
  

City Council Agenda 

Monday, January 8, 2024 
6:00 PM 

City Council Chambers 
 
  
(Any times listed are approximate – please note that items may be earlier or later than listed 
on the agenda)   
  

6:00 p.m. 1. Roll Call  
Voting & Seating Order: Etten, Schroeder, Groff, Strahan, and Roe 

6:01 p.m. 2. Pledge of Allegiance 
6:02 p.m. 3. Approve Agenda 
6:03 p.m. 4. Public Comment 
6:10 p.m. 5. Recognitions and Donations  

a. Martin Luther King Jr. Day Proclamation  
b. Human Trafficking Awareness and Prevention Month Proclamation  

6:15 p.m. 6. Items Removed from Consent Agenda 
 7. Business Items 
6:20 p.m.  a. Consider request to amend City Code Chapter 304: Lawful Gambling 
6:35 p.m. b. Approve Public Works 2024 Work Plan 
6:55 p.m. c. Consider Entering into a Professional Services Agreement for Referendum 

Communication Services for the City of Roseville 
7:10 p.m. d. Consider Commission Reappointments and Process for 2024 
7:25 p.m. e. Consider Approval of Roseville's 2024 Legislative Priorities 
7:45 p.m. f. Appoint Acting Mayor for 2024 
7:50 p.m. g. Designate City Council Liaisons to various Groups and Committees 
8:05 p.m. h. Consider City Council and Advisory Commission Rules of Procedure 
 8. Council Direction on Councilmember Initiated Agenda Items 
8:20 p.m. 9. Approval of City Council Minutes  

a. Approve Minutes from December 4, 2023 City Council Meeting   
b. Approve Minutes from November 27, 2023 City Council Meeting  

8:25 p.m. 10. Approve Consent Agenda  
a. Approve Payments  
b. Approve 2 Temporary Liquor Licenses,  1 Temporary Gambling License, and 1 

Massage Therapy Establishment License  
c. Approve General Purchases Exceeding $10,000 or Sale of Surplus Items  
d. Designation of Official Bank Depositories and Electronic Funds Transfers Authority for 

2024  
e. Designate the 2024 Legal Newspaper  

Page 1 of 302



 
f. Annual City Sign Permits for 2024  
g. Adopt a resolution appointing the Building Official as Assistant Weed Inspector for 

2024  
h. Authorization to Seek Donations for Various City Functions and Events  
i. Adopt a Resolution to Approve 2024 Reapportionment of Assessments  
j. Approve Amended Professional Services Agreement with Metro-INET  
k. Approve Annual Contracts with Northeast Youth and Family Services  
l. Approve First Amendment to Critical Corridors Grant Agreement for County Road B 

and Snelling Avenue (TH 51) Pedestrian Traffic Study 23-11  
m. Approve Agreement for Metropolitan Council’s 2024 Private Property Inflow and 

Infiltration Grant   
n. Approve the Labor Agreement between the City of Roseville and Law Enforcement 

Labor Services Local 112 for 2024-2025 
8:30 p.m. 11. Future Agenda Review, Communications, Reports, and Announcements - Council 

and City Manager  
a. Future Agenda Review  

8:35 p.m.  12. Adjourn 
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Item 5.a
January 8, 2024

 

Martin Luther King Jr Day
January 15, 2024

Whereas: The City of Roseville recognizes and honors the work of Rev. Dr. Martin Luther 
King Jr.; and

Whereas: Rev. Dr. Martin Luther King Jr. was the chief spokesperson for nonviolent 
activism in the civil rights movement, which successfully protested racial discrimination in 
federal and state law; and

Whereas: Rev. Dr. Martin Luther King Jr. was jailed and arrested numerous times for 
speaking out against racism and discrimination and for trying to help African Americans to 
register and vote; and

Whereas: Rev. Dr. Martin Luther King Jr. was awarded the Nobel Peace Prize in December, 
1964; and

Whereas: Rev. Dr. Martin Luther King Jr. was assassinated on April 4, 1968 because of his 
fight for equality and civil rights for all; and

Whereas: An Act of Congress of the United States in 1983, declared the third Monday in 
January to officially honor Rev. Dr. Martin Luther King Jr.; and

Whereas: Rev. Dr. Martin Luther King Jr. said “Life’s most persistent and urgent question 
is what are you doing for others;” and

Whereas: Each year, Americans across the country answer that question by coming together 
on Martin Luther King Day to serve their neighbors and communities.

Now, Therefore Be It Resolved, that the City Council hereby declare January 15, 2024, to be 
Martin Luther King Jr. Day in the City of Roseville and urges all citizens to join together to 
honor Dr. King by committing to volunteering in the community. 

In Witness Whereof, I have hereunto set my hand and caused the Seal of the City of Roseville 
to be affixed this 8th day of January, 2024.

________________________
Mayor Daniel J. Roe
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Human Trafficking Awareness and Prevention Month 
January 2024

Whereas: Human trafficking is a nationwide public health and civil rights crisis. Its victims 
and survivors are everywhere, with Roseville being no exception.

Whereas: Human Trafficking includes both labor and sex trafficking, with both 
international and domestic victims.

Whereas: Anyone can become a victim of trafficking. While women and girls are the
primary victims, victims/survivors come from every background, race, gender, sexual
orientation, and economic status. Traffickers target individuals who, for any reason, are
vulnerable.

Whereas: Young people are particularly vulnerable to trafficking and exploitation but face 
many barriers in reporting what has happened to them. Minnesota’s Safe Harbor Law recognizes 
that any youth under the age of 18 who comes forward will no longer face criminal prosecution 
and will instead receive comprehensive and trauma-informed services. Safe Harbor also seeks to 
provide communities across Minnesota with the knowledge, skills and resources to effectively 
identify and work with sexually exploited and at-risk youth.

Whereas: All communities must seek to prevent human trafficking before it can occur, by, 
promoting safe, healthy, and supportive environments.

Whereas: The City of Roseville is striving to become a place where human trafficking does 
not exist, where people have opportunities available to them, and where all people are treated as 
fully human and worthy of a supportive community and freedom.

Now therefore be it Resolved that the city of Roseville declares January as Human Trafficking 
Awareness and Prevention month.

In Witness whereof, I have hereunto set my hand and caused the Seal of the City of Roseville 
be affixed this 8th of January, 2024.

________________________

Mayor Daniel J. Roe

Item 5.b 
January 8, 2024

Page 4 of 302



 
REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.a. 

Department Approval City Manager Approval 

 
 

Item Description: Consider request to amend City Code Chapter 304: Lawful Gambling 
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1  
2 Background 
3 At the November 27, 2023, meeting, the City Council considered and discussed the request by the 
4 Roseville Area Youth Hockey Association (RAYHA) to amend Chapter 304 Lawful Gambling of the City 
5 Code (Attachment 1) to allow local non-profit organizations to have up to five separate locations within 
6 city limits to conduct lawful gambling activities. Current City Code allows a non-profit to operate at up to 
7 three locations and caps the overall number of lawful gambling permits to 12.  After discussion, a 
8 majority of the City Council felt comfortable in considering a simple ordinance to change the number of 
9 locations one entity may have from 3 to 4.  An ordinance making that change is included as Attachment 

10 2.   
11  
12 However, the City Council also indicated that they might be willing to consider increasing the number of 
13 locations one entity may have as long as it did not exceed more than 50% of the lawful gambling permits 
14 currently issued.  Based on suggested language from the Mayor, the City Attorney drafted an ordinance 
15 that does not allow issuance of an additional lawful gambling permit if the entity holds more than 50% of 
16 the existing licenses. (See Attachment 3).  In addition, the City Attorney took the opportunity to clean up 
17 and update other language in Chapter 304 for clarity and readability. 
18  
19 Staff has included both draft ordinances as part of this case for City Council review.  Both ordinances 
20 have been published on the City's website and either ordinance is eligible to be adopted on January 8, 
21 2024. 
22  
23 As a reminder, below is a listing of the current lawful gambling premises permit holders and their 
24 locations:  
25  

Charity Name Location Name Address 
B‐Dale Club B‐Dale Club 2100 Dale St 
Roseville Area Youth Hockey Lucky 13 2480 Fairview Ave 
American Legion Post 542 Rosetown American Legion 700 W County Road C 
Midway Speed Skating Club Roseville Bingo Hall 2525 Snelling Ave Ave 
Roseville Area Youth Hockey Roseville Bingo Hall 2525 Snelling Ave Ave 
VFW POST 7555 VFW POST 7555 1145 Woodhill Dr 
Roseville Area Youth Hockey High Pines Brewing Co 2704 Snelling Ave N 
MN Fastpitch Bent Brewstillery 1744 Terrace Dr 

26  
27  
28  
29  
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30 Policy Objectives 
31 Through the issuance of lawful gambling permits and the resulting investment into the community by 
32 local non-profits, the City is furthering the aspirations of having the community physically and mentally 
33 active and healthy and is engaged in the community's success of its residents and volunteers. 
34  
35 Racial Equity Impact Summary 
36 A racial equity analysis has not been done as part of this request, but it should be noted that lawful 
37 gambling, generally speaking, has the potential to have negative social and economic impacts, such as 
38 addiction and financial strain on individuals and communities.  These impacts may disproportionately 
39 affect disadvantaged communities at a higher rate. 
40  
41 Budget Implications 
42 As only 8 of the 12 available lawful gambling premises permits are issued, allowing a non-profit to have 
43 additional locations would conceivably increase the revenue from lawful gambling sales and therefore 
44 increase the fees collected by the City and the funds available to the non-profits to reinvest in the 
45 community.  Staff does not have an estimate on what this impact would be. 
46  
47 Staff Recommendations 
48 Consider adopting an ordinance to allow for non-profit entities to have up to 4 separate 
49 premise permits at different locations to conduct lawful gambling activities as shown in 
50 Attachment 2. 
51  
52 -or- 
53  
54 Consider adopting an ordinance that would limit the amount of premise permits that non-
55 profit entities may have at separate locations to no more than 50% of the existing amount 
56 of premise permits issued by the City as shown in Attachment 3 and the ordinance 
57 summary as shown in Attachment 4. 
58  
59 Requested Council Action 
60 Motion to adopt  an ordinance to allow for non-profit entities to have up to 4 separate premise permits at 
61 different locations to conduct lawful gambling activities as shown in Attachment 2.  
62  
63 -or- 
64  
65 Motion to adopt an ordinance that would limit the amount of premise permits that non-profit entities may 
66 have at separate locations to no more than 50% of the existing amount premise permits issued by the 
67 City as shown in Attachment 3.  
68  
69 -and- 
70  
71 Motion to adopt the ordinance summary as shown in Attachment 4. 
72  
73  

Prepared by: Patrick Trudgeon, City Manager (651) 792-7021 pat.trudgeon@cityofroseville.com 

Attachments: 1. Chapter 304 Lawful Gambling 
2. Draft Ordinance Amending Chapter 304.02 
3. Draft Ordinance Amending Chapter 304 
4. Ordinance Summary 

74  
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CHAPTER 304 

LAWFUL GAMBLING 

SECTION: 

304.01: Lawful Gambling Permitted 

304.02: Number of Licenses and Permits 

304.03: Approval of Licenses 

304.04: Contributions 

304.05: Law Enforcement and Administrative Costs 

304.06: Gambling Exempt from State Licensing Requirements 

304.01: LAWFUL GAMBLING PERMITTED: 

Lawful gambling as regulated in Minnesota Statutes Chapter 349 is permitted in the 

City if the organization conducting such activities meets the following criteria: 

A. Is licensed by the Minnesota Gambling Control Board.

B. Complies with all of the provisions of this Chapter.

(Ord. 1114, 8-24-1992) (Ord. 1518, 3-13-2017)

304.02: NUMBER OF LICENSES AND PERMITS: 

A. No organization licensed pursuant to Minnesota Statutes Chapter 349 may

conduct lawful gambling at more than three locations within the city.

B. The maximum number of premises permits issued pursuant to Minnesota

Statutes Chapter 349 shall be twelve.  Gambling activities shall be confined to

the types defined and regulated under Minnesota Statutes Chapter 349.

C. An organization in existence and qualified under section 501(c)7 or section

501(c)19 of the internal revenue code and which had its principal place of

business or place of conducting meetings in the City prior to and continuing

since 1980 may be granted a premises permit to conduct all lawful gambling

operations on their own premises.

(Ord. 1138, 4-25-1994) (Ord. 1412, 7-11-2011) (Ord. 1518, 3-13-2017)

304.03: APPROVAL OF LICENSES: 

A. Required Documentation: Any organization applying to the Gambling Control

Board for a premises permit or for the renewal of the same to conduct lawful

gambling in the city shall, within ten days of making such application, file a

copy of all application materials submitted to the State.

B. Investigation: Upon receipt of the materials required by subsection A of this

section,  City staff shall investigate the applicant and based upon said

investigation, the City Council shall act on the application.

Attachment 1 
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C. Resolution: The action of the City Council to approve an application for a 

premises permit within the city shall be by resolution. Failure to receive a 

majority affirmative vote of the City Council shall constitute a denial of the 

application. 

D. Additional Documents: Copies of any other reports or documents which are 

required to be subsequently filed by such organization with the Gambling 

Control Board, including monthly financial statements, shall be filed with the 

City within ten days of filing such materials with the Gambling Control Board. 

E. Compliance: to assure compliance with this Chapter, the City may require a 

premises permit holder to provide copies of records as allowed under Minnesota 

Statutes.   

F. Suspension: Approval of a premises permit issued by the City under any part of 

this Chapter may be suspended by the City for violation of Chapter or revoked 

or any renewal delayed, for failure to meet the qualifications set out in 

subsection A or a willful violation of any part of this Chapter or a failure to 

comply, for any reason, with any provision, guarantee or claim made in an 

applicant's original license application to either the City or the State of 

Minnesota. 

G. Liability of City: No license or permit issued by the City grants the licensee a 

property right or entitlement to the license or permit. The City may not issue, 

renew nor revoke the license or permit for any reason and will not incur liability 

for any damages including, but not limited to, direct, consequential or incidental 

damages, deprivation of property, loss of income, loss of profits or loss of 

livelihood. 

       (Ord. 1114, 9-24-92) (Ord. 1327, 10-10-05) (Ord. 1518, 3-13-2017) 

304.04: CONTRIBUTIONS: 

A. Each organization conducting lawful gambling within the City shall contribute 

at least 10% of its net profits derived from lawful gambling in the City to a Fund 

administered and regulated by the City. This contribution shall be for the 

purposes defined in Minnesota Statutes Chapter 349. Except for disbursements 

for police, fire, and other emergency or public safety-related services, as 

provided for in Minnesota Statutes Chapter 349, which shall be made directly 

from the Fund by action of the City Council, the City then shall make 

disbursements from the Fund to the Roseville Area Community Foundation a 

Minnesota nonprofit corporation, which shall maintain the funds for further 

disbursement as charitable contributions.  The City's directive to the Roseville 

Area Community Foundation as to the use of the funds shall be provided for in a 

written formal agreement executed between the City and the Foundation, and 

approved by the City Council, as amended form time to time.  (Ord. 1327, 10-

10-05) (Ord. 1412, 7-11-2011) 

B. The Roseville Area Community Foundation shall provide an annual report to the 

City Council in writing and by oral presentation, outlining the financial 

condition of the City funds, including changes since the previous report, and the 

names of the recipients, purposes, and, as available, outcomes of charitable 

contributions from the City funds since the previous report. 

C. Excluding amounts contributed to the Roseville Community Fund, 90% of the 

remaining net profits shall be expended in the City’s trade area as defined in Mn 

Statutes 349.213, subd. 1(g). Roseville’s trade area includes: Roseville, Arden 

Attachment 1 
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Hills, Falcon Heights, Lauderdale, Little Canada, Maplewood, Minneapolis, 

New Brighton, St. Anthony, St. Paul, and Shoreview. (Ord. 1537, 12-11-2017) 

D. In the event any organization contributes to the City any sum in excess of the 

10% as required in subsection A above, said funds will be deposited and 

allocated to the Roseville Area Community Foundation as set forth in subsection 

A above. (Ord. 1114, 9-24-92) (Ord. 1412, 7-11-2011) (Ord. 1506 08-08-16) 

(Ord. 1518, 3-13-2017) 

304.05: LAW ENFORCEMENT AND ADMINISTRATIVE 

COSTS: 

All organizations conducting lawful gambling within the City shall, within 30 days 

of the end of each month, pay to the City an amount up to 3%, as established by the 

Fee Schedule of the gross receipts from lawful gambling conducted in the City in 

such month, less amounts actually paid for prizes, to cover the City's law 

enforcement and administrative costs in regulating lawful gambling. (Ord. 1114, 9-

24-92) (Ord. 1518, 3-13-2017) 

304.06: GAMBLING EXEMPT FROM STATE LICENSING 

REQUIREMENTS: 

A. Organizations which conduct lawful gambling which is exempt from State 

gambling licensing requirements may conduct such gambling within the City 

upon receipt of a permit from the City, except this requirement does not apply to 

door prizes or raffles and bingo where total prizes are less than $1,500 in a 

calendar year. (Ord. 1327, 10-10-05) 

B. An application for such a permit, along with a fee as prescribed by the Fee 

Schedule, shall be made at least 30 days prior to the date such gambling is to be 

conducted. The application shall contain the following: 

1. The name of the organization. 

2. The address of the organization. 

3. The place where such gambling will occur. 

4. The total prizes to be awarded. 

(Ord. 1327, 10-10-05) 

C. Within 30 days of filing any reports with the Gambling Control Board, the 

organization shall file a copy of such reports with the City. 

D. The provisions relating to law enforcement and administrative costs set forth in 

Section 304.05 shall not apply to gambling permitted pursuant to this Section. 

All other provisions of this Chapter apply to such organizations. (Ord. 1114, 9-

24-92) 

  

Attachment 1 
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RS160\1\924139.v1 

City of Roseville 1 
ORDINANCE NO. XX 2 

3 
AN ORDINANCE AMENDING 4 

5 
TITLE 3 SECTION 304 6 

7 
AN ORDINANCE AMENDING TITLE 3 OF SECTION 304 ENTITLED 8 

LAWFUL GAMBLING TO REGULATE THE NUMBER OF PREMISES 9 
PERMITS THAT MAY BE HELD BY ONE ORGANIZATION  10 

11 
THE CITY OF ROSEVILLE ORDAINS: 12 

13 
SECTION 1:  Title 3, Section 304 of the Roseville City Code is amended to 14 
read as follows: 15 

16 
304.02 : NUMBER OF LICENSES: 17 

18 
A. No organization licensed pursuant to Minnesota Statutes Chapter 349 may19 

conduct lawful gambling at more than three four locations within the city. 20 
21 

B. The maximum number of premises permits issued pursuant to Minnesota22 
Statutes Chapter 349 shall be twelve. Gambling activities shall be confined 23 
to the types defined and regulated under Minnesota Statutes Chapter 349. 24 

25 
C. An organization in existence and qualified under section 501(c)7 or section26 

501(c)19 of the internal revenue code and which had its principal place of 27 
business or place of conducting meetings in the city prior to and continuing 28 
since 1980 may be granted a premises permit to conduct all lawful gambling 29 
operations on their own premises. 30 

31 
32 

SECTION 2:  Effective date.  This ordinance shall take effect upon its 33 
passage and publication. 34 

35 
Passed by the City Council of the City of Roseville this 8th day of January 2024. 36 

37 
38 

Attachment 2
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Signatures as follows on separate page: 39 
 40 
Ordinance – Amending Chapter 304 of City Code  41 
 42 
 43 
(SEAL) 44 
 45 
 46 
      CITY OF ROSEVILLE 47 
 48 
 49 
      BY: ____________________________ 50 
                                                     Daniel J. Roe, Mayor 51 
 52 
ATTEST: 53 
 54 
 55 
__________________________________ 56 
Patrick Trudgeon, City Manager 57 
 58 
    59 

Attachment 2
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1 City of Roseville
2 ORDINANCE NO. XX
3
4 AN ORDINANCE AMENDING
5
6 TITLE 3 SECTION 304
7
8 AN ORDINANCE AMENDING TITLE 3 OF SECTION 304 ENTITLED 
9 LAWFUL GAMBLING TO REGULATE THE NUMBER OF PREMISES 

10 PERMITS THAT MAY BE HELD BY ONE ORGANIZATION AND TO 
11 UPDATE LANGUAGE IN GENERAL 
12
13 THE CITY OF ROSEVILLE ORDAINS:
14
15 SECTION 1:  Title 3, Section 304 of the Roseville City Code is amended to 
16 read as follows:
17
18 304.01: LAWFUL GAMBLING PERMITTED: 
19
20 Lawful gambling as regulated in is subject to the terms, provisions, and regulations 
21 contained in Minnesota Statutes Chapter 349, as may be amended from time to time, 
22 and is permitted in the city if the provided that any organization conducting such 
23 activities meets the following criteria:
24
25 A. Holds a license issued Is licensed by the Minnesota Gambling Control Board; 
26 or is excepted from such licensing requirement by Minnesota Statutes 
27 Chapter 349.
28
29 B. Complies with all the provisions of this Chapter.
30
31 304.02: NUMBER OF LICENSES AND PREMISES PERMITS:
32
33 A. No organization licensed pursuant to Minnesota Statutes Chapter 349 may 
34 conduct lawful gambling at any more than three locations within the city 
35 without a premises permit.
36
37 B. The number of premises permits for an individual organization may not 
38 exceed fifty (50) percent of the then-total number of premises permits issued 
39 by the city (the “Fifty Percent Threshold”). No new premises permit will be 
40 issued to an organization that already exceeds the Fifty Percent Threshold or 
41 that will cause such organization to exceed the Fifty Percent Threshold. No 
42 organization holding more than one permit will be required to forfeit an 
43 active premises permit and will not be denied renewal of a premises permit, 
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44 due solely to the fact that the then-total number of premises permits issued 
45 by the city has declined causing that organization exceed the Fifty Percent 
46 Threshold. 
47
48 B C. The maximum number of premises permits issued by the city pursuant to 
49 Minnesota Statutes Chapter 349 shall be is twelve. Gambling activities shall 
50 be confined to the types defined and regulated under Minnesota Statutes 
51 Chapter 349.
52
53 CD. An organization in existence and qualified under section 501(c)7 or section 
54 501(c)19 of the internal revenue code and which had its principal place of 
55 business or place of conducting meetings in the city prior to and continuing 
56 since 1980 may be granted a premises permit to conduct all lawful gambling 
57 operations on their own premises.
58
59 304.03: APPROVAL OF LICENSES PREMISES PERMITS:
60
61 A. Required Documentation: Any organization applying to the Gambling 
62 Control Board for a premises permit or for the renewal of the same to conduct 
63 lawful gambling in the city shall, within ten days of making such application, 
64 file with the City Manager, or their designee, an executed copy of all 
65 application materials submitted to the Board State.
66
67 B. Investigation: Upon receipt of the materials required by subsection A of this 
68 section, City staff shall investigate the applicant and based upon said 
69 investigation, the City Council shall act on the application. Applications for 
70 premises permits will be reviewed by the City Manager, or their designee, 
71 and may be subject to review by the Police Department or other qualified 
72 service providers to conduct and complete an investigation which may 
73 include a criminal background check. The city may conduct a background 
74 check on any an application for a renewal if it is in the public interest to do 
75 so.
76  
77 C. Resolution: Failure to receive a majority affirmative vote of the City Council 
78 shall constitute a denial of the application. The City Council may either 
79 approve or deny the application for a premises permit, or it may delay action 
80 for a reasonable period of time as necessary to complete any investigation of 
81 the application or the applicant it deems necessary. The action of the City 
82 Council to approve or deny an application for a premises permit within the 
83 city shall be by resolution and, in the case of a denial, shall state the basis for 
84 denial. 
85

Page 13 of 302



RS160\1\920171.v1

86 D. Additional Documents: Copies of any other reports or documents which are 
87 required to be subsequently filed by such organization with the Gambling 
88 Control Board, including monthly financial statements, shall be filed with 
89 the City within ten days of filing such materials with the Gambling Control 
90 Board. Basis for denial. The Council may deny an application for issuance 
91 or renewal of a premises permit for any of the following reasons: 
92
93 1. Violation by the organization of any state statute, state rule, or city 
94 ordinance relating to gambling within the last three (3) years.
95
96 2. Violation by the on-sale establishment or organization leasing its 
97 premises for gambling of any state statute, state rule, or city ordinance 
98 relating to the operation of the establishment, including, but not 
99 limited to, laws relating to alcoholic beverages, gambling, and 

100 protection of public safety within the last three (3) years.
101
102 3. Lawful gambling would be conducted at premises other than those for 
103 which an on-sale liquor license has been issued.
104
105 4. Issuance of the premises permit would cause an organization to 
106 exceed the Fifty Percent Threshold.
107
108 5. Operation of gambling at the site would be detrimental to health, 
109 safety, and welfare of the community.
110
111 E. Compliance: to assure compliance with this Chapter, the City may require a 
112 premises permit holder to provide copies of records as allowed under 
113 Minnesota Statutes. Copies of any other reports or documents which are 
114 required to be filed an organization holding a premise permit with the 
115 Gambling Control Board, including monthly financial statements, shall be 
116 filed with the city within ten days of filing such materials with the Gambling 
117 Control Board.
118
119 F. Suspension: Approval of a premises permit issued by the City under any part 
120 of this Chapter may be suspended by the City for violation of this Chapter or 
121 revoked or any renewal delayed, for failure to meet the qualifications set out 
122 in subsection A or a willful violation of any part of this Chapter or a failure 
123 to comply, for any reason, with any provision, guarantee or claim made in an 
124 applicant's original license application to either the City or the State of 
125 Minnesota.
126
127 G. Liability of City: No license or permit issued by the City grants the licensee 
128 a property right or entitlement to the license or permit. The City may not 
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129 issue, renew nor revoke the license or permit for any reason and will not incur 
130 liability for any damages including, but not limited to, direct, consequential 
131 or incidental damages, deprivation of property, loss of income, loss of profits 
132 or loss of livelihood.
133
134 304.04 PENALTY FOR VIOLATION
135
136 A. Any violation by the organization of any state statute, state rule, or city 
137 ordinance relating to gambling may be penalized by issuance of a fine, 
138 imposition of reasonable conditions on the premises permit, suspension of 
139 the premises permit, or revocation of the premises permit. Such a penalty 
140 may only be imposed following full notice of the allegations, the proposed 
141 penalty, and an opportunity to be heard regarding the allegations and the 
142 imposition of the penalty. 
143
144 B. In addition, violations shall be reported to the Board and a recommendation 
145 shall be made by the city for suspension, revocation, or cancellation of an 
146 organization’s license.
147
148 304.045: CONTRIBUTIONS:
149
150 A. Each organization conducting lawful gambling within the city shall 
151 contribute at least 10% of its net profits derived from lawful gambling in the 
152 city to a Fund administered and regulated by the city without cost to the fund. 
153 This contribution shall be for the purposes defined in Minnesota Statutes 
154 Chapter 349. Except for Disbursements for police, fire, and other emergency 
155 or public safety-related services, as provided for in Minnesota Statutes 
156 Chapter 349, which shall be made directly from the Fund by action of the 
157 City Council., The city then shall will make disbursements of the remaining 
158 amounts from the Fund to the Roseville Area Community Foundation a 
159 Minnesota nonprofit corporation, which shall maintain the funds for further 
160 disbursement as charitable contributions permitted under Minnesota Statute 
161 Chapter 349. The city's directive to the Roseville Area Community 
162 Foundation as to the use of the funds shall be provided for in a written formal 
163 agreement executed between the city and the Foundation, and approved by 
164 the City Council, as amended form time to time. 
165
166 B. The Roseville Area Community Foundation shall provide an annual report to 
167 the City Council in writing and by oral presentation, outlining the financial 
168 condition of the city funds, including changes since the previous report, and 
169 the names of the recipients, purposes, and, as available, outcomes of 
170 charitable contributions from the city funds since the previous report.
171
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172 C. Excluding amounts contributed to the city for purposes of police, fire, and 
173 other emergency or public safety-related services, and to the Roseville Area 
174 Community Fund Foundation, 90% of the remaining net profits shall be 
175 expended in the city’s trade area as defined in Mn Statutes 349.213, subd. 
176 1(g). Roseville’s trade area includes Roseville, Arden Hills, Falcon Heights, 
177 Lauderdale, Little Canada, Maplewood, Minneapolis, New Brighton, St. 
178 Anthony, St. Paul, and Shoreview. Organizations shall file a report with the 
179 city proving compliance with the trade area spending requirements imposed 
180 by this Section. The report must be made on a form prescribed by the city 
181 and shall be submitted annually.
182
183 D. In the event any organization contributes to the city any sum in excess of the 
184 10% as required in subsection A above, said funds will be deposited and 
185 allocated to the Roseville Area Community Foundation as set forth in 
186 subsection A above.
187
188 304.056: LOCAL GAMBLING TAX LAW ENFORCEMENT AND 
189 ADMINISTRATIVE COSTS:
190
191 All organizations conducting lawful gambling within the City shall, within 30 days 
192 of the end of each month, pay to the City an amount up to 3%, as established by the 
193 Fee Schedule of the gross receipts from lawful gambling conducted in the City in 
194 such month, less amounts actually paid for prizes, to cover the City's law 
195 enforcement and administrative costs in regulating lawful gambling.
196
197 In order to cover the costs incurred by the city to regulate lawful gambling, a local 
198 gambling tax of up to three (3) percent per year, as established by the Fee Schedule, 
199 is imposed on the gross receipts of any organization holding a premises permit from 
200 all lawful gambling less prizes actually paid out by the organization. The tax must 
201 be paid by the organization monthly and must be reported on a copy of the monthly 
202 gambling activity summary and tax return filed with the Minnesota Department of 
203 Revenue. The report must be an exact duplicate of the report filed with the 
204 Department, without deletions or additions, and must contain the signatures of 
205 organization officials as required on the report form. The tax return and payment of 
206 the tax due must be postmarked, or, if hand-delivered, received in the office of the 
207 city clerk, on or before the last business day of the month following the month for 
208 which the report is made. An incomplete tax return will not be considered timely 
209 filed unless corrected and returned by the due date for filing. Interest will be charged 
210 at a rate of eight percent (8%) on all overdue taxes owed by the organization under 
211 this Section.
212
213 304.07: SEVERABILITY
214
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215 If any provision of this ordinance is found to be invalid for any reason by a court of 
216 competent jurisdiction, the validity of the remaining provisions shall not be affected.
217
218 SECTION 2:  Effective date.  This ordinance shall take effect upon its 
219 passage and publication.
220
221 Passed by the City Council of the City of Roseville this ___ day of ______ 2024.
222
223
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224 Signatures as follows on separate page:
225
226 Ordinance – Amending Chapter 304 of City Code
227
228
229 (SEAL)
230
231
232 CITY OF ROSEVILLE
233
234
235 BY: ____________________________
236                                                   Daniel J. Roe, Mayor
237
238 ATTEST:
239
240
241 __________________________________
242 Patrick Trudgeon, City Manager
243
244
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1 City of Roseville
2 ORDINANCE SUMMARY NO.  ___
3
4 APPROVING PUBLICATION OF AN ORDINANCE SUMMARY OF THE 
5 AMENDMENT TO TITLE 3, SECTION 304 OF THE
6 ROSEVILLE CITY CODE.
7
8 SECTION 1:  The City Council of the City of Roseville, on January 8, 2024 adopted 
9 Ordinance No. _____________. Minnesota Statutes, section 412.191, subd. 4, 

10 allows publication by title and summary in the case of lengthy ordinances or those 
11 containing charts or maps. 
12
13 The City Council has determined that the following summary would clearly inform 
14 the public of the intent and effect of the ordinance.
15
16 SECTION 2: The following is the official summary of Ordinance No. _____ 
17 entitled “An ordinance amending Title 3 of Section 304 entitled ‘Lawful Gambling’ 
18 to regulate the number of premises permits that may be held by one organization 
19 and to update language in general” which was approved by the City Council of 
20 Roseville on January 8, 2024and directs the City Clerk to publish the title and 
21 summary as follows in the official newspaper in lieu of the entire ordinance:
22
23 On January 8, 2024, the City Council of the City of Roseville adopted 
24 Ordinance No._____, an ordinance amending Title 3, Section 304 of 
25 the Roseville City Code in order to increase and cap the number of 
26 lawful gambling premises permits that can be held by one 
27 organization, to update language, to define grounds for denial of 
28 issuance or renewal of a premises permit, and establish penalties for 
29 violation. 
30
31 SECTION 3: A printed copy of the full ordinance is available for inspection 
32 by any person during regular office hours in the office of the City Manager at the 
33 Roseville City Hall, 2660 Civic Center Drive, Roseville, Minnesota 55113. A copy 
34 of the ordinance and summary shall also be posted on the Internet web page of the 
35 City of Roseville (www.cityofroseville.com).
36
37 ATTEST:
38
39
40 __________________________________
41 Patrick Trudgeon, City Manager
42
43
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.b. 

Department Approval City Manager Approval 

 
 

Item Description: Approve Public Works 2024 Work Plan 

Page 1 of 5 

1  
2 Background 
3 Each year, Public Works staff monitors and evaluates the condition of City infrastructure 
4 systems to develop capital improvement plans.  Staff also work closely with other agencies, 
5 including watersheds, Ramsey County, and MnDOT, to make improvements to our systems 
6 as part of their projects within Roseville.  The following construction projects (Attachment 1) 
7 and initiatives are recommended for 2024. The proposed work plan is consistent with the 
8 20-year capital improvement plan and pavement management program policies. 
9  

10 The overall construction cost of the Public Works 2023 Work Plan is approximately $6.9 
11 million. 
12  
13 Staff presented the Public Works 2024 Work Plan to the Public Works, Environment and 
14 Transportation Commission on November 11, 2023.  The draft meeting minutes are 
15 included in Attachment 2. 
16  
17 1.  Pavement Management Program:  Each year, the Public Works Department evaluates 
18 street pavement needs based on the City’s Pavement Management Program.  Streets in 
19 marginal condition are recommended for mill and overlay. This year, 3.9 miles of roads are 
20 proposed to be milled and overlayed with the Pavement Management Project (PMP) if bid 
21 prices are favorable.  Spot curb replacements are also done at the same time. The latest 
22 turnback from Ramsey County, County Road B west of Cleveland Avenue, will also be 
23 reconstructed in 2024. The reconstruction project plans will return to Council prior to 
24 advertising for bids. 
25  
26 2.  Pathways and Parking Lots: Five new pathways are proposed: Along Lexington 
27 Avenue, from Sandhurst Drive to Sherren Street; a short segment along Dale Street 
28 between the TH36 ramps (by MnDOT); within Tamarack Park; between the Wagner 
29 Avenue and Western Avenue cul-de-sacs; and Twin Lakes Trail Phase 2, south of Oasis 
30 Pond. Additionally, the existing on-road pathway along County Road B west of Cleveland 
31 Avenue will be reconstructed as an off-road path with the roadway reconstruction project. 
32 Resurfacing projects will improve the pathways in Owasso Hills Park and the parking lots at 
33 Howard Johnson Park and the Oval. Pedestrian ramps within the Pathway Projects, PMP, 
34 and County Road B Reconstruction Project will be brought up to ADA compliance 
35 standards. Staff intends to begin development of a bike plan, to supplement the Pathway 
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36 Master Plan, in 2024. 
37  
38 3.  Lighting: Streetlights along County Road B2 over I35W will be replaced to restore 
39 lighting on the pathway side. Existing light poles in the City Hall parking lot will be replaced. 
40 Staff intends to revisit and update the lighting policy in 2024. 
41  
42 4.  Sanitary Sewer System:  The City will resume sewer lining with a moderately-sized 
43 project in 2024 and retain a consultant to assist in development of a larger 2025 sewer 
44 lining project to address some of the large or critical segments.  Minor sewer repairs will be 
45 performed with the PMP and County Road B Reconstruction Project. A consultant has 
46 been retained to design upgrades to the Dale/Owasso Lift Station for construction in late 
47 2024 or 2025.   
48  
49 5.  Water Distribution System:  Watermain along County Road B will be replaced from 
50 Snelling Avenue to Merrill Street in coordination with Ramsey County’s County Road B 
51 pavement project. As a part of the City’s County Road B reconstruction west of Cleveland 
52 Avenue, new watermain is proposed at Cleveland Service Drive to allow for a loop to 
53 improve the system. On Hamline Avenue, watermain will be upsized from Josephine Road 
54 into Arden Hills at the request of Arden Hills; Arden Hills will be responsible for the majority 
55 of the costs for the watermain upsizing. The agreement to sell water to Arden Hills will be 
56 updated and renewed in 2024. 
57  
58 6.  Storm Sewer System:  Much of 2024’s storm water funds will be used for storm sewer 
59 upgrades and pond improvements associated with the County Road B Reconstruction, 
60 nearby PMP, and the Twin Lakes Trail Phase 2 projects. Additionally, staff will begin project 
61 planning for City Ditch 2 improvements. 
62  
63 7.  Retaining Walls: Portions of the retaining wall on South McCarrons Boulevard, 
64 between Glenwood Ave and Woodruff Avenue, will be replaced with a soil nail reinforced 
65 wall. Bids received in 2023 were high so modifications to the project have been made so it 
66 can be rebid for 2024 construction. Staff has begun a city-wide audit of retaining walls 
67 which they hope to complete in 2024. 
68  
69 8.  Environmental: City staff plans to work on the following programs and initiatives over 
70 the next year to help support sustainability and increase recycling: 

71 • Develop a Climate Action Plan using Energy Efficiency and Conservation Block 
72 Grant funds. 
73 • Implement Energy Action Plan goals. 
74 • Conduct Less Mow May education and outreach. 
75 • Promote Roseville Sustainable Steward program. 
76 • Maintain GreenStep reporting and B3 energy usage tracking. 
77 • Prepare engagement plan for possible Green to Go Ordinance. 
78 • Host Energy Resource Fair in partnership with Lauderdale and Falcon Heights. 
79 • Host Residential EV Ride and Drive in partnership with the American Lung 
80 Association. 
81 • Implement Environmentally Preferable Purchasing Policy. 
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82 • Maintain high levels of outreach and education including community events, bi-
83 monthly sustainability newsletters, articles for Roseville printed newsletters, and 
84 other mailings. 
85 • Prepare for Ramsey County curbside organics pickup program. 
86 • Evaluate and expand educational opportunities for recycling in parks. 
87 • Start the Comprehensive Recycling RFP Process for 2025 implementation. 
88 • Expand recycling opportunities at the Annual Clean Up Day Event with increased 
89 partnerships with Ramsey County. 

90  
91 9.  Other Agency Projects: 

92 • MnDOT 
93 • TH36 Mill & Overlay from I-35W to Edgerton Street in Little Canada 
94 • TH36 Multimodal Study from I-35W to English Street in Maplewood 
95 • Ramsey County Public Works 
96 • County Road B reconstruction from Snelling Avenue to Lexington Avenue 
97 • Dale Street 4 to 3 lane conversion from TH36 to Como Avenue 
98 • County Road C design from Lexington Avenue to 35E 
99 • Rice Street design from Larpenteur Avenue to County Road B 

100 • Metro Transit 
101 • G Line Planning and Design in Roseville on Rice Street, from Larpenteur 
102 Avenue to County Road C2 
103 • Capitol Region Watershed District 
104 • Trout Brook Interceptor Flood Modeling Project 
105 • Targeted Watershed Program 

106  
107  
108 Policy Objectives 
109 It is City policy to keep City-owned infrastructure in good operating condition and to keep 
110 systems operating in a safe condition. 
111  
112 Racial Equity Impact Summary 
113 Most construction projects identified in the 2024 Public Works Work Plan have been 
114 selected based on asset condition; new pathways were selected with reference to the 
115 Pathway Master Plan.  Projects are not anticipated to negatively impact disadvantaged 
116 populations. Street projects will improve pedestrian curb ramps within the project area to 
117 provide better access for individuals with disabilities. Development of new or revised 
118 ordinances, policies and plans will consider equity criteria and impacts. 
119  
120 Budget Implications 
121 The estimated total work plan construction costs are currently $6.9 million. City contribution 
122 to these construction costs are around $6.2 million and account for City participation in the 
123 County’s projects.  2024 projects contained in this council action are funded as noted below 
124 and consistent with the approved Capital Improvement Plan (CIP). Prior to contract award, 
125 staff will bring individual contracts to the City Council for approval.  A detailed cost 
126 breakdown will be included with those Council Actions. 
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127  
128 Municipal State Aid (MSA): 

129 • County Road B, from Fulham Street to Cleveland Avenue (also funded with 
130 special assessments) 
131 • PMP on Roselawn Avenue 
132 • McCarrons Retaining Wall 
133 • Lexington Avenue pathway from TH36 to County Road B (also funded by County) 
134 • County Road B reconstruction from Snelling Avenue to Lexington Avenue (also 
135 funded by County) 
136 • Dale Street 4 to 3 lane conversion from TH36 to Larpenteur Avenue (also funded 
137 by County) 
138 • County Road C design from Lexington Avenue to 35E (also funded by County) 
139 • Rice Street design from Larpenteur Avenue to County Road B (also funded by 
140 County) 

141 Street Fund: 

142 • PMP mill and overlays 
143 County Road B reconstruction from Eustis Street to Fulham Street (also funded 
144 with special assessments) 

145 Pathway & Parking Lot Fund: 

146 • Lexington Pathway 
147 • Twin Lakes Trail Phase 2 (also funded with developer funds) 
148 • Wagner Avenue/Western Avenue pathway 
149 • Owasso Hills Park pathway resurfacing 
150 • Howard Johnson Park and the Oval parking lot resurfacing 
151 • Dale Street between the TH36 ramps (funded by MnDOT) 
152 • Tamarack Park pathway (funded with Park Renewal Funds) 

153  Lighting Fund: 

154 • County Road B2 Bridge over TH 36 
155 • City Hall Parking Lot 

156 Utility Enterprise Funds (water, storm, sanitary): 

157 • Various respective utility improvements, which are standalone projects, such as 
158 sewer lining or part of larger projects such as the watermain on County Road B 
159 from Snelling Avenue to Merrill Street. 

160  
161  
162 Staff Recommendations 
163 Staff recommends Council approve the Public Works 2024 Work Plan. By taking action 
164 now, the Council will be authorizing staff to work on plans for the projects as described and 
165 to advertise for bids once plans are finished.  Additional improvements may be identified at 
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166 a later date and brought to the Council for authorization.  All contracts will come back to the 
167 City Council for further action. 
168  
169 Requested Council Action 
170 Motion to approve the Public Works 2024 Work Plan. 
171  
172  

Prepared by: Jennifer Lowry, Assistant Public Works Director / City Engineer 

Attachments: 1. 2024 All Projects Map 
2. PWETC Draft Minutes 
3. Presentation 

173  
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DISCLAIMER:
This map is neither a legally recorded map nor a survey and is not intended to be used as one. This map is a compilation of records,
information and data located in various city, county, state and federal offices and other sources regarding the area shown, and is to be
used for reference purposes only. The City does not warrant that the Geographic Information System (GIS) Data used to prepare this
map are error free, and the City does not represent that the GIS Data can be used for navigational, tracking or any other purpose
requiring exacting measurement of distance or direction or precision in the depiction of geographic features. If errors or discrepancies
are found please contact 651-792-7075. The preceding disclaimer is provided pursuant to Minnesota Statutes §466.03, Subd. 21
(2000), and the user of this map acknowledges that the City shall not be liable for any damages, and expressly waives all claims, and
agrees to defend, indemnify, and hold harmless the City from any and all claims brought by User, its employees or agents, or third
parties which arise out of the user's access or use of data provided.
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Excerpt from 
Roseville Public Works, Environment 

 and Transportation Commission 
DRAFT Meeting Minutes 

Tuesday, November 28, 2023, at 6:30 p.m. 
City Council Chambers, 2660 Civic Center Drive 

Roseville, Minnesota 55113 

1. Introduction / Roll Call 1 
Chair Ficek called the meeting to order at approximately 6:30 p.m. and at his 2 
request, Public Works Director Jesse Freihammer called the roll. 3 

4 
Present: Chair Bryant Ficek; Vice Chair Des Mueller; and Members Jarrod 5 

Cicha, Daniel Fergus, Edwin Hodder and Allison Luongo  6 
7 

Absent: Member Sarah Rudolf (Excused) 8 
9 

Staff Present: Public Works Director Jesse Freihammer; Assistant Public 10 
Works Director/City Engineer Jennifer Lowry, and 11 
Environmental Manager Ryan Johnson  12 

13 
7. 2024 Public Works Plan14 

Assistant Public Works Director/City Engineer Jennifer Lowry reviewed the 202415 
public works plan with the Commission.16 

17 
Chair Ficek asked how roads are selected for replacement.18 

19 
Public Works Director Freihammer explained how public works decides which20 
roads need to be repaved.21 

22 
Assistant Public Works Director/City Engineer Lowry indicated the public works23 
plan will be presented to the City Council at the beginning of 2024.24 

25 
Chair Ficek thanked staff for the review of the plan.26 

Attachment 2
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2024 Work Plan
Public Works Department

Attachment 3
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2023 Accomplishments
2024 Public Works Work Plan

Developments/Permits
• Right of Way Permits: 197
• New/Open Erosion Control Permits: 33/44
• Erosion Control Inspections: 477 
• Building Permits Reviewed: 322
• Development Reviews/Agreements: 4

Miscellaneous
• Boiler Plate Agreement Updates
• Lead Free Roseville
• Cell Tower Agreement Clean Up
• Easement & ROW Vacations: 14
• Engineering Services for Falcon Heights: 1500+ hours

Construction
• Resurfaced 5.8 miles of roadway
• Resurfaced 1.15 miles of pathways
• Added 2 new pathway segments (0.3 miles)
• Made drainage improvements at 6 locations
• Resurfaced 1 parking lot

Maintenance
• Water Tower Painting & Upgrades
• Meter Replacements: 521
• Watermain Break Repairs (since 12/6/22): 26
• Completed Service Requests: 1283
• Central Garage Work Orders: 847
• Plow Events (2022-2023 winter): 33 and 94” of snow
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2023 Accomplishments
2024 Public Works Work Plan

Sustainability
• LMC Sustainable City & Home Energy Squad Intercity 

Challenge Awards
• GreenStep Step 5 & Gold Leaf Pilot Program
• EV Smart Communities Program
• EV Ordinance approved in March 2023
• RCWD Community Resilience Plan
• Ramsey County-City Collaborative work

Recycling
• Eureka Recycling: 2729 tons in 2022
• Clean Up Day: 265 visits

• 3.86 tons scrap metal, 1.16 tons tires,105 mattresses
• Shredding Day: 533 visits

• 10.3 tons of paper LMC Sustainable City Award

Bee Hotel Activity Wild Rice Festival
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2023 Construction Projects
2024 Public Works Work Plan

Water Tower Painting

Concordia Pond

Merrill Street - after

Merrill Street - before

Lake Johanna Storm Sewer
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2023 Construction Projects
2024 Public Works Work Plan

Garden Ave in Falcon Heights

Lexington Ave Path

Marion Street Path

Cleveland Ave Path

Lexington Ave Path
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People Who Make Projects Happen
2024 Public Works Work Plan

Snelling & CR B Pedestrian StudyPW Intern Tours

PWET Commission Tour of Eureka

CR B Reconstruction Public Meeting
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Work Plan Introduction
2024 Public Works Work Plan

Work Plan
The work plan addresses 
infrastructure maintenance needs 
and improvement needs in all 
functional groups within public 
works;
• Pavement Management Plan
• Pathways & Parking Lots
• Lighting
• Sanitary Sewer System
• Water Distribution System
• Storm Water System
• McCarrons Retaining Wall
• Environmental
• Ordinances
• Other Agency Projects in Roseville
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Pavement Management Plan
2024 Public Works Work Plan

Reconstruction
• 0.7 miles of County Road B

Mill & Overlay
• 3.9 miles of local & MSA roads

Other
• ADA ped ramp upgrades
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Pathways
2024 Public Works Work Plan

Pathways
• New Pathways – 0.96 miles

• Twin Lakes Trail Phase 2
• Lexington Avenue
• Dale Street (MnDOT)
• Wagner/Western
• Tamarack 

• Resurfacing – 0.38 miles
• Owasso Hills Park
• St Croix to Fulham

Parking Lots
• Howard Johnson 
• Oval

Other
• Bike Plan
• Snelling & CR B Pedestrian Study
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Lighting
2024 Public Works Work Plan

Lighting
• County Road B2 Bridge over I35W
• City Hall Parking Lot

Other
• Update Lighting Policy
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Sanitary Sewer System
2024 Public Works Work Plan

Dale/Owasso Lift Station Rehab
• Consultant design for 2024/2025 construction

Cohansey Lift Station Upgrade
• Consultant design for 2025 construction

Sanitary Sewer Lining
• Smaller 2024 lining project 

• Consultant design 2025 lining project

Other
• Upgrades with PMP

Dale/Owasso Lift Station
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Water Distribution System
2024 Public Works Work Plan

Watermain 
Replacement
• County Road B: Snelling to Merrill
• Hamline Ave: Josephine to Arden 

Hills
• Via Arden Hills JPA

New Watermain
• County Road B / Cleveland Serv Dr

Other
• Arden Hills Agreement
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Storm Sewer System
2024 Public Works Work Plan

Storm Sewer & Ponds
• County Road B / PMP
• Twin Lakes Trail Phase 2

City Ditch 2
• Project Planning

Other
• Improve and expand models
• U of M research partnerships
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South McCarrons Retaining Wall Replacement
2024 Public Works Work Plan
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Environmental
2024 Public Works Work Plan

Sustainability
• Climate Action Planning
• Energy Action Plan
• Less Mow May
• Roseville Sustainable Steward Program
• GreenStep & B3
• Green to Go Ordinance
• Energy Resource Fair
• Residential EV Ride & Drive
• Environmentally Preferable Purchasing Policy
• Outreach & Education

Recycling
• Ramsey County curbside organics pickup
• Educational opportunities for recycling in parks
• Comprehensive Recycling 2025 RFP
• Annual Clean Up Day Event partnerships
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Ordinance Updates
2024 Public Works Work Plan

Ordinances
• Abatement/Repairs
• Bench
• Fats Oils and Grease (FOG)
• Street Patching
• Water Meters
• Wells
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Other Agency Projects within Roseville
2024 Public Works Work Plan

MnDOT
• TH36 Mill & Overlay
• TH36 Multimodal Study

Ramsey County Public Works
• County Road B – Snelling to Lexington
• Dale Street – TH36 to Como Ave
• County Road C Design – Lexington to 35E
• Rice Street Design – Larpenteur to County Road B

Metro Transit
• G Line Planning & Design

Watersheds
• Capitol Region Watershed District

• Trout Brook Interceptor Flood Modeling Project
• Targeted Watershed Program
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Questions?
2024 Public Works Work Plan
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.c. 

Department Approval City Manager Approval 

 
 

Item Description: Consider Entering into a Professional Services Agreement for 
Referendum Communication Services for the City of Roseville 

Page 1 of 3 

1  
2 Background 
3 During the most recent session of the Minnesota Legislature, the City of Roseville was successful in 
4 having legislation passed that allows Roseville to hold a local referendum at the next general election on 
5 November 5, 2024 to ask for permission to institute a local sales and use tax of one-half percent to 
6 finance the construction of a new Maintenance Facility and License Center.   
7  
8 In order to provide the public with an understanding of the need for the Maintenance Facility and License 
9 Center Project and to raise awareness of the referendum this fall, staff, including the City Manager, 

10 Assistant City Manager, Community Relations Manager and Public Works Director met with 3 public 
11 affairs firms seeking proposals. They were Rapp Strategies, Goff Public, and ICS. Two of the firms, 
12 Rapp Strategies and Goff Public submitted proposals for consideration.  Below is a summary of each 
13 proposal. 
14  
15 Rapp Strategies (Attachment 1) 
16 Cost: Fixed fee of $32,000 
17 Scope of Work: Weekly planning and strategy meetings with the City, draft messaging to inform voters of 
18 project and referendum, create monthly communications work plan, identify community input 
19 opportunities, develop and design a referendum brand/logo, design and populate a referendum website, 
20 draft social media posts about the project and referendum, create a fact sheet about the project and 
21 referendum, develop a presentation to be used for community meetings, create mailer to all postal 
22 customers about project and referendum, lead training sessions for City Council members and key staff 
23 to prepare for public questions and interviews. 
24 Experience: Rapp Strategies has worked on 87 local referenda in Minnesota and Wisconsin with 
25 successful passage of 63 of those initiatives.  Most recently, they worked with Edina, Bloomington, 
26 Golden Valley, and Mounds View on their local sales tax referenda. 
27  
28 Goff Public (Attachment 3) 
29 Cost: Fixed fee of $40,000 
30 Scope of Work: Phase 1 - Comprehensive Communications Plan and Messaging work to understand 
31 existing communication channels, cadence, and opportunities to inform the public of the referendum 
32 question. Phase 2 - Creative Video Brief and Materials, which would include a fact sheet, a designed 
33 direct mailer, and 2 to 3 social media graphics.  The video brief would place City staff in a position to 
34 produce and distribute the video. Phase3 - Ongoing Strategy/Support between August and November 
35 that would include weekly or bi-weekly meetings to provide staff with communication and messaging 
36 strategy and support related to the referendum. 
37 Experience: Goff Public has worked on getting the vote out for the Mdewakanton Sioux Community, 
38 leading Blue Cross and Blue Shield of Minnesota's employee advocacy program and leading the 
39 successful ballot measure for Charter for Change (Minneapolis). 
40  
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41 After meeting with both firms and reviewing their proposals, staff recommends the hiring of Rapp 
42 Strategies based on their scope of work, depth of experience with local referendums and specifically 
43 with local sales tax referendums, and their overall costs. 
44  
45 Policy Objectives 
46 On October 10, 2022, the Roseville City Council approved the Civic Campus Pre-Design Study 
47 demonstrating the need for a new Maintenance Facility and a new License Center facility.  On January 
48 9, 2023, the City Council adopted a legislative priority requesting the Minnesota Legislature grant 
49 permission for the City of Roseville to hold a referendum to impose a local sales and use tax to fund the 
50 construction of the new facilities. Entering into a professional services agreement with a public affairs 
51 firm to assist the city in raising awareness and informing voters of the upcoming referendum furthers the 
52 priority of constructing the long-identified need for a new Maintenance Facility and License Center.  
53  
54 Racial Equity Impact Summary 
55 A sales tax is generally considered one of the most regressive taxes, meaning people with lower income 
56 pay a larger percentage of their income for sales taxes.  The Institute on Taxation and Economic Policy’s 
57 report “Taxes and Racial Equity – An Overview of State and Local Policy Impacts” states the following 
58 regarding the impact of sales taxes: 
59   
60 Consumption taxes, most notably general sales taxes, are the most regressive type of taxes relied on by 
61 state and local governments and the most significant drivers of racial inequity in state and local tax 
62 codes. Low- and middle-income families pay a larger share of their incomes in consumption taxes than 
63 the rich. While most low-income taxpayers are white because they remain a majority of the U.S. 
64 population, a disproportionate share of Black, Hispanic, Indigenous and other households of color are in 
65 lower-income groups due to the legacy of racist public policies and ongoing discrimination. So, policies 
66 that disadvantage low-income individuals and families — like heavy reliance on sales and excise taxes 
67 — have a disproportionately negative effect on people of color.  
68   
69 While still acknowledging that sales tax disproportionally impacts lower income groups and people of 
70 color, it should be noted that Minnesota does not apply sales tax to food bought in grocery stores and 
71 clothing.  This is an important distinction since the exemption helps individuals meet their basic needs 
72 regarding food and clothing without paying an additional tax.   However, it is clear that sales taxes, along 
73 with property taxes, and income taxes continue to disproportionally affect lower income groups and 
74 persons of color.  Changes at the state and federal level regarding tax policies will be needed to fully 
75 address these inequities. 
76   
77 For reference purposes, listed below is data specific to the City of Roseville.  
78  

Median Income by Race/Ethnicity (Household) - Roseville, Minnesota  
American Indian and Alaska Native  Null 
Asian $79,145 
Hispanic or Latino $64,400 
Native Hawaiian and Other Pacific Islander Null  
White $85,514 
Black or African American $49,946 
Other Race  $44,410 

79  
80 *US Census Bureau ACS 5-year data (2017-2021) 
81  
82  
83   
84  
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85  
86  
87 Additionally, the City of Roseville demographics are as follows: 
88   

Category 2020 Numbers % of Population 
Total Population 36,254 - 
African American or Black 3,182 8.78% 
American Indian 137 0.38% 
Asian, or Pacific Islander 3,458 9.54% 
Caucasian 25,809 71.19% 
Hispanic/Latino 1,942 5.36% 
Two or more races 1,604 4.42% 
Some other race 122 0.34% 

89  
90  
91 Budget Implications 
92 Under the special legislation, the City is expected to raise approximately $108 million over a period of 20 
93 years through the local sales tax.   These revenues are expected to cover the costs of the Maintenance 
94 Facility ($64.2 million) and License Center ($12.7 million) plus debt issuance and interest costs. 
95  
96 To cover the costs of hiring Rapp Strategies, staff recommends using the Cash Reserve Fund. 
97  
98 Staff Recommendations 
99 Staff recommends the City Council approve entering into a professional services agreement as shown in 

100 Attachment 3 with Rapp Strategies for Referendum Communication Services. 
101  
102 Requested Council Action 
103 Motion to enter into a professional services agreement as shown in Attachment 3 with Rapp Strategies 
104 for Referendum Communication Services.  
105  
106  

Prepared by: Patrick Trudgeon, City Manager (651) 792-7021 pat.trudgeon@cityofroseville.com 

Attachments: 1. Rapp Strategies Proposal  
2. Goff Public Proposal 
3. Professional Services Agreement with Rapp Strategies  

107  
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CONTACT: 

Todd Stone, Managing Director & Chief of Staff  |   832.710.5885  |  toddstone@rappstrategies.com 

333 South Seventh Street, Suite 2120  |  Minneapolis, MN 55402 

www.rappstrategies.com 

gies.com

Rapp Strategies, Inc. Proposal to 

Provide Referendum Communications 

Services for the City of Roseville 

August 3, 2023 
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INTRODUCTION 

Rapp Strategies, Inc. is pleased to submit a proposal to the City of Roseville for professional 

communications services to help the city inform its residents about the local option sales tax 

questions that will appear on the November 2024 election ballot to support a new maintenance 

facility and license and passport center. 

Rapp Strategies is a full-service public affairs agency with a strong record of success serving 

clients with strategy, public communications, media relations, material development, and opinion 

research and analysis. During the past 20 years, we have assisted clients with a wide range of 

public affairs challenges and opportunities across the state of Minnesota, including the approval 

and/or construction of landmark projects with public participation, such as Rochester’s 

Destination Medical Center, the new Vikings stadium and the rebuild of the I-35W bridge.   

No Minnesota firm has a broader background in recent local government referendum work than 

Rapp Strategies. In fact, Rapp Strategies has led the strategy and executed communications on 

87 local referenda, with our clients succeeding in 63 of those initiatives, totally nearly $3.6 

billion.  

Most recently, we assisted Edina, Maple Grove, Litchfield and Itasca County with their successful 

sales tax referenda in November 2022. We are currently working with Bloomington, Golden Valley, 

Rochester, Edina and Mounds View on their sales tax referenda that will be decided this 

November. 

REFERENDUM EXPERIENCE 

Many local governments turn to outside counsel in an effort to meet the public’s expectations for 

accurate and timely information leading up to a referendum election. At Rapp Strategies, we have 

extensive experience developing strategic communications plans and preparing public 

information materials for local governments to use for community outreach and engagement 

during a referendum.  

Over the past decade, Rapp Strategies has helped lead and execute communications on 89 local 

referenda in Minnesota and Wisconsin, with our clients succeeding in 64 of those initiatives. We 

are currently working with the cities of Bloomington and Mounds View on sales tax proposals for 

November 2023. 

Rapp Strategies has extensive experience developing a wide range of materials for local 

governments to use in communicating about a referendum. We have produced a diverse portfolio 

of websites, brochures, direct mail pieces, annual reports, newsletters and other publications.  

Further, Rapp Strategies can provide the direction and oversight of independent community 

research that can inform communications initiatives and messaging, including qualitative 

research, scientific polling and other forms of survey work. 
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Rapp Strategies currently provides strategic counsel on complicated public issues for several 

Twin Cities municipalities. We have also led strategic planning and issue management for other 

area local governments, including New Brighton, Lakeville and Dakota County. As part of our 

services, we have produced community outreach and public engagement plans, preparing 

external messaging guides, addressed potential crises and trained staff and leaders to manage 

media interviews. 

 

OUR APPROACH TO REFERENDA 

Local governments have a responsibility to inform their residents about significant investments 

of public resources, and your residents will be looking for accurate information about the park 

projects and sales tax to support them. In Rapp Strategies’ experience, insufficient 

communication is the most common reason a local government referendum fails.   

That is why we work closely with local government leaders to develop and implement a 

community outreach and public engagement plan that informs residents about the value and 

scope of a project, explains how the referendum will finance it and provides answers to questions 

that residents have. 

Every public referendum is unique, based on the community and the nature of each project. 

However, we have found that local governments are most successful when the core of their 

community outreach and public engagement plan includes the following elements: 

• Vision for the community 

• Challenges that have been identified 

• Process to develop a plan 

• Details of the plan 

• Expected benefits of the plan 

• Cost and tax impact 

• Consequences of not moving 
forward 

• Where to find more information 

• How and where residents can vote

It’s important to use a variety of media to ensure that your message reaches potential voters on 

the communications platforms that they prefer. We have found from past experience that 

residents who support a referendum have concluded the following: 

• City leadership is making decisions in 

the best interests of residents. 

o Tax dollars are used wisely. 

o Residents are engaged as part 

of City decision-making. 

• Residents are given easy access to 

project information and answers to 

questions. 

• The investment plan provides high 

value for tax dollars. 

Every local government has different communications skills and capacity. Rapp Strategies is 

flexible in structuring a scope of services plan and budget that meets the needs of our clients. 

We look forward to the opportunity to work with the city to understand its needs and how best to 

meet them.  
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STAFF PROFILES 

 

TODD STONE, MANAGING DIRECTOR 

Todd is an MBA-trained news leader with 20 years of service in 

management positions within news organizations throughout 

the country, including the  Star Tribune and Houston Chronicle. 

He offers strong experience in writing and editing, project 

management, media relations, re-search, social media and 

digital news reporting. Todd helped lead the public 

communications efforts for Maple Grove, Edina and Itasca 

County’s sales tax referendums in November 2022 and 

provided communications support for more than 20 school 

district referendums. 

 

TODD RAPP, PRESIDENT & CEO 

With three decades in public service and the private sector, 

Todd has been part of strategies that have addressed some of 

our region's most complex and important issues. For the  

past 19 years, Todd has served as Managing Director, 

President and now President and CEO of Rapp Strategies and 

its predecessor firms. Prior to joining the firm in 2001, Todd  

was Director of Minnesota Public Affairs for Northern States 

Power and served in leadership positions in state government 

and politics, including as Executive Director to former House 

Speaker Phil Carruthers. 

 

ANNA SHAY, SENIOR ACCOUNT EXECUTIVE 

Before joining Rapp Strategies in 2016, Anna was as an editor 

for bestselling author Julie Klassen. In her current role, Anna 

leads project work for public and nonprofit organizations. Anna 

offers expertise in writing, research, media relations, digital 

advocacy and social media. She has managed social media 

channels, developed original content, promoted media 

coverage, and produced letters to the editor, advocacy emails 

and press releases. Over the past two years, Anna has been the 

day-to-day lead over several successful communications 

efforts for school district referendums and played a key role in 

communications for Maple Grove and Edina sales tax 

referenda. 
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REFERENCES 

 

HEIDI NELSON 

City Administrator, Maple Grove 

hnelson@maplegrovemn.gov 

763-494-6001 

 

JENNIFER BENNEROTTE 

Communications Director, Edina 

jbennerotte@edinaMN.gov 

952-833-9520 

 

BRETT SKYLES 

County Administrator, Itasca County 

Brett.Syles@CO.ITASCA.mn.us 

218-327-7363 

 

CALVIN PORTNER 

City Administrator, Elk River 

cportner@ElkRiverMN.gov 

763-635-1001 

 

ANDREW WITTENBORG 

Communications & Marketing Manager, City of Minnetonka  

awittenborg@minnetonkamn.gov 

952-939-8207 

 

JAY BELCASTRO 

Superintendent, Lake Superior School District 

jbelcastro@isd381.org 

218-834-8201 (ext. 8213)
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WORK SAMPLES 

For your consideration, we have provided a variety of examples of our work producing referendum 

materials, including fact sheets, brands/logos and websites.   

 

EDINA SALES TAX REFERENDUM 

LOGO 

  

FACT 

SHEET 

  

WORKPLAN 
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MAPLE GROVE SALES TAX REFERENDUM 

LOGO 

 

 

FACT 

SHEETS 
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BANNER 

 

SOCIAL 

MEDIA 
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SCOPE, COSTS AND CALENDAR 

We consciously work to provide high quality services that meet or exceed client expectations, 

delivered on time and within budget. If selected, Rapp Strategies will work with city staff to 

develop a comprehensive communications plan, supporting materials and research. 

We recommend that monthly strategy meetings begin in January 2024, working toward the launch 

of a referendum communications program in April 2024 (or earlier, if needed). The central goal of 

this initiative would be to build public awareness and understanding of the referendum through 

the summer that peaks at the start of early voting and continues through Election Day, Nov. 5.  

RSI’s work on the communications program in 2024 would include the following elements: 

• Lead weekly planning and strategy meetings with the City. 

• Draft messaging to inform voters about the projects and referendum. 

• Create a month-by-month communications workplan, including editorial calendar, using 
City tools (newsletters social media, email, online video streaming) through Election Day. 

o Identify community input opportunities. 

• Develop and design a referendum brand/logo. 

• Design and populate a referendum website, including FAQ. 

• Draft one press release announcing the launch of the website and the city’s public 
information program about the project and referendum. 

• Draft a series of social media posts announcing the public information plan, and two to 
three social media posts a week through Election Day (after debut of website). 

• Create one fact sheet describing the project and referendum. 

• Develop one slide presentation (12-14 slides) for community meetings. 

• Create one mailer to all postal customers regarding projects and referendum.  

• Write two guest columns by a government leader for local media. 

• Lead training sessions for council members and key City staff to prepare for public 
questions and interviews. 

Rapp Strategies proposes a fixed fee of $32,000 to provide the services described above in 2024 

to be invoiced monthly in equal amounts over eight months from April through November. 

Note: Presuming contract approval to retain RSI for the services described above, we would 

provide three (3) one-hour strategic planning meetings at no charge to the City during the 

remainder of 2023.  

Additional services: If the city requests additional services this year beyond the three strategic 

meetings, those services can be billed based on a pre-approved budget at Rapp Strategies’ 

current hourly fees as follows: 

• Principals, $325/hour 

• Senior Counselors, $275-325/hour 

• Directors, $225-275/hour 

• Account Managers/Supervisors,  

$180-225/hour 

• Senior Account Executives, $140-180/hour 

• Account Executives, $110-140/hour 

• Assistant Account Executives,  

$80-110/hour 

• Support Staff, $50/hour 
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BALLOT MEASURE CAMPAIGN
CITY OF ROSEVILLE | SEPTEMBER 26, 2023

Reputations. Relationships. Results
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THE BIG PICTURE 
Thank you for the opportunity to support the City of Roseville with campaign 
development and implementation to educate the public on a local option 
sales tax (LOST) ballot measure to fund the new maintenance facility and 
passport center projects. Goff Public is a trusted partner of local governments, 
deeply immersed in local issues and experienced in modern voter education. 

We believe that our expertise in strategic messaging and executing successful 
awareness campaigns will make us a strong partner for Roseville. Our past 
work getting out the vote for the Shakopee Mdewakanton Sioux Community, 
leading Blue Cross and Blue Shield of Minnesota's employee advocacy 
program and leading successful ballot measures for Charter for Change has 
prepared us well to hit the ground running on this project.

We are energized to help you create a strong foundation of information to fully 
educate voters on this project in advance of the November 2024 election cycle. 
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WHAT WE'LL DELIVER
Goff Public is an independent communications agency based in Saint Paul, 
offering integrated public relations and public affairs services to a diverse array 
of clients across the state. We are skilled, experienced problem solvers who tell 
our clients’ stories, advocate for their interests and protect their reputations. 

We deliver results and have the track record to prove it.

Given 2024 is a presidential election year, our efforts will need to be able to 
elevate this issue amongst a crowded ballot. To accomplish this, we recommend 
the following scope of work.

COMPREHENSIVE COMMUNICATIONS PLAN AND MESSAGING
We would work with city staff to understand existing communications channels, cadence and 
opportunities to develop a comprehensive, actionable communications plan to inform residents 
on the LOST ballot measure. The plan would consider audiences, messages, channels and key 
milestones from June 2024 through election season, with an emphasis on activity prior to the start 
of early voting in September.

We are familiar with case law and state attorney general practice that allows local governments to 
educate the electorate fairly and impartially. Elected officials may directly advocate for a position on 
ballot measures as long as public funds are not involved. 

We could also work with your team to craft ballot language so that voters clearly understand the 
implications of a yes/no vote. 

CREATIVE VIDEO BRIEF AND MATERIALS
Our team would produce a designed fact sheet, a designed mailer and two to three social 
media graphics for the campaign. We would also produce a creative brief for an eye-catching 
informational video to explain the issue and encourage voting. This process would begin with a 
kickoff meeting with city staff, followed by two rounds of edits. 

The brief would place city staff in a position to execute the production and distribution of the video.

ONGOING STRATEGY/SUPPORT BETWEEN AUGUST-NOVEMBER
Throughout the four months leading into the 2024 election, our team would be available to provide 
ongoing strategy and support. This would include weekly or biweekly meetings, with our team 
available to help consider additional messaging as questions arise. 
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Launching a new initiative? Preparing new leaders? Managing a crisis? Look to Ashley for expert 
advice and thoughtful strategy. No matter the industry, Ashley acts as a trusted advisor for 
organizations and leaders alike.

In her time at Goff Public, Ashley has led companies through important transitions; built advocacy 
campaigns for critical issues at the state Capitol; managed community engagement efforts for 
complex transportation and development projects; and raised the profile of many organizations 
through smart media relations and communications strategy. As a member of Goff Public’s media 
training and crisis communications teams, she regularly helps clients prepare for and navigate 
challenging situations and emerging issues.

Prior to Goff Public, Ashley spent years in the office of former Saint Paul Mayor Chris Coleman, 
serving as press secretary and then as senior communications advisor. She started her career in 
corporate communications at a local Fortune 500 company.

ASHLEY ARAM
DIRECTOR, PUBLIC RELATIONS

WHO WE ARE
Highly respected and trusted in the industry, the Goff Public team includes 
talented, motivated professionals with unsurpassed public relations and public 
affairs experience. 

Wise strategists. Creative thinkers. Passionate advocates. You can count on our team to always 
bring unmatched experience to our work and deliver only the best results. 

This project would be led by Ashley Aram, Pierre Willette and Nate Kass. As a Goff Public client, 
you would have access to the collective knowledge and passion of our entire firm. We assign a 
multiple-person team to each client so that someone is always available to assist you. Our core 
team for Roseville would include public relations, public affairs, community engagement and 
digital marketing practitioners who have experience developing and implementing campaigns, 
including ballot initiatives. 
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Recognized for his expertise in the areas of local government, regulatory issues and public 
infrastructure, Pierre builds on more than 25 years of experience navigating some of Minnesota’s 
most complex governmental and political environments to deliver reliable results for Goff Public’s 
clients at the Capitol.

From securing millions of dollars in bonding to analyzing and translating the impact of tax reform 
and other issues for local communities and businesses, Pierre has earned the trust and respect 
of lawmakers, community leaders and administrative staff alike. Now, he leverages his deep 
relationship base to get clients the valuable intelligence they need to succeed.

Before joining Goff Public, Pierre led the University of Minnesota Foundation Real Estate Advisors’ 
community development and relations efforts. He also worked for the City of Minneapolis in various 
capacities, including nine years representing the city at the Minnesota State Capitol, leadership 
positions in the Public Works Department and working directly for elected officials.

As Goff Public’s director of digital and creative, Nate brings hands-on experience and a strong 
understanding of digital ecosystems including websites, email, social platforms, and paid and 
earned digital media. Leveraging the strengths of engaging content and digital platforms, Nate 
leads digital campaigns from conception through implementation and analysis, delivering 
measurable results.

Nate began his career in the fast-paced home shopping industry. With a focus in e-commerce 
and digital marketing, he developed skills in copywriting, content creation, website management, 
analytics and email campaigns. Prior to joining Goff Public, Nate led the strategic digital 
communications and marketing campaigns of the Shakopee Mdewakanton Sioux Community.

PIERRE WILLETTE
DIRECTOR, GOVERNMENT RELATIONS / LOBBYIST

NATE KASS
DIRECTOR, DIGITAL AND CREATIVE
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THE BOTTOM LINE
We pride ourselves on delivering excellent service – always on time and 
on budget. We are committed to working with you to determine a scope of 
work that is respectful of your budget and needs.

Based on our understanding of your project needs, we estimate the following costs for each 
phase of this work. This budget does not include outside costs for printing or mailing.

Estimated costs

Phase 1: Comprehensive communications plan and messaging

Phase 2: Creative video brief and designed fact sheet, 

mailer and social media graphics

Phase 3: Ongoing strategic support (August-November)

Total

Thank you for your consideration. We look forward to a potential partnership with the City of Roseville.

GET IN TOUCH

Goff Public
444 Cedar Street, Suite 910
Saint Paul, MN 55101

651 • 292 • 8062  |  goffpublic.com 

$20,000

$10,000

$10,000

$40,000
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CITY OF ROSEVILLE 1 
PROFESSIONAL SERVICES AGREEMENT 2 

3 
This Professional Services Agreement (“Agreement”) is made on the 8th day of January, 2024, 4 
between the City of Roseville, a Minnesota municipal corporation (the “City”), and Rapp 5 
Strategies (the “Contractor”, each a “Party” and together the “Parties”). 6 

7 
1. Scope of Work.  The Contractor agrees to provide the professional services described in 8 
Exhibit A (“Work”) which is attached to this Agreement and incorporated by this reference. All 9 
Work provided by Contractor under this Agreement shall be provided in a manner consistent with 10 
the level of care and skill ordinarily exercised by professional consultants currently providing 11 
similar services. 12 

13 
2. Term and Termination.  The term of this Agreement will commence upon approval of 14 
the contract by the Roseville City Council. Unless extended by written agreement of the Parties, 15 
this Agreement will terminate no later than November 30, 2024, or upon completion of the Work, 16 
whichever occurs first. This Agreement may be terminated earlier by either Party with or without 17 
cause, by delivering, a written notice at least thirty (30) days prior to the date of such termination 18 
to the other Party. The date of termination shall be stated in the notice. Upon termination the 19 
Contractor shall be paid for services rendered and eligible reimbursable expenses incurred by the 20 
Contractor through and until the date of termination. If the City terminates this Agreement for 21 
cause, the notice shall so-state, and no further payment shall be due to the Contractor following 22 
the delivery of the termination notice.  23 

24 
3. Compensation for Work.  The City agrees to compensate Contractor the in accordance 25 
with Exhibit B attached hereto for the Work. Any changes in the Work which may result in an 26 
increase to the compensation due the Contractor shall require prior written approval of the City. 27 

28 
4. Method of Payment.  Following the conclusion of each calendar month, Contractor must 29 
submit an itemized invoice detailing actual hours worked and actual expenses incurred for Work 30 
performed under this Agreement during the previous month.  Invoices submitted shall be paid in 31 
the same manner as other claims made to the City.  Invoices shall contain the following: 32 

33 
a. For compensation based on hours worked by various individuals, for each34 
individual, their name, job title, the number of hours worked, rate of pay and description35 
of the Work performed. For reimbursable expenses an itemized listing including, as36 
applicable, receipts for such expenses.37 

38 
b. Upon request of the City, Contractor must also provide the City’s project number,39 
a progress summary showing the original (or amended) amount of the Agreement, the40 
current billing, past payments, the unexpended balance due under the Agreement.41 

42 
c. A statement dated and signed by the Contractor: “I declare under penalty of perjury43 
that this account, claim, or demand is just and correct and that no part of it has been paid.”44 

45 
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5. Representatives and Notices: The below-named individuals will act as the representatives 46 
of the Parties with respect to the work to be performed under this Agreement. Any termination 47 
notice issued under this Agreement shall be either hand delivered or sent by U.S. Mail to the below-48 
named individuals:  49 
 50 

To City:     To Contractor:  51 
 52 

City of Roseville     Rapp Strategies 53 
2660 Civic Center Drive   333 South Seventh Street, Suite 2120  54 
Roseville, MN 55113    Minneapolis, MN 55402 55 
Attn: Patrick Trudgeon, City Manager Attn: Todd Stone, Managing Director   56 

 57 
6. Assignment or Subcontracting.  The Contractor shall not assign or enter into subcontracts 58 
for services provided under this Agreement without the written consent of the City.  If subcontracts 59 
are approved and entered into, the Contractor shall promptly pay any subcontractor involved in 60 
the performance of this Agreement as required by, and the Contractor shall otherwise comply with, 61 
the State Prompt Payment Act. 62 
 63 
7. Independent Contractor.  All Work provided pursuant to this Agreement shall be 64 
provided by Contractor as an independent contractor and not as an employee of the City for any 65 
purpose.  Any and all officers, employees, subcontractors, and agents of Contractor, or any other 66 
person engaged by Contractor in the performance of the Work pursuant to this Agreement, shall 67 
not be considered employees of the City.  Contractor, its employees, subcontractors, or agents shall 68 
not be entitled to any of the rights, privileges, or benefits of the City’s employees, except as 69 
otherwise stated herein.  70 
 71 
8. Annual Review.  Following the anniversary date of each year of this Agreement, the City 72 
shall have the right to conduct a review of the performance of the Work performed by the 73 
Contractor under this Agreement.  The Contractor agrees to cooperate in such review and to 74 
provide such information as the City may reasonably request.  Following each performance review 75 
the Parties shall, if requested by the City, meet and discuss the performance of the Contractor 76 
relative to the remaining Work to be performed by the Contractor under this Agreement. 77 
 78 
9. Compliance with Laws and Regulations.  The Contractor shall comply with all federal, 79 
state and local laws, statutes, ordinances, rules and regulations in the performance of the Work.  80 
 81 
10. Non-Discrimination.  During the performance of this Agreement, the Contractor shall not 82 
discriminate against any person, contractor, vendor, employee or applicant for employment 83 
because of race, color, creed, religion, national origin, sex, marital status, status with regard to 84 
public assistance, disability, sexual orientation or age.  The Contractor shall post in places available 85 
to employees and applicants for employment, notices setting forth the provisions of this non-86 
discrimination clause and stating that all qualified applicants will receive consideration for 87 
employment.  The Contractor shall incorporate the foregoing requirements in all of its subcontracts 88 
for Work done under this Agreement and will require all of its subcontractors performing such 89 
Work to incorporate such requirements in all subcontracts for the performance of the Work.  The 90 
Contractor further agrees to comply with all aspects of the Minnesota Human Rights Act, 91 
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Minnesota Statutes 363.01, et. seq., Title VI of the Civil Rights Act of 1964, and the Americans 92 
with Disabilities Act. 93 
 94 
11. Data Practices Act Compliance. Contractor acknowledges that all data provided, 95 
produced, or obtained under this Agreement shall be protected, maintained, and administered in 96 
accordance with the Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13 97 
(the “Act”), and that with regard to such data Contractor must comply with the Act as if it were a 98 
government entity. Contractor will immediately report to the City any requests from third Parties 99 
for information relating to this Agreement.   100 
 101 
12. Audit Disclosure.  Under Minn. Stat. § 16C.05, subd. 5, Contractor’s books, records, 102 
documents, and accounting procedures and practices relevant to this Agreement, including books 103 
and records of any approved subcontractors, are subject to examination by the City and/or the State 104 
Auditor or Legislative Auditor, as appropriate, for a minimum of six years after the termination of 105 
this Agreement. 106 
 107 
13. Indemnification.  The Contractor agrees to defend, indemnify and hold the City, and its 108 
mayor, councilmembers, officers, agents, employees, and representatives harmless from and 109 
against all liability, claims, damages, costs, judgments, losses and expenses, including but not 110 
limited to reasonable attorney’s fees, arising out of or resulting from any negligent or wrongful act 111 
or omission of the Contractor, its officers, agents, employees, contractors and/or subcontractors, 112 
pertaining to the performance or failure to perform the Work. Nothing herein shall be construed as 113 
a limitation on or waiver of any immunities or limitations on liability available to the City under 114 
Minnesota Statutes, Chapter 466, or other law. 115 

 116 
The City agrees to defend, indemnify and hold the Contractor and its shareholders, officers, 117 
employees, agents, successors and assigns harmless from and against all liability, claims, 118 
damages, costs, judgments, losses and expenses, including but not limited to reasonable 119 
attorney’s fees, arising out of or resulting from any negligent or wrongful act or omission of the 120 
City, its officers, agents, employees, contractors and/or subcontractors, pertaining to the 121 
performance or failure to perform its duties, activities or obligations in connection with this 122 
Agreement. 123 
 124 
14. Insurance.  Prior to starting the Work and during the full term of this Agreement, the 125 
Contractor shall procure and maintain insurance Contractor shall obtain, at Contractor's expense, 126 
as follows:  127 

 128 
a. Workers Compensation insurance in accordance with Minnesota law; 129 

 130 
b. Professional Liability Insurance covering any damages caused by an error, 131 

omission or any negligent act;   132 
 133 

c. Coverage shall be sufficiently broad to cover to all duties and obligations 134 
undertaken by Contractor in this Agreement including duties related to 135 
indemnification; 136 

 137 
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d. Insurance must be on an “occurrence” basis, and, other than Workers 138 
Compensation, the limits of such policies must be no less than $1,000,000 per 139 
occurrence and $1,500,000 aggregate.  140 

 141 
e. Policies must be held by insurance companies licensed to do business in the state 142 

in Minnesota and having a current A.M.  Best rating of no less than A-, unless 143 
otherwise agreed to by the City in writing.   144 
 145 

f. Contractor must provide a copy of: (i) a certification of insurance satisfactory to the 146 
City, and (ii) if requested, the Contractor’s insurance declaration page, riders and/or 147 
endorsements, as applicable, which evidences the compliance with this Paragraph, 148 
must be filed with the City prior to the start of Contractor’s Work.  Such documents 149 
evidencing insurance shall be in a form acceptable to the City and shall provide 150 
satisfactory evidence that the Contractor has complied with all insurance 151 
requirements.   152 

 153 
15. Ownership of Documents.  All plans, diagrams, analysis, reports and information 154 
generated in connection with the performance of this Agreement (the “Information”) shall become 155 
the property of the City, but the Contractor may retain copies of such documents as records of the 156 
services provided.  The City may use the Information for any reasons it deems appropriate without 157 
being liable to the Contractor for such use.  The Contractor shall not use or disclose the Information 158 
for purposes other than performing the Work contemplated by this Agreement without the prior 159 
consent of the City.  160 
 161 
16. Conflicts.  No salaried officer or employee of the City and no member of the City Council 162 
of the City shall have a financial interest, direct or indirect, in this Agreement.  The violation of 163 
this provision shall render this Agreement void. 164 
 165 
17. Waiver.  Any waiver by either Party of a breach of any provisions of this Agreement shall 166 
not affect, in any respect, the validity of the remainder of this Agreement or either Parties’ ability 167 
to enforce a subsequent breach. 168 
 169 
18. Governing Law.  This Agreement shall be controlled by the laws of the State of 170 
Minnesota. Any disputes, controversies, or claims arising under this Agreement shall be heard in 171 
the state or federal courts of Minnesota and the Parties waive any objections to jurisdiction. 172 
 173 
19. Counterparts.  This Agreement may be executed in multiple counterparts, each of which 174 
shall be considered an original. 175 
 176 
20. Severability.  The provisions of this Agreement are severable.  If any portion hereof is, for 177 
any reason, held by a court of competent jurisdiction to be contrary to law, such decision shall not 178 
affect the remaining provisions of this Agreement. 179 
 180 
21. Entire Agreement.  Unless stated otherwise in this, the entire agreement of the Parties is 181 
contained in this Agreement. This Agreement supersedes all prior oral agreements and negotiations 182 
between the Parties relating to the subject matter hereof as well as any previous agreements 183 
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presently in effect between the Parties relating to the subject matter hereof.  Any alterations, 184 
amendments, deletions, or waivers of the provisions of this Agreement shall be valid only when 185 
expressed in writing and duly signed by the Parties, unless otherwise provided herein.   186 
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 IN WITNESS WHEREOF, the undersigned Parties have entered into this Agreement as of 
the date set forth above. 
 
 
CITY OF ROSEVILLE     RAPP STRATEGIES  
 
 
By: ________________________________   By: __________________________ 
Mayor        Its:  __________________________                                                     
 
 
By: ________________________________   By: __________________________ 
City Manager       Its:  __________________________ 
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EXHIBIT A 
 

WORK 
 
The Contractor shall perform the following Work at the following locations: 
  See Attached Document
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EXHIBIT B 
 

COMPENSATION 
 
 
** Must include list of reimbursable expenses or statement that no expenses are eligible for 
reimbursement.  
 
See attached document 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.d. 

Department Approval City Manager Approval 

  
Item Description: Consider Commission Reappointments and Process for 2024 

Page 1 of 4 

1  
2 Background 
3 Background 
4 The Council annually appoints citizens to commissions. Council has the option to interview returning 
5 commissioners for reappointment, or make reappointments without interviewing. This agenda item 
6 provides details regarding those commissioners who are interested in reappointment for an additional 
7 term beginning April 1, 2024. Council has requested feedback from the respective commission chairs for 
8 commissioners seeking reappointment. Additionally, Council has requested updated applications for 
9 commissioners seeking reappointment (Attachment 3). Council has the option to consider reappointing 

10 commissioners tonight, or at a future City Council meeting. 
11  
12 The proposed timeline is below: 
13   

 
January 8 • Council considers commissioners who are seeking reappointment for 

a term beginning April 1, 2023. Determine if council wants to re-
interview any current commissioners. 

• Council declares vacancies on various commissions.  
• Council confirms interview dates and reappointment process 

 
January 9 • Staff updates website and other materials to reflect the application 

period, interview dates and process and continues active recruitment 
efforts. 

 
February 14 • Application period closes 

 
February 21-22 • Interviews are scheduled for new applicants and/or any 

commissioners council seeks to re-interview. Depending upon the 
number of applicants, a second night may or may not be necessary. 

 
March 4 • Council appoints applicants to various commission vacancies for 

terms beginning April 1, 2023. 

 
March 27 • New Commissioner Orientation 
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April 10 • Ethics Training is scheduled. 

14  
15 REAPPOINTMENTS AND TERMS ENDING FOR 2024 
16 Commissioners are appointed to terms that begin April 1 of each year. The following Commissioners’ 
17 terms expire March 31, 2024. 
18   
19 Finance  

Name Term Eligible Attendance 
Wanda Davies 
  

Completing first full term Eligible, NOT interested in 
reappointment. VACANCY. 

 N/A 

Karin Derauf Resigned Resigned. VACANCY. N/A 
20  
21 Human Rights, Inclusion and Engagement 

Name Term Eligible Attendance 
Amanda Becker Completing first term Eligible, NOT interested in 

reappointment. VACANCY. 
 N/A 

William Hill Resigned Resigned. VACANCY. N/A 
Jeena Gurung 
Vomhof 

Completing initial partial term  Eligible and interested in 
reappointment 

Attended 6 of 8 meetings 

Lori-Anne Williams Completing initial partial term Eligible, NOT interested in 
reappointment. VACANCY. 

 N/A 

22   
23 Parks and Recreation 

Name Term Eligible Attendance 
Daryl Baggenstoss Completing second term Not eligible for 

reappointment 
VACANCY. 

N/A 

Nick Boulton Completing first term Eligible and interested in 
reappointment 

Attended 9 of 11 
meetings 

Leah Ybarra Completing first term Eligible and interested in 
reappointment 

Attended 8 of 11 
meetings 

24   
25 Planning 

Name Term Eligible Attendance 
Pamela Aspnes Completing initial partial term Eligible and interested in 

reappointment 
Attended 7 of 7 meetings 

Erik Bjorum Completing first term Eligible and interested in 
reappointment 

Attended 5 of 7 meetings 

Karen 
Schaffhausen 

Completing first full term Eligible and interested in 
reappointment 

Attended 7 of 7 meetings 

26   
27  
28  
29 Police Civil Service 

Name Term Eligible Attendance 
Robert Murphy Completing first full term Eligible and interested in 

reappointment 
Attended 3 of 3 
meetings 

30   
31   
32 Public Works, Environment and Transportation 

Name Term Eligible Attendance 
Dan Fergus Completing initial partial term Eligible and interested in 

reappointment 
Attended 3 of 3 
meetings 
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Allison Luongo Completing initial partial term Eligible and interested in 
reappointment 

Attended 7 of 9 
meetings 

Sarah Rudolf Completing initial partial term Eligible and interested in 
reappointment 

Attended 1 of 3 
meetings 

33  
34 Staff recommends declaring vacancies for the following commissions (please note these vacancies 
35 INCLUDE those commissioners seeking reappointment). 
36   

Commission Number of Vacancies Number of Commissioners 
seeking reappointment 

Finance  2 0 
Human Rights, Inclusion & 
Engagement  

4 1 

Parks & Recreation 3 2 
Planning 3 3 
Police Civil Service 1 1 
Public Works, Environment & 
Transportation 

3 3 

37  
38  
39  
40  
41 Policy Objectives 
42 The city’s Appointment and Reappointment policy outlines the notification and selection process for 
43 advisory commissions. The intent to to establish a fair and open notification and selection process that 
44 encourages all Roseville residents to apply for appointments. In addition, the city’s Strategic Racial 
45 Equity Action Plan (SREAP) has identified diversifying city commissions as a high impact area of focus. 
46 Racially and ethnically diverse policy makers and advisors are key to serving residents and other 
47 customers with excellence. 
48  
49 Racial Equity Impact Summary 
50 Racially and ethnically diverse policy-makers and policy advisors are key to serving residents and other 
51 customers with excellence. The role of appointed boards, commissions, and councils is to advise the 
52 Mayor and Council on city policies and practices. A governing body that mirrors our population increases 
53 City government access to great ideas, strengthens innovation and problem-solving, and ensures we are 
54 representing the viewpoints and considerations of all our communities. 
55  
56 Budget Implications 
57 None. 
58  
59 Staff Recommendations 
60 Staff is seeking final determination of dates associated with the commission recruitment, interview and 
61 appointment process. Staff recommends the dates below: 
62   
63 January 8            Determine commissioner reappointments and if council wishes to reinterview. 
64 January 9            Website and application materials updated with deadline and other details. 
65 February 14        Application closes 
66 February 21-22  Interview dates selected by council. 
67 March 4              Council appoints applicants to various commissions. 
68 March 27            New Commissioner orientation is scheduled. 
69 April 10               Ethics Training is scheduled. 
70  
71 Requested Council Action 
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72 Various actions are requested:  

73 1. Consider commissioners seeking reappointment. Determine whether to re-interview them. 
74 Consider reappointing commissioners at this time or at a future meeting.  
75 2. Declare vacancies 
76 3. Finalize dates for the recruitment, interview and appointment process. 

77  
78  
79  

Prepared by: Rachel Boggs, Volunteer Manager 

Attachments: 1. List of all Commissioners  
2. Appointment and Reappointment Policy 
3. Reappointment Applications (Redacted)  
4. Confidential Attachment, Applications  
5. BENCH HANDOUT 
6. BENCH HANDOUT 2 

80  
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City of Roseville
Commissioner Terms

1/3/2024

Appointed Initial Partial Term          1st Full Term          2nd Full Term
Finance 
Davies, Wanda-Chair 8/26/2019 3/31/2021 4/1/2021 3/31/2024
Bester, Bruce 4/1/2020 3/31/2023 4/1/2023 3/31/2026
Barclay, Siafa 4/1/2020 3/31/2023 4/1/2023 3/31/2026
Dahir, Sadiq 4/1/2022 3/31/2025
Vacant 4/10/2023 3/31/2024
Sagisser, Dan 4/1/2019 3/31/2022 4/1/2022 3/31/2025
Tupy, Joe 4/1/2023 3/31/2026
Human Rights, Inclusion and Engagement
James, Richard -Chair 6/8/2019 3/31/2020 4/1/2020 3/31/2023 4/1/2023 3/31/2026
Macomber, Kathryn 9/24/2018 3/31/2019 4/1/2019 3/31/2022 4/1/2022 3/31/2025
Becker, Amanda 4/1/2021 3/31/2024
Francke, Elliot 4/1/2023 3/31/2026
Gurung Vomhof, Jeena 4/1/2023 3/31/2024
Hill, William 4/1/2022 3/31/2025
Williams, Lori-Anne 9/11/2023 3/31/2024
Bhalla, Namit 9/11/2023 3/31/2025
Tidball, David 4/1/2023 3/31/2026
Vacant - Youth
Vacant - Youth
Parks & Recreation
Arneson, Joseph 4/1/2019 3/31/2022 4/1/2022 3/31/2025
Baggenstoss, Darrell 3/13/2017 3/31/2018 4/1/2018 3/31/2021 4/1/2021 3/31/2024
Beckman, Karen 4/1/2023 3/31/2026
Boulton, Nick 4/1/2021 3/31/2024
Brown, Daryl 4/1/2019 3/31/2022 4/1/2022 3/31/2025
Dahlstrom, David Todd-Chair 4/1/2019 3/31/2022 4/1/2022 3/31/2025
Matts-Benson, Lindsay-Vice Chair 4/1/2022 3/31/2025
Raygor, Jessica 4/1/2023 3/31/2026
Ybarra,Leah 4/1/2021 3/31/2024
Vacant - Youth
Vacant - Youth
Planning
Bauer, Matt 4/1/2023 3/31/2026
Kruzel, Michelle 4/1/2019 3/31/2022 4/1/2022 3/31/2025
McGehee, Tammy 9/9/2019 3/31/2020 4/1/2020 3/31/2023 4/1/2023 3/31/2026
Pribyl, Michelle-Chair 4/1/2019 3/31/2022 4/1/2022 3/31/2025
Schaffhausen, Karen 9/9/2019 3/31/2021 4/1/2021 3/31/2024
Bjorum, Erik 4/1/2021 3/31/2024
Pamela Aspnes 9/19/2022 3/31/2024
Police Civil Service
Dees, Shawna 4/19/2021 3/31/2023 4/1/2023 3/31/2026
Murphy, Robert - Chair 3/9/2020 3/31/2021 4/1/2021 3/31/2024
Reilly, Kathleen 9/28/2020 3/31/2022 4/1/2022 3/31/2025
Public Works, Environment & Transportation
Cicha, Jarrod 4/1/2020 3/31/2023 4/1/2023 3/31/2026
Rudolf, Sarah 9/11/2023 3/31/2024
Ficek, Bryant - Chair 4/19/2021 3/31/2022 4/1/2022 3/31/2025
Hodder, Edwin 4/1/2022 3/31/2025
Fergus, Dan 9/11/2023 3/31/2024
Mueller, Des 4/1/2023 3/31/2026
Allison Luongo 9/19/2022 3/31/2024
Vacant - Youth

Year Appointed
Bruce Bester 2022 Finance
Vacant Human Rights, Inclusion and Engagement
Arneson, Joseph 2021 Parks and Recreation 
Schaffhausen, Karen 2021 Planning
Murphy, Robert 2021 Police Civic Service
Vacant Public Works, Environment and Transportation

Ethics Commission
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Attachment 2 

CITY OF ROSEVILLE 

APPOINTMENT AND REAPPOINTMENT POLICY
ROSEVILLE CITIZEN ADVISORY COMMISSIONS

BACKGROUND
The City of Roseville has seven standing Advisory Commissions: Ethics, Finance, Human 
Rights, Inclusion and Engagement, Parks and Recreation, Planning, Police Civil Service and 
Public Works, Environment and Transportation; the City also establishes other advisory groups 
as needed. 

POLICY STATEMENT
It is the intent of this policy to establish a fair and open notification and selection process that 
encourages all Roseville residents to apply for appointments. 

I. PROCEDURE STATEMENT – APPOINTMENTS
If a vacancy occurs because of resignation, death, moving from the City, removal from office, 
ineligibility for reappointment, etc. on any standing Advisory Commission, the following 
procedure will be used. 

A. Regular commission appointments and reappointments will occur each spring in March. 
If vacancies occur, the council will consider appointments to fill those vacancies in 
March or September.  .

B. Annually, the City Council will establish dates to conduct interviews twice a year, and 
application deadlines to fill any commission vacancies. The time between the application 
deadline and interviews will be no more than 30 days.

C. Commission vacancies will be advertised using the most relevant, effective and efficient 
method to reach as many residents as possible. These methods may include but are not 
limited to: social media, newspaper or print, electronic newsletter, cable television, city 
hall bulletin board.

D. Applications received after the deadline will be held for the next round of appointments. 
Should a vacancy occur, any applicants on file will be notified by their preferred method 
listed in the application and given the date of the next round of interviews. After the next 
round, should an applicant not be appointed but remain interested, they will be invited to 
submit a new application.

E. Names of applicants and applications will be provided to the City Council and the public 
after the application deadline. 

F. If fewer applications are received than twice the number of openings, the City Council 
may establish a new application deadline and Council meeting for interviews. If a new 
deadline is adopted, the vacancy will be re-advertised as described in ‘C’ above. 
Applicants whose applications were received before the original deadline will remain 
under consideration and need not reapply.
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Ordinance 1580

Resolution 11671

G. Applicants will be interviewed by the City Council.  The Chair, or the Chair’s designee, 
of the Commission to which the applicant is seeking appointment will be invited to attend 
and participate in the interview process. Interviews are open to the public. 

H. The Council may fill a vacancy outside of the biannual basis should the need arise. 

II. PROCEDURE STATEMENT - REAPPOINTMENTS
If a current Commission member’s term is expiring and is eligible for reappointment, the 
following procedure will be used. 

A. No later than sixty days prior to the expiration of a term, each commission member 
whose term is expiring will be contacted in writing to determine their interest in 
reappointment. For persons seeking reappointment, if they have an application on file 3 
years old or less, that application will be provided to Council. Should their most recent 
application be older than 3 years, they will be asked to submit a new application. 

B. Council will be advised of the attendance record of the individual whose term is expiring. 
The Council will also be provided with written comments from the Chairperson of the 
Commission regarding the reappointment of the individual. Chair recommendations are 
not public data.  At that time, Council will consider whether to interview the 
commissioner. If two councilmembers request it, a commissioner seeking reappointment 
will be scheduled to attend an interview before the entire council. 

C. Should the Council determine that the individual merits reappointment, that person will 
be reappointed. 

D. Should the incumbent not wish to be reappointed or should the Council determine that the 
individual does not merit reappointment, the Council will follow the procedure for filling 
vacancies as described above. 

III. APPOINTMENT TO OTHER CITY ADVISORY GROUPS
The Council may use the procedure outlined in Section I. and II. above for making appointments 
to other advisory groups, committees, task forces, etc. 
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Commission Member Reappointment Application 
 

  

First Name Jeena 

Last Name Gurung Vomhof 

Address 1  

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

What commission would 
you like to reapply for? 

Human Rights, Inclusion and Engagement 

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

I would like to continue serving on the commissions because I 
feel like I am still learning and have a lot to contribute. Being 
diverse I feel heard and encouraged to speak my heart and 
experience during the meetings. I bring new ideas to the table.  

Please describe any 
activities, specific skills 
or experiences you have 
that are beneficial on the 
advisory commission. 

- My diverse back ground. 
- My current experience being a owner of a business in 
Roseville.  
- I am a very involved in the community as a parent, business 
owner, home owner, and as a individual who is community 
focused and positive change .  
-I an a Board member of Do Good Roseville, Rice and 
Larpentuer Alliance, Community Advisory Committee for 
Roseville School. 
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- Student at St.Thomas for Community Entrepreneurship 
Program 
- Life coach/ Mentor at Hennepin County Jail  

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

Yes, I contribute to the city's Equity and Inclusion initiatives. My 
family and I participate is almost all city events and activities as 
well.  

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

n/a 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 
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What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 

 

If you selected "Asian", 
please choose: 

 

If "Other", please 
describe: 

 

Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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Commission Member Reappointment Application 
 

  

First Name Nick 

Last Name Boulton 

Address 1  

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

What commission would 
you like to reapply for? 

Parks & Recreation 

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

Reapplying  

Please describe any 
activities, specific skills 
or experiences you have 
that are beneficial on the 
advisory commission. 

Reapplying  

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

Reapplying  

 

Page 84 of 302



Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

Na 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

Field not completed. 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 
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Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Home/Cell Phone, Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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help to give opportunities to all demographics. Ensuring the 
vision for parks in walking distance for all residents is a core 
value I share. 

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

Field not completed. 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

Field not completed. 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 

 

If "Other" please 
describe: 

Field not completed. 
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What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 

 

Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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Commission Member Reappointment Application 
 

  

First Name Pamela 

Last Name Aspnes 

Address 1   

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

What commission would 
you like to reapply for? 

Planning 

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

I have enjoyed sitting on the planning commission and 
providing input for the city council on land use issues. I’ve lived 
in Roseville, on and off, all of my life; attended Roseville 
schools, and watched the city change from a pretty 
homogenous suburb of single family homes to a complex mix 
of residential, retail, and commercial properties. As a long time 
resident I have compassion and empathy for other long time 
residents who are uncomfortable with some of the changes the 
city has made in the last decade. However, with the help of 
staff and experience on the commission this last year, I’ve 
come to better understand the housing needs we face, 
balanced with the pressures of sustainability. I’ve learned a 
great deal this last year and think it would benefit the 
commission if I were reappointed.  

Please describe any 
activities, specific skills 

I’ve lived in Roseville, on and off, for all of my life. My family 
has been in Roseville since the 1920’s. I have a strong interest 
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or experiences you have 
that are beneficial on the 
advisory commission. 

in history and a huge emotional investment in helping Roseville 
sustain itself as a wonderful place to live and work.  
 
The last 25 years of my career was spent in the financial 
services industry in various analyst roles - banker, internal 
auditor, business analyst, software analyst. Those skills are 
directly transferable to the toes of requests brought before the 
planning commission.  

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

As a commissioner I am aware of the city’s initiatives on equity 
and inclusion and strive to apply those to all requests brought 
to the commission.  

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

None 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

 

What category represents 
your age? 

 

What was your total 
household income in the 
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Commission Member Reappointment Application 
 

  

First Name Erik 

Last Name Bjorum 

Address 1  

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

What commission would 
you like to reapply for? 

Planning 

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

First of all, I have really enjoyed my time on the Planning 
Commission! I have found it to be a very rewarding experience 
and I am grateful that I get to use my professional experience 
as an architect in a way that benefits my community in a unique 
way. 
 
I feel that have my contributions have been balanced and 
based on the regulatory criteria the commission is required to 
follow. I do my best to leave my personal emotions out of my 
decision making and use my best professional judgment when 
reviewing the projects presented to us. I realize that the 
decisions and comments that I've made while on the 
commission aren't always received warmly by the public, but 
those decisions are based on the facts presented. I take those 
decisions extremely seriously and I am not afraid to make a 
judgement that isn't received well by public opinion. 

 

Page 94 of 302



Please describe any 
activities, specific skills 
or experiences you have 
that are beneficial on the 
advisory commission. 

I feel my professional experience as a licensed architect gives 
me a great platform to base my decision making on. I have 
worked with developers and other municipalities on projects 
very similar to projects envisioned for Roseville. I understand 
zoning and building code and what can and cannot be used 
when making decisions to pass or stop projects presented for 
review to the Planning Commission. I take my public voice in 
community decision making seriously, and I have really 
appreciated the ability to share my opinions on matters that 
affect my neighbors. 

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

I have taken my appointment to the Planning Commission 
seriously and I am grateful for the opportunity to use my 
professional knowledge in away the serves my community. 
Because the Planning Commission is based on a pre-
established set of rules and regulations, I have relied on what 
the city has established regarding their regulatory documents 
to influence those decisions. In this past appointment we 
reviewed updates to the city's zoning code. I believe we made 
decisions regarding residential density, diversity in building 
types, and enhanced existing building requirements that will 
allow a more holistically inclusive Roseville. As an example, 
our updates to density will allow for different building types that 
will open more opportunities for Roseville to welcome a 
population that might not be able to afford new construction 
single family homes. 

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

Field not completed. 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 
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Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 

 

Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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Commission Member Application 
 

  

First Name Karen 

Last Name Schaffhausen 

Address 1  

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

Have you applied for a 
commission before? 

Yes 

If yes, what 
commission(s) have 
applied for? (dropdown, 
Finance, Police Civil 
Service, HRIEC, Parks, 
Planning, PWET) 

Planning 

Commission preference Planning 

Commission preference Finance 

This application is for Reappointment 

The City's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 

Commission participation is a nice way to leverage my work in 
economic development for the city I live in. 
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want to serve on the 
commission(s) you listed.  

Please describe any 
activities, specific skills 
or experiences you have 
that you feel would be 
beneficial to serving on 
the advisory 
commission(s) for which 
you are applying. 

Business start - which has included the need for variance 
requests with other cities. 

As a commissioner on 
your preferred 
commission(s), how 
could you contribute to 
the City's equity and 
inclusion initiatives? 

A more inclusive comprehensive plan and resident 
engagement.  

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

N/A 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

How did you hear about 
this board or 
commission? 

Staff member 
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What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 
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Police Civil Service Reapplications 
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Commission Member Reappointment Application 
 

  

First Name Robert 

Last Name Murphy 

Address 1  

Address 2  

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 
 

How many years have 
you been a Roseville 
resident? 

 

What commission would 
you like to reapply for? 

 

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

The Police Civil Service Commission monitors the employment 
practices of the Roseville Police Department. The commission 
recently updated its Rules and Regulations. Section 1 of the 
Rules and Regulations contains a statement that reflects one of 
the goals that I want to continue to work towards as a 
commission member - "To support a police system which shall, 
as far as practicable, be made attractive as a career, and which 
shall encourage each employee to render their best service in 
willing compliance with the provisions of Minnesota Statutes." 

Please describe any 
activities, specific skills 
or experiences you have 
that are beneficial on the 
advisory commission. 

- Retired Roseville firefighter - 21 years of service, including 
serving as firefighter, captain, and deputy chief 
 
- Planning Commission member - 6 years, including 2 years as 
chair 
 
- Police Civil Service Commission member - 4 years, currently 
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serving as chair 
 
- Engineer, Project Manager, Manager - Unisys Corp. - 40 
years 

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

Use my knowledge of the city’s past, its present, and its future 
goals to support the initiatives by word and action. 

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

None 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

Field not completed. 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 
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What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 

 

Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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Commission Member Reappointment Application 
 

  

First Name Daniel 

Last Name Fergus 

Address 1  

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

What commission would 
you like to reapply for? 

Public Works, Environment & Transportation  

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

I have only been a member of the PWET commission for about 
two months. In that short time, I've begun to gain a better 
understanding of the important role of this commission and 
have learned more about the work that goes into keeping our 
city functioning for all its residents. I feel a sense of duty to help 
make our community the best it can be, both now and in the 
future. Serving on the PWET commission is one way I can help 
do this. I would deeply appreciate the opportunity to continue 
serving on this commission. As a trained biologist with a great 
deal of ecology experience, I have a particular interest in 
working to protect the environment and I understand that 
protecting the environment is necessary for our health and 
well-being. I believe that with thoughtful planning, we can find 
ways to maintain and grow our city’s infrastructure in 
sustainable ways with minimal environmental impact, helping 
ensure a healthy and happy community for everyone. 
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Please describe any 
activities, specific skills 
or experiences you have 
that are beneficial on the 
advisory commission. 

As a new commission member, I am quickly gaining a working 
knowledge of the rules and functions of the PWET commission 
and I am working hard to be a useful commission member. 
Furthermore, as a PhD-trained biologist, I bring a strong 
scientific understanding and reasoning to the PWET 
commission. I am a very good listener, problem solver, and 
critical thinker; all skills that I believe serve me well on this 
commission. My volunteer work around Roseville and St. Paul 
has given me a broad sense of some of the environmental 
projects going on in the area. As a resident who frequently 
drives, bikes, and walks throughout our community (and 
occasionally utilizes public transportation) I also have a general 
awareness of the state of transportation issues within 
Roseville, though I recognize that I certainly would have a lot to 
learn from others. Furthermore, as a member of the Roseville 
school district’s Curriculum Advisory Committee, I have 
experience listening to and considering multiple perspectives 
and working to find solutions that are best for the whole 
community. As a member of the PWET commission, I will 
continue to draw on my personal experiences, as well as 
others' ideas and concerns to help advise the council on the 
best courses of action given the needs and constraints of the 
city. 

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

I do not represent a minority or underprivileged group. 
However, I recognize the tremendous need to make our 
community and our world a more equitable and inclusive place. 
I try to support this in my work with the Curriculum Advisory 
Committee by embracing the district's Equity Vision, which 
states that “Roseville Area Schools is committed to ensuring an 
equitable and respectful learning environment for every 
student, family, and staff member.” In my role on the 
Curriculum Advisory Committee, I work with people of diverse 
backgrounds and perspectives to try to understand where there 
are needs or inequities in our schools that we can address 
within the school curricula. I try to remember these various 
perspectives and use them to shape my thinking in other 
aspects of my life, including my work with the PWET 
commission. I try to recognize underlying inequities in our 
community. It is critically important that everyone has easy 
access to parks, well-maintained roads, and affordable 
transportation. Where any such inequities exist I will work hard 
to think about ways we can correct that. 
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Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If yes, into which 
category does your 
disability fall? (Choose 
all that apply) 

 

If "Other" please 
describe: 

 

If "Other" please 
describe: 

 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 
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Commission Member Application 
 

  

First Name Allison 

Last Name Luongo 

Address 1  

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

Have you applied for a 
commission before? 

Yes 

If yes, what 
commission(s) have 
applied for? (dropdown, 
Finance, Police Civil 
Service, HRIEC, Parks, 
Planning, PWET) 

PWET, Planning 

Commission preference Public Works, Environment & Transportation  

Commission preference Field not completed. 

This application is for Reappointment 

The City's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 

I am interested in continuing to serve on the Public Works, 
Environment & Transportation commission because I care 
about the long term maintenance of the public infrastructure in 
Roseville. During my time serving on the commission this past 
year, I have broadened my understanding of public works and 
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want to serve on the 
commission(s) you listed.  

gained a deeper appreciation for the hard work our city staff put 
in to maintain and improve our city. I hope to continue to 
support efforts by city staff, my fellow commissioners, city 
council, and our dedicated residents to continue to create a 
high quality of living in Roseville. 
 
Some of my favorite topics of discussion over my past year on 
the commission have been recycling, the EAB program, Less 
Mow May, and utility billing. The first time I truly felt the impact 
of what I get to do as a commissioner was when I put out my 
Less Mow May sign. I got to talk to my neighbors about what it 
means and encourage them to participate. I have also told 
nearly everyone I know about how fascinating the tour of the 
Eureka recycling plant was and have informed many people 
that black plastic is not recyclable! 
 
Should I continue to serve as a commissioner, I hope to 
continue to review and discuss the health of our city's 
infrastructure. I am particularly looking forward to making a 
recommendation when the recycling RFP bids come in next 
year. I am also looking forward to making recommendations 
regarding future roadway reconstruction projects and utility 
improvements. 
 
Something I am actively working on that I plan to continue as a 
commissioner is coordinating with career counseling staff at 
Roseville Area High School. I am looking to present to students 
about the many career paths related to public works, and 
hopefully recruit a youth commissioner in the process.  

Please describe any 
activities, specific skills 
or experiences you have 
that you feel would be 
beneficial to serving on 
the advisory 
commission(s) for which 
you are applying. 

I feel my career as a civil engineer will continue to be useful in 
serving on the Public Works, Environment & Transportation 
commission. I have over 6 years of full time experience in the 
field and hold a professional engineering license in Minnesota. 
I spend the majority of my time working on public transit 
projects, so I am frequently involved in interdisciplinary 
engineering design and communicating conceptual designs in 
a public setting. With the future G Line BRT planning and 
design coming up on Rice St, I am especially looking forward to 
helping others in the city understand what this project means 
and how it can improve our quality of life. 

As a commissioner on 
your preferred 

As a commissioner on the Public Works, Environment & 
Transportation commission, I would contribute to the City's 
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commission(s), how 
could you contribute to 
the City's equity and 
inclusion initiatives? 

equity and inclusion initiatives by working to ensure that our 
recommendations as a commission consider all walks of life. 
During our discussions of utility rates and water/sewer service 
lines, our commission has thoroughly considered the cost 
burden to residents, especially in the unpredictable times we 
live in and the hardships that folks have faced over the past 
few years in particular. I hope to continue that trend and make 
sure we are always looking at issues through a multitude of 
lenses. 
 
I also hope to contribute to equity & inclusion initiatives by 
ensuring all voices are heard. I have greatly appreciated all the 
residents that have come out to voice their opinions to the 
commission, and I hope to hear from more residents in the 
future. I am also greatly looking forward to developing a strong 
relationship with RAHS staff to do more youth outreach in 
Roseville. I was extremely fortunate to find my career path 
when I was in high school, and I would love to help open doors 
for youth in our community. 

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

Field not completed. 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

Field not completed. 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 
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How did you hear about 
this board or 
commission? 

City of Roseville website 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 

 

Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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Commission Member Reappointment Application 
 

  

First Name Sarah 

Last Name Rudolf 

Address 1  

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

 

Email Address 

How many years have 
you been a Roseville 
resident? 

 

What commission would 
you like to reapply for? 

Public Works, Environment & Transportation  

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

So far I have only attended one meeting but I would like to 
continue serving on the commission for the same reasons I 
wanted to join: I believe in the importance of civil service and 
want to actively participate in my community. Both our daily 
lives and our collective future are impacted by decisions we 
make about public works, environment and transportation, and 
I am happy to play a role in that.  

Please describe any 
activities, specific skills 
or experiences you have 
that are beneficial on the 
advisory commission. 

For the past 5 years I've worked for a nonprofit organization 
focused on transit, land use and community development. 
These issues are highly related to the PWET topics, particularly 
regarding equity, access, opportunity, affordability, and 
sustainability.  
Prior to that, I worked for the State of MN for 5 years at PCA 
and MnDOT, so I am familiar with environment and 
transportation issues at a state government level.  
Before that, I worked on lead poisoning prevention, so issues 
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related to public health and housing are also important for me, 
along with the important idea that infrastructure impacts 
people.  

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

As a commissioner, we don't have control over what staff 
choose to do or not do. But we do have the ability to ask hard 
questions that probe underlying assumptions and can uncover 
unintended negative impacts. We can also help work toward 
identifying the beneficiaries of certain decisions and make 
recommendations that ensure equity and inclusion.  

Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

none 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

Field not completed. 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 
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What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 

 

If you selected "Asian", 
please choose: 

 

Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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Commission Member Reappointment Application 

First Name Karen 

Last Name Schaffhausen 

Address 1 

Address 2 Field not completed. 

City Roseville 

State MN 

Zip Code 55113 

Home or Cell Phone 
Number 

Email Address 

How many years have 
you been a Roseville 
resident? 

What commission would 
you like to reapply for? 

Planning 

The city's commissions 
review specific areas of 
interest and provide 
advice to the city council. 
Please describe why you 
want to continue serving 
on the commission. 

I appreciate the opportunity to be more involved in the business 
of the city of Roseville. 

Please describe any 
activities, specific skills 
or experiences you have 
that are beneficial on the 
advisory commission. 

Strategic Planning 
Small Business Start - Which includes understanding zoning 
and planning. 

As a commissioner, how 
do you contribute to the 
city's equity and inclusion 
initiatives? 

Ensuring via review and applicant presentation that all people 
are treated equally, using the same review process and 
opportunity to engage in the city planning/ process. 

Bench Handout
Item 7.d 

January 8, 2024 
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Please indicate any 
reasonable 
accommodation needed 
during commissioner 
interviews and 
onboarding. 

N/A 

Preferred method to be 
contacted 

Email 

Please provide alternative 
phone number or email if 
different from above 

N/A 

How do you identify your 
gender? 

 

Do you rent or own?  

Do you have a sensory, 
physical, or mental 
disability? 

 

If "Other" please 
describe: 

Field not completed. 

What category represents 
your age? 

 

What was your total 
household income in the 
previous year before 
taxes? 

 

What is your employment 
status? (Check all that 
apply) 

 

What is the highest level 
of education you have 
completed? 

 

What is your 
race/ethnicity? (Check all 
that apply) 
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Minnesota Government 
Data Practices Act 

Yes 

Minnesota Statute 
§13.601. subd. 3(b) 

Email Address 

Background 
Authorization 

Yes 

Acknowledgement Yes 
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REQUEST FOR COUNCIL ACTION 

Date: 1/8/2024 
Item No.: 7.d. 

Department Approval City Manager Approval 

Item Description: Consider Commission Reappointments and Process for 2024 

Page 1 of 4 

1 

Background 2 
Background 3 
The Council annually appoints citizens to commissions. Council has the option to interview returning 4 
commissioners for reappointment, or make reappointments without interviewing. This agenda item 5 
provides details regarding those commissioners who are interested in reappointment for an additional 6 
term beginning April 1, 2024. Council has requested feedback from the respective commission chairs for 7 
commissioners seeking reappointment. Additionally, Council has requested updated applications for 8 
commissioners seeking reappointment (Attachment 3). Council has the option to consider reappointing 9 
commissioners tonight, or at a future City Council meeting. 10 

11 
The proposed timeline is below: 12 

13 

January 8 • Council considers commissioners who are seeking reappointment for
a term beginning April 1, 2023. Determine if council wants to re-
interview any current commissioners.

• Council declares vacancies on various commissions.
• Council confirms interview dates and reappointment process

January 9 • Staff updates website and other materials to reflect the application
period, interview dates and process and continues active recruitment
efforts.

February 14 • Application period closes

February 21-22 • Interviews are scheduled for new applicants and/or any
commissioners council seeks to re-interview. Depending upon the
number of applicants, a second night may or may not be necessary.

March 4 • Council appoints applicants to various commission vacancies for
terms beginning April 1, 2023.

March 27 • New Commissioner Orientation

Bench Handout(2)
Item 7.d

01/08/2024
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Page 2 of 4 

April 10 • Ethics Training is scheduled.

14 
REAPPOINTMENTS AND TERMS ENDING FOR 2024 15 
Commissioners are appointed to terms that begin April 1 of each year. The following Commissioners’ 16 
terms expire March 31, 2024. 17 

18 
Finance 19 
Name Term Eligible Attendance 
Wanda Davies Completing first full term Eligible, NOT interested in 

reappointment. VACANCY. 
 N/A 

Karin Derauf Resigned Resigned. VACANCY. N/A 
20 

Human Rights, Inclusion and Engagement 21 
Name Term Eligible Attendance 
Amanda Becker Completing first term Eligible, NOT interested in 

reappointment. VACANCY. 
 N/A 

William Hill Resigned Resigned. VACANCY. N/A 
Jeena Gurung 
Vomhof 

Completing initial partial term  Eligible and interested in 
reappointment 

Attended 6 of 8 meetings 

Lori-Anne Williams Completing initial partial term Eligible, NOT interested in 
reappointment. VACANCY. 

 N/A 

22 
Parks and Recreation 23 
Name Term Eligible Attendance 
Daryl Baggenstoss Completing second term Not eligible for 

reappointment 
VACANCY. 

N/A 

Nick Boulton Completing first term Eligible and interested in 
reappointment 

Attended 9 of 11 
meetings 

Leah Ybarra Completing first term Eligible and interested in 
reappointment 

Attended 8 of 11 
meetings 

24 
Planning 25 
Name Term Eligible Attendance 
Pamela Aspnes Completing initial partial term Eligible and interested in 

reappointment 
Attended 7 of 7 meetings 

Erik Bjorum Completing first term Eligible and interested in 
reappointment 

Attended 5 of 7 meetings 

Karen 
Schaffhausen 

Completing first full term Eligible and interested in 
reappointment 

Attended 7 of 7 meetings 

26 
27 
28 

Police Civil Service 29 
Name Term Eligible Attendance 
Robert Murphy Completing first full term Eligible and interested in 

reappointment 
Attended 3 of 3 
meetings 

30 
31 

Public Works, Environment and Transportation 32 
Name Term Eligible Attendance 
Dan Fergus Completing initial partial term Eligible and interested in 

reappointment 
Attended 3 of 3 
meetings 
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Allison Luongo Completing initial partial term Eligible and interested in 
reappointment 

Attended 7 of 9 
meetings 

Sarah Rudolf Completing initial partial term Eligible and interested in 
reappointment 

Attended 1 of 3 
meetings 

33 
Staff recommends declaring vacancies for the following commissions (please note these vacancies 34 
INCLUDE those commissioners seeking reappointment). 35 

36 
Commission Number of Vacancies Number of Commissioners 

seeking reappointment 
Finance  2 0 
Human Rights, Inclusion & 
Engagement  

4 1 

Parks & Recreation 3 2 
Planning 3 3 
Police Civil Service 1 1 
Public Works, Environment & 
Transportation 

3 3 

37 
38 
39 

40 

Policy Objectives 41 
The city’s Appointment and Reappointment policy outlines the notification and selection process for 42 
advisory commissions. The intent to to establish a fair and open notification and selection process that 43 
encourages all Roseville residents to apply for appointments. In addition, the city’s Strategic Racial 44 
Equity Action Plan (SREAP) has identified diversifying city commissions as a high impact area of focus. 45 
Racially and ethnically diverse policy makers and advisors are key to serving residents and other 46 
customers with excellence. 47 

48 

Racial Equity Impact Summary 49 
Racially and ethnically diverse policy-makers and policy advisors are key to serving residents and other 50 
customers with excellence. The role of appointed boards, commissions, and councils is to advise the 51 
Mayor and Council on city policies and practices. A governing body that mirrors our population increases 52 
City government access to great ideas, strengthens innovation and problem-solving, and ensures we are 53 
representing the viewpoints and considerations of all our communities. 54 

55 

Budget Implications 56 

None. 57 

58 

Staff Recommendations 59 
Staff is seeking final determination of dates associated with the commission recruitment, interview and 60 
appointment process. Staff recommends the dates below: 61 

62 
January 8   Determine commissioner reappointments and if council wishes to reinterview. 63 
January 9   Website and application materials updated with deadline and other details. 64 
February 14  Application closes 65 
February 21-22  Interview dates selected by council. 66 
March 4  Council appoints applicants to various commissions. 67 
March 27  New Commissioner orientation is scheduled. 68 
April 10   Ethics Training is scheduled. 69 

70 

Requested Council Action 71 
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Various actions are requested:  72 

1. Consider commissioners seeking reappointment. Determine whether to re-interview them. 73 
Consider reappointing commissioners at this time or at a future meeting.  74 

2. Declare vacancies 75 
3. Finalize dates for the recruitment, interview and appointment process. 76 

 77 

 78 

 79 

Prepared by: Rachel Boggs, Volunteer Manager 

Attachments: 1. List of all Commissioners  
2. Appointment and Reappointment Policy 
3. Reappointment Applications (Redacted)  
4. Confidential Attachment, Applications  
5. BENCH HANDOUT 
 

 80 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.e. 

Department Approval City Manager Approval 

 
 

Item Description: Consider Approval of Roseville's 2024 Legislative Priorities 

Page 1 of 4 

1  
2 Background 
3 At the December 4, 2023 meeting, the City Council reviewed the adopted 2023 City Legislative Priorities 
4 in anticipation of creating the City's 2024 Legislative Priorities. Based on that discussion, the City 
5 Council directed staff to adjust the Legislative Priorities as follows: 
6  
7 Retain the following priorities as part of the 2024 Legislative Priorities 

8 • Seek financial support for capital improvements for the state and regional asset of the Guidant 
9 John Rose Minnesota OVAL and support facilities through the State Bonding Bill  

10 • Allowing a Taproom and Cocktail Room on the same premise  
11 • Enact statewide Licensing of Massage Therapists  
12 • Funding for Mental Health Voluntary Engagement   
13 • Improve transparency of information on property tax notices sent by counties  
14 • Allow for the use of city website or other technology-based methods for official notices  
15 • Implement Police Officer arbitration reform   
16 • Amend State Building Code Chapter 1306 to Allow Municipalities to Require Sprinkler Systems 
17 in R-2 (Multi-Family) Occupancy Group  
18 • Racial Equity Data  
19 • Support legislative efforts to require the Department of Labor and Industry to adopt an advanced 
20 energy standard as part of the State Building Code and other legislative efforts to support zoning 
21 and financial incentives at the local level to encourage sustainable building design, construction, 
22 and operation strategies that aim to lower overall greenhouse gas emissions 

23  
24 Modify the following priorities for inclusion into the 2024 Legislative Priorities  
25 • Increased funding for local governments to address emerald ash borer  
26 • Amend state law to provide for the opportunity for city officials to participate virtually at city 
27 meetings from a remote location without having to open the remote location to the public as long as 
28 at least one publicly accessible location is offered when not in pandemic emergency  
29 • Increase funding for mental health services and resources for public safety  
30 • Review the effectiveness of state law in the regulation of emergency medical services 
31  
32 Add the following new items to the 2024 Legislative Priorities 

33 • Receive authorization to utilize existing Funds in TIF District 17 (Twin Lakes)  to assist in 
34 redevelopment and environmental remediation (See Attachment 1) 
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35 • Modify existing state law regarding park dedication to allow for collection of park dedication fees 
36 on new development without the requirement that the land must be subdivided (See Attachment 
37 2) 
38 • Clarify law regarding the use of force by School Resource Officers  
39 • Creation of alternative funding sources for Cable Commissions (See Attachment 3) 

40  
41 Remove the following legislative priorities from the 2024 Legislative Priories due to it being addressed in 
42 the last legislative session: 

43 • Allow Municipal Hotel Licensing  
44 • Regulate the sale of catalytic converters  
45 • Enact Local Option Sales Tax for Roseville  
46 • Approve statewide conversion therapy ban  
47 • Increase fees allocated to local Deputy Registrars  
48 • Increase affordable housing funding  
49 • Advocate for an increase in Transportation Funding  
50 • Improve Absentee Balloting  
51 • Continue to fund the DEED Redevelopment Grant Program and the Demolition Loan Program  
52 • Create presumptive coverage for Firefighters diagnosed with cancer  
53 •  Police Officer Recruitment and Retention  
54 • Support Ramsey County’s Youth Violence Response proposal to fund up to 25 community-
55 based and culturally specific placements for delinquent youths to secure intensive treatment 
56 homes 
57 • Regulation of cannabinoid products  

58  
59 Based on that direction, staff has organized the 2024 City Legislative Priorities as follows: 
60  
61 High Priority Items (Items that the City of Roseville will directly advocate for passage by the 
62 Legislature)   

63 • Seek financial support for capital improvements for the state and regional asset of the Guidant 

64 John Rose Minnesota OVAL and support facilities through the State Bonding Bill (Existing) 
65 • Allowing a Taproom and Cocktail Room on the same premise (Existing) 
66 • Enact statewide Licensing of Massage Therapists (Existing)  
67 • Receive authorization to utilize existing Funds in TIF District 17 (Twin Lakes)  to assist in 

68 redevelopment and environmental remediation (New) 
69 • Modify existing state law regarding park dedication to allow for collection of park dedication fees 

70 on new development without the requirement that the land must be subdivided (New) 
71 • Clarify law regarding the use of force by School Resource Officers (New) 
72 • Creation of alternative funding sources for Cable Commissions (New) 

73   
74  
75 Other Priorities (Items the City of Roseville supports but will let other organizations directly advocate for 
76 passage by the Legislature) 
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77 • Funding for Mental Health Voluntary Engagement (Existing)  
78 • Improve transparency of information on property tax notices sent by counties (Existing)  
79 • Allow for the use of city website or other technology-based methods for official notices (Existing)  
80 • Implement Police Officer arbitration reform   
81 • Amend State Building Code Chapter 1306 to Allow Municipalities to Require Sprinkler Systems 
82 in R-2 (Multi-Family) Occupancy Group (Existing)  
83 • Racial Equity Data (Existing)  
84 • Support legislative efforts to require the Department of Labor and Industry to adopt an advanced 
85 energy standard as part of the State Building Code and other legislative efforts to support zoning 
86 and financial incentives at the local level to encourage sustainable building design, construction, 
87 and operation strategies that aim to lower overall greenhouse gas emissions (Existing)  
88 • Continued Increased funding to local governments to address emerald ash borer (Modified) 
89 • Without limitation, amend state law to provide for the opportunity for city officials, City Council 

90 members, and City Commission members to participate virtually at city meetings from a remote 

91 location without having to open the remote location to the public as long as at least one publicly 

92 accessible location is offered when not in a pandemic emergency (Modified)  
93 • Continued Increase funding for mental health services and resources for public safety (Modified)  
94 • Allow local units of government to designate which licensed ambulance service provider may 

95 serve their community and to determine the appropriated level of service and response 

96 times Review the effectiveness of state law in the regulation of emergency medical 

97 services (Modified) 

98  
99  

100 Policy Objectives 
101 Advocating for Roseville’s Legislative Priorities will provide a voice to the Minnesota Legislature and 
102 Governor on items and issues that are important to the community and city operations. 
103  
104 Racial Equity Impact Summary 
105 While the racial equity toolkit was not utilized to analyze the equity impact of the Legislative Priorities, it 
106 is important to acknowledge that each priority may have racial equity impacts.  As the City’s legislative 
107 policies are mostly centered around state laws and policies, a broader state-wide equity lens is needed 
108 to ensure that racial equity disparities are addressed. As the Legislature considers the City’s legislative 
109 priorities, the City will advocate that racial equity impacts are considered in the drafting and 
110 consideration of the legislation.   
111  
112 Budget Implications 
113 Not directly applicable to the Legislative Priorities.  However individual items may have a cost impact to 
114 the City, either negatively or positively, depending on the topic and outcome. 
115  
116 Staff Recommendations 
117 Staff recommends the City Council should review the draft and consider approval of the City's 2024 
118 Legislative Priorities 
119  
120 Requested Council Action 
121 The City Council should should review the draft and consider approval of the City's 2024 Legislative 
122 Priorities  
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123  
124  

Prepared by: Patrick Trudgeon, City Manager  (651) 792-7021 pat.trudgeon@cityofroseville.com 

Attachments: 1. Information about TIF 17 legislation request 
2. Memo regarding Park Dedication Legislation 
3. Summary of Alternative Funding Sources for Cable Commissions 
4. Draft 2024 Legislative Priorities  

125  
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Pik Property
(12.5 acres)

LTax Increment Finance District 17 Data Sources
* Ramsey County GIS Base Map (2/1/2023)
For further information regarding the contents of this map contact:
City of Roseville, Community Development Department,
2660 Civic Center Drive, Roseville MN

Printed: March 6, 2023

TIF District 17

Certification Date:  September 30, 2005
5 Year Rule:  September 30, 2015*
Required Decertification Date: December 31, 2031

District Boundary

* All Minnesota redevelopment TIF district 5 year rules were extended to
10 years by the 2009 Legislature due to effects of recession

Background
The City of Roseville requests
special legislation to allow full

utilization of redevelopment district
tax increment that has already been

collected but cannot be expended
due to tax increment financing

statutes. The district was created in
2005. Due to the economic

downturn in the wake of the
2008-2010 financial crisis, the City

was not able to attract development
within the timeframe required for

expenditure of the funds.

Previous Legislation
TIF District 17 contains a Hazardous

Substance Subdistrict (HSS) 17A.
This subdistrict was the subject of a

law passed by the Legislature in
2019 that made all of the collected
HSS increment usable beyond the
extended 5 year rule timeframe.

Lessons Learned
The Pik property is the last site in the

district requiring cleanup. Multiple
rounds of field investigation have

made clear that the estimated
cleanup costs far exceed the amount

of increment in the Hazardous
Substance Subdistrict. If the full

redevelopment district increment is
made available through special

legislation, the City can attract an
employer and bring market value

growth to Roseville.
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1 
RS275\18\857663.v3 

 
2023 Laws of Minnesota, Chapter __, Article ___, Section ___ 
 
Laws 2019, First Special Session, Chapter 6, Article 7, Section 9, is amended to read: 
 
Section 9.  EXPENDITURE OF HAZARDOUS SUBSTANCE SUBDISTRICT AND 
REDEVELOPMENT DISTRICT TAX INCREMENT. 

 
Notwithstanding the provisions of Minnesota Statutes, section 469.1763 or any other law to the 
contrary, the city of Roseville and the Roseville Economic Development Authority may use any or 
all increment generated from Hazardous Substance Subdistrict No. 17A and from Tax Increment 
Financing District No. 1-17, for the purpose of financing redevelopment costs and environmental 
remediation pursuant to one or more response action plans on the parcels within or adjacent to the 
subdistrict as originally certified, regardless of the date of approval by the Pollution Control 
Agency of the response action plan. 

 
 EFFECTIVE DATE. This section is effective upon compliance by the governing body of the city 
of Roseville with the requirements of Minnesota Statutes, Section 645.021, subdivision 3. 
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City of Roseville 

Memo 
To: Pat Trudgeon, City Manager 

From: Matthew Johnson, Parks and Recreation Director 

cc: 

Date: 

Re: 

November 27, 2023 

Park Dedication Legislative Priority

Pat: 

Over the years the City Council has had numerous conversations regarding the importance of 
park dedication requirements on new development to the ongoing success our Parks and 
Recreation System. 

As a reminder, park dedication is the process by which the City requires the dedication of a 
reasonable portion of land, or an appropriate fee, to offset the impacts that new development 
has on the Parks and Recreation System. This is allowed by Chapter 462 of Minnesota Law, 
and Roseville’s Park Dedication Ordinance is 1103.06. The current park dedication statute 
allows park dedication only on replatted land, except for in Minneapolis and St. Paul.

Cities with a built-out environment, such as Roseville, are particularly disadvantaged by the 
addition of new residential units on land that is not replatted due to infill. Specifically, the new
development adds users and demand to the Parks and Recreation system, but cannot be 
assessed park dedication under the current statute. Roseville has seen a number of 
developments of this type over the past five years.  

Several cities are currently planning to propose legislation that would broaden the exemptions 
that Minneapolis and St. Paul currently have to allow all cities to assess park dedication on 
new housing, and new commercial and industrial development, without the requirement that 
the land be subdivided.  

The League of Minnesota Cities has indicated their support of this proposed change. 

Attachment 2
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Bradley Werner,  LLC 
 

2145 Woodlane Drive    Suite 106    Woodbury, MN 55125    (651) 379-0900    BradleyWerner.com 
 

 
 
 
 
 

Communications Law 
 
SF 3039 (Sen. Nicole Mitchell)/HF 3261 (Rep. Mike 
Freiberg) – Local Digital Media Tax 
 

• Local Media is a critical community resource 
o Access to government and local events and information 
o Local and regional newspapers and broadcast news declining 

• Local Media Funding Declining – Primarily due to streaming 
o Historically Supported by cable franchise fees and PEG fees 

• Initial Supporters – Cable Commissions 
o League of Minnesota Cities 

• Bill would improve funding to every City/Commission in the state for local 
digital media by the operator of the municipality’s local access channels 

o Cable PEG channels and/or streaming channels/platforms 
o Funding for all Minnesota Cities to produce local digital media 

• 1% tax or fee on digital products 
 
Broadband Franchising 
 

• FCC Broadband Digital Discrimination Docket 
• Minnesota – Office of Broadband Development – Digital Equity Plan 
• New Entrants seeking authority 
• Franchising Success Proven 

o Cable System Buildout 
o Uniform Service to all residents 
o Uniform Prices 
o Consumer Protections 
o Public Benefits 

• Stark Contrast to Telephone Regulations 
• Local Franchising is part of the answer to promoting digital equity 
• Franchise Authority Clarification Needed – especially for statutory cities 
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**DRAFT** 
City of Roseville’s 2024 Legislative Priorities 

High Priority Items (Items that the City of Roseville will directly advocate for passage by 
the Legislature)  

• Seek financial support for capital improvements for the state and regional asset of the Guidant
John Rose Minnesota OVAL and support facilities through the State Bonding Bill (Existing)

• Allowing a Taproom and Cocktail Room on the same premise (Existing)
• Enact statewide Licensing of Massage Therapists (Existing)
• Receive authorization to utilize existing Funds in TIF District 17 (Twin Lakes)  to assist in

redevelopment and environmental remediation (New)
• Modify existing state law regarding park dedication to allow for collection of park dedication

fees on new development without the requirement that the land must be subdivided (New)
• Clarify law regarding the use of force by School Resource Officers  (New)
• Creation of alternative funding sources for Cable Commissions (New)

Other Priorities (Items the City of Roseville supports but will let other organizations 
directly advocate for passage by the Legislature) 

• Funding for Mental Health Voluntary Engagement (Existing)
• Improve transparency of information on property tax notices sent by counties (Existing)
• Allow for the use of city website or other technology-based methods for official

notices (Existing)
• Implement Police Officer arbitration reform
• Amend State Building Code Chapter 1306 to Allow Municipalities to Require Sprinkler Systems

in R-2 (Multi-Family) Occupancy Group (Existing)
• Racial Equity Data (Existing)
• Support legislative efforts to require the Department of Labor and Industry to adopt an advanced

energy standard as part of the State Building Code and other legislative efforts to support zoning
and financial incentives at the local level to encourage sustainable building design, construction,
and operation strategies that aim to lower overall greenhouse gas emissions (Existing)

• Continued funding to local governments to address emerald ash borer (Modified)
• Without limitation, amend state law to provide for the opportunity for city officials, City Council

members, and City Commission members to participate virtually at city meetings from a remote
location without having to open the remote location to the public as long as at least one publicly
accessible location is offered  (Modified)

• Continued funding for mental health services and resources for public safety (Modified)
• Allow local units of government to designate which licensed ambulance service provider may

serve their community and to determine the appropriated level of service and response
times  (Modified)

Attachment 4
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.f. 

Department Approval City Manager Approval 

  
Item Description: Appoint Acting Mayor for 2024 

Page 1 of 2 

1  
2 Background 
3 Minnesota Statute 412.121 requires cities to annually designate an Acting Mayor among 
4 Councilmembers. The acting mayor shall perform the duties of the mayor during the disability or 
5 absence of the mayor, or in the case of a vacancy, until a successor has been appointed. 
6  

Year Acting Mayor  
2023 Councilmember Etten 

2022 Councilmember Willmus 

2021 Councilmember Groff 

2020 Councilmember Laliberte 

2019 Councilmember Laliberte 

2018 Councilmember Laliberte 

2017 Councilmember Etten 

2016 Councilmember Willmus 

2015 Councilmember Etten 

2014 Councilmember Laliberte 

2013 Councilmember Willmus 
7  
8  
9  

10 Policy Objectives 
11 Required by Statute 
12  
13 Racial Equity Impact Summary 
14 NA 
15  
16 Budget Implications 
17 NA 
18  
19 Staff Recommendations 
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20 NA 
21  
22 Requested Council Action 
23 Motion to designate the Acting Mayuor for 2024. 
24  
25  

Prepared by: Katie Bruno, Deputy City Clerk 

Attachments: 1. MN Statute 412.121 

26  
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412.121 ACTING MAYOR.​

At its first meeting each year the council shall choose an acting mayor from the council members. The​
acting mayor shall perform the duties of mayor during the disability or absence of the mayor from the city​
or, in case of vacancy in the office of mayor, until a successor has been appointed and qualifies.​

History: 1949 c 119 s 15; 1969 c 9 s 83; 1973 c 123 art 2 s 1 subd 2; 1986 c 444​

Official Publication of the State of Minnesota​
Revisor of Statutes​

412.121​MINNESOTA STATUTES 2023​1​

Attachment 1
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.g. 

Department Approval City Manager Approval 

  
Item Description: Designate City Council Liaisons to various Groups and Committees 

Page 1 of 2 

1  
2 Background 
3 Each year, the Council reviews, discusses and appoints Councilmembers to various commissions, 
4 community groups, task forces and other groups. Attachment 2 includes the 2020, 2021, and 2022 
5 appointments.     
6 Discussions about Council Liaisons could include: 

7 • Changes to membership 
8 • Additional groups appropriate to have a council or staff liaison 
9 • Policy for selection and rotation of councilmembers to these groups 

10 • Expectations (frequency, type of information) for reporting to the Council 
11 • The level of activity that liaisons play 

12  
13  
14 Policy Objectives 
15 Per Minnesota Statute 424a.04(1a) the three municipal trustees of a Firefighter Relief Association must 
16 be one elected municipal official and one elected or appointed municipal official who are designated as 
17 municipal representatives by the municipal governing board annually and the chief of the municipal fire 
18 department. 
19  
20 Racial Equity Impact Summary 
21 NA 
22  
23 Budget Implications 
24 NA 
25  
26 Staff Recommendations 
27 NA 
28  
29 Requested Council Action 
30 Motion to approve a Resolution designating appointments to various groups and committees, including 
31 the Fire Relief Association. 
32  
33  

Prepared by: Katie Bruno, Deputy City Clerk 
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Attachments: 1. Resolution  
2. List of Recent Liaisons 
3. MN Statute 424A.04 
4. 2023 City Liasion Attendance 

34  
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Attachment 1 

EXTRACT OF MINUTES OF MEETING 
OF THE CITY COUNCIL 

OF THE CITY OF ROSEVILLE

Pursuant to due call and notice thereof, a regular meeting of the City Council of the City of 
Roseville, County of Ramsey, Minnesota, was held on the 8th day of January, 2024 at 6:00 
p.m.

The following members were present:  

and the following were absent:

Councilmember introduced the following resolution and moved its 
adoption:

RESOLUTION  

RESOLUTION DESIGNATING REPRESENTATIVES TO VARIOUS GROUPS 
AND COMMITTEES INCLUDING THE FIREFIGHTER RELIEF ASSOCIATION

WHEREAS the Council appoints the following individuals to serve on the following groups 
and organizations; and

Group/Organization/Activity 2024
Northeast Youth & Family Services Board, Roseville Board 
Member

North Suburban Communications Commission/North Suburban 
Access Corporation Board, Board Member

Ramsey County League of Local Governments, Roseville 
Representative

Visit Roseville

Rice/Larpenteur Alliance Executive Committee 

Rice/Larpenteur Neighborhood Livability & Events Committee

Rice/Larpenteur Economic Development & Transportation 
Committee  
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Council Standing Subcommittees 2024

City Manager Performance Review

Council Representative to Legislative Work

WHEREAS, Per Minnesota Statute 424A.04 Subdivision 1 (a), the three municipal 
trustees to the Fire Relief Board must be one elected municipal official and one elected 
or appointed municipal official who are designated as municipal representatives by the 
municipal governing board annually and the chief of the municipal fire department.

NOW, THEREFORE, BE IT RESOLVED by the City Council (the “Council”) of the 
City of Roseville, Minnesota (the ‘City”), that the Council designate:

1. Mayor Roe as the elected municipal representative to the Roseville Firefighter 
Relief Association, and;

2. The City Manager as the municipal representative to the Roseville Firefighter 
Relief Association.

The motion for the adoption of the foregoing resolution was duly seconded by
 , and upon vote taken thereon, the following voted in favor 
thereof:

the following voted against the same:

WHEREUPON said resolution was declared duly passed and adopted.
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Resolution – Designating Municipal Representatives to Roseville Firefighter Relief Association

STATE OF MINNESOTA )
s ) s
COUNTY OF RAMSEY )

I, the undersigned, being the duly qualified City Manager of the City of Roseville, County of Ramsey, 
State of Minnesota, do hereby certify that I have carefully compared the attached and foregoing extract of 
minutes of a regular meeting of said City Council held on January 8, 2024  with the original thereof on 
file in my office.

WITNESS MY HAND officially as such Manager this 8th day of January, 2024.

Patrick Trudgeon, City Manager

(Seal)
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Attachment 2

Group/Organization/Activity 2021 2022 2023
Northeast Youth & Family Services 
Board, Roseville Board Member Groff Groff Groff

North Suburban Communications 
Commission/North Suburban Access 
Corporation Board, Board Member

Roe Roe Roe 
Groff (Alternate)

Ramsey County League of Local 
Governments, Roseville 
Representative

Strahan Strahan Schroeder

Roseville Fire Relief Association, 
Board of Trustees, Ex-officio 
members

City Manager, 
Roe, Fire Chief

City Manager, 
Roe, Fire Chief

City Manager, 
Roe, Fire Chief

Visit Roseville
Groff 

Sept. 2020-Aug. 
2023

Groff 
Sept. 2020-Aug. 

2023

Groff

Rice/Larpenteur Alliance Executive 
Committee

Roe Roe Roe

Neighborhood Livability & Events 
Committee Etten Etten Etten

Council Standing Subcommittees 2021 2022 2023

City Manager Performance Review Etten, Willmus Etten, Willmus Etten, Schroeder

Council Representative to 
Legislative Work Strahan Strahan Strahan
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424A.04 VOLUNTEER RELIEF ASSOCIATIONS; BOARD OF TRUSTEES.​

Subdivision 1. Membership. (a) A relief association that is directly associated with a municipal fire​
department must be managed by a board of trustees consisting of nine members. Six trustees must be elected​
from the membership of the relief association and three trustees must be drawn from the officials of the​
municipalities served by the fire department to which the relief association is directly associated. The bylaws​
of a relief association which provides a monthly benefit service pension may provide that one of the six​
trustees elected from the relief association membership may be a retired member receiving a monthly pension​
who is elected by the membership of the relief association. The three municipal trustees must be one elected​
municipal official and one elected or appointed municipal official who are designated as municipal​
representatives by the municipal governing board annually and the chief of the municipal fire department.​

(b) A relief association that is a subsidiary of an independent nonprofit firefighting corporation must be​
managed by a board of trustees consisting of nine members. Six trustees must be elected from the membership​
of the relief association, two trustees must be drawn from the officials of the municipalities served by the​
fire department to which the relief association is directly associated, and one trustee must be the fire chief​
serving with the independent nonprofit firefighting corporation. The bylaws of a relief association may​
provide that one of the six trustees elected from the relief association membership may be a retired member​
receiving a monthly pension who is elected by the membership of the relief association. The two municipal​
trustees must be elected or appointed municipal officials, selected as follows:​

(1) if only one municipality contracts with the independent nonprofit firefighting corporation, the​
municipal trustees must be two officials of the contracting municipality who are designated annually by the​
governing body of the municipality; or​

(2) if two or more municipalities contract with the independent nonprofit corporation, the municipal​
trustees must be one official from each of the two largest municipalities in population who are designated​
annually by the governing bodies of the applicable municipalities.​

(c) The municipal trustees for a relief association that is directly associated with a fire department​
operated as or by a joint powers entity must be the fire chief of the fire department and two trustees designated​
annually by the joint powers board. The municipal trustees for a relief association that is directly associated​
with a fire department service area township must be the fire chief of the fire department and two trustees​
designated by the township board.​

(d) If a relief association lacks the municipal board members provided for in paragraph (a), (b), or (c)​
because the fire department is not located in or associated with a municipality or joint powers entity, the​
municipal board members must be the fire chief of the fire department and two board members appointed​
from the fire department service area by the board of commissioners of the applicable county.​

(e) The term of the appointed municipal board members is one year or until the person's successor is​
qualified, whichever is later.​

(f) A municipal trustee under paragraph (a), (b), (c), or (d) has all the rights and duties accorded to any​
other trustee, except the right to be an officer of the relief association board of trustees.​

(g) A board must have at least three officers, who are a president, a secretary and a treasurer. These​
officers must be elected from among the elected trustees by either the full board of trustees or by the relief​
association membership, as specified in the bylaws. In no event may any trustee hold more than one officer​
position at any one time. The terms of the elected trustees and of the officers of the board must be specified​
in the bylaws of the relief association, but may not exceed three years. If the term of the elected trustees​

Official Publication of the State of Minnesota​
Revisor of Statutes​

424A.04​MINNESOTA STATUTES 2023​1​
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exceeds one year, the election of the various trustees elected from the membership must be staggered on as​
equal a basis as is practicable.​

Subd. 2. Fiduciary duty. The board of trustees of a relief association shall undertake their activities​
consistent with chapter 356A.​

Subd. 2a. Fiduciary responsibility. In the discharge of their respective duties, the officers and trustees​
shall be held to the standard of care specified in section 11A.09. In addition, the trustees shall act in accordance​
with chapter 356A. Each member of the board is a fiduciary and shall undertake all fiduciary activities in​
accordance with the standard of care of section 11A.09, and in a manner consistent with chapter 356A. No​
fiduciary of a relief association shall cause a relief association to engage in a transaction if the fiduciary​
knows or should know that the transaction constitutes one of the following direct or indirect transactions:​

(1) sale or exchange or leasing of any real property between the relief association and a board member;​

(2) lending of money or other extension of credit between the relief association and a board member or​
member of the relief association;​

(3) furnishing of goods, services, or facilities between the relief association and a board member; or​

(4) transfer to a board member, or use by or for the benefit of a board member, of any assets of the relief​
association. A transfer of assets does not mean the payment of relief association benefits or administrative​
expenses permitted by law.​

Subd. 3. Conditions on relief association consultants. (a) If a volunteer firefighter relief association​
employs or contracts with a consultant to provide legal or financial advice, the secretary of the relief​
association shall obtain and the consultant shall provide to the secretary of the relief association a copy of​
the consultant's certificate of insurance.​

(b) A consultant is any person who is employed under contract to provide legal or financial advice and​
who is or who represents to the volunteer firefighters relief association that the person is:​

(1) an actuary;​

(2) a certified public accountant;​

(3) an attorney;​

(4) an investment advisor or manager, or an investment counselor;​

(5) an investment advisor or manager selection consultant;​

(6) a pension benefit design advisor or consultant; or​

(7) any other financial consultant.​

History: 1979 c 201 s 14; 1980 c 607 art 15 s 12; 1981 c 224 s 210; 1983 c 219 s 8; 1989 c 319 art 8​
s 27; 2000 c 461 art 15 s 10; 1Sp2001 c 10 art 16 s 1; 1Sp2005 c 8 art 9 s 14; 2009 c 169 art 10 s 38; 2012​
c 286 art 12 s 16; 2018 c 211 art 14 s 19​

Official Publication of the State of Minnesota​
Revisor of Statutes​
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City Council Liaisons  2023
Attendance 

Northeast Youth and Family Services Board (Groff) 9 of 9 meetings
North Suburban Cable Commission/North Suburban Access Corporation (Roe) 6 of 6 meetings
Ramsey County League of Local Governments (Schroeder) 10 of 12 meetings
Visit Roseville (Groff) 4 of 6 meetings
Roseville Fire Relief Association (Roe) 6 of 6 meetings
Roseville Fire Relief Association (City Manager) 6 of 6 meetings

Attachement 4

Page 143 of 302



 
REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 7.h. 

Department Approval City Manager Approval 

  
Item Description: Consider City Council and Advisory Commission Rules of Procedure 

Page 1 of 2 

1  
2 Background 
3 Each year, the City Council reviews the City Council and Advisory Commission Rules of Procedure for 
4 ways to best conduct City business.  The Rules of Procedure were last modified on January 10, 2022. 
5 (Attachment 1). 
6  
7 At the joint meeting with the Planning Commission on October 16, 2023, the City Council heard a 
8 request by the Planning Commission to allow its members to add discussion items to their agenda to 
9 determine if a majority of Commission members are interested in exploring the topic further (Attachment 

10 2).  While the City Council felt that the Planning Commissioners should always feel free to bring up items 
11 for discussion and determine if there was enough interest to pursue the topic, the City Council thought it 
12 might be worth exploring whether the City Council and Advisory Commission Rules of Procedure should 
13 be clarified to allow all Commissions to bring up items for discussion absent direction by the City 
14 Council. (Attachement 3) If there is interest in allowing Commission members to bring forward agenda 
15 items, the City Council should review Rule 9 of the City Council and Advisory Commission Rules of 
16 Procedure and determine how that section should apply to Advisory Commissions. 
17  
18 The City Council should also discuss allowing virtual participation by Council members, Advisory 
19 Commission members, staff, and members of the public at meetings. While there are currently limits on 
20 when and how City Council and Advisory Commission members can participate at City meetings, it may 
21 be good to have guidance in the Rules of Procedure on when virtual participation at City meetings is 
22 allowed, especially as it relates to members of the public. 
23  
24 Policy Objectives 
25 Ensuring that clear and defined procedures for conducting City Council and Commission 
26 meetings is important in providing transparency and building trust with the public that City 
27 business will be conducted in a fair and consistent manner. 
28  
29 Racial Equity Impact Summary 
30 A virtual format may promote additional participation from those who have barriers to in-
31 person attendance. Virtual meetings reduce the economic and transportation-related 
32 barriers that often discourage women, individuals with disabilities, and people who are 
33 employed in shift work from attending in-person evening meetings.  
34  
35 Budget Implications 
36 Not applicable 
37  
38 Staff Recommendations 
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39 The City Council should discuss the current City Council and Advisory Commission Rules 
40 and Procedure and determine if any changes should be made.  If no changes are desired, 
41 no further action is needed and the current Rules of Procedure will remain in effect. 
42  
43 Requested Council Action 
44 The City Council should discuss the current City Council and Advisory Commission Rules 
45 and Procedure and determine if any changes should be made.  If no changes are desired, 
46 no further action is needed and the current Rules of Procedure will remain in effect. 
47  
48  

Prepared by: Patrick Trudgeon, City Manager (651) 792-7021 pat.trudgeon@cityofroseville.com 

Attachments: 1. Adopted City Council and Commissions Rules of Procedure 
2. Planning Commission Memo for Joint Meeting 10.16.23 
3. City Council meeting minutes October 16 2023 
4. BENCH HANDOUT 

49  
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Revised January 10, 2022 1 
 2 
 3 

Roseville City Council 4 

and Advisory Commission 5 

Rules of Procedure 6 
7 
8 

Rules Pertaining to Both the City Council and Commissions: 9 
10 

Rule 1 Rosenberg’s Rules of Order 11 
The City adopts Rosenberg’s Rules of Order for all meetings. 12 

13 
Rule 2 Electronic and/or Paper Agenda Packets 14 
In an effort to reduce the amount of paper generated, documents will be made available 15 
electronically, when feasible. 16 

17 
Rule 3 Public Comment 18 
The City will receive public comment at meetings in accordance with the following guidelines: 19 

20 
a. Public Comment at the beginning of a meeting and not pertaining to an agenda21 

item is for the purpose of allowing the public the opportunity to express their22 
viewpoints about policy issues facing their City government. Comments will23 
be limited to 3 minutes per speaker or a different amount of time at the24 
discretion of the chair.25 

26 
b. Public Comment pertaining to agenda items is for the purpose of allowing any27 

member of the public an opportunity to provide input on that item. These28 
public comments will generally be received after the staff presentation on that29 
agenda item and before discussion and deliberation.  These public comments30 
are also limited to 3 minutes per speaker or a different amount of time at the31 
discretion of the chair.32 

33 
c. Members of the public are always free, and encouraged, to reduce to writing34 

their comments about city business and to submit written comments before,35 
during, or after a meeting.36 

37 
d. Signs may be held and displayed during meetings but only at the back of the38 

Council Chambers so that the view of the seated audience is not obstructed.39 
40 

e. Public comment, like staff and Council or commission member comments,41 
will pertain to the merits of an issue; personal attacks will be ruled out of42 
order.43 

44 
45 

Attachment 1
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f. The Mayor or presiding officer may make special time-length arrangements 46 
for speakers representing a group. 47 

 48 
Rule 4 Issue and Meeting Curfew 49 
The City recognizes that meetings are for the benefit of the citizens of Roseville, so meetings 50 
should end by 9:00 p.m. At 10 p.m., meetings may be extended upon the majority vote of the 51 
City Council or commission members present, but at no time will a meeting run past 11:00 p.m. 52 
If business remains on the agenda, the Council or commission may continue the meeting to a 53 
future date or table such items until the next meeting, if needed. 54 
 55 
Rule 5 Recording of Meetings 56 
Except for closed executive sessions authorized under state law, all meetings of the City Council 57 
and commissions shall be shown live when technically possible and recorded in their entirety for 58 
replaying on the municipal cable channel and for web streaming except when the City Council 59 
directs by motion otherwise. 60 
 61 
Rule 6 Suspension of Rules 62 
Pursuant to Rosenberg’s Rules of Order, these Rules may be suspended in specific situations 63 
upon a 2/3s vote of the members present. 64 
 65 
Rule 7 Effective Date 66 
These Rules shall become effective upon adoption by a majority of the City Council and shall 67 
remain in effect until amended or repealed by subsequent vote of the Council. 68 
 69 

 70 
Rules Pertaining to the City Council Only 71 

 72 
Rule 8 Timing of Council Packet Formation and Delivery 73 
Every effort will be made to send draft agendas and supporting documents to Councilmembers 74 
ten days in advance of an item appearing on a Council agenda. This additional time will give 75 
Councilmembers adequate time to study an issue and seek answers to questions. 76 
 77 
Rule 9 Agenda 78 
The following shall be the order of business of the City Council: 79 
 80 

1) Roll Call 81 

2) Pledge of Allegiance 82 

3) Approve Agenda 83 

4) Public Comment 84 

5) Recognitions and Donations  85 

6) Items Removed from Consent Agenda 86 

7) Business Items*  87 

8) Council Direction on Councilmember Initiated Agenda Items 88 

Attachment 1
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9) Approval of Minutes 89 

10) Consent Agenda 90 

11) Future Agenda Review, Reports, and Announcements - Council and City 91 
Manager 92 

12) Adjourn 93 
 94 
 95 
* Business Items may include Presentations, Discussions, Public Hearings, Work Session Items, 96 
and/or other Council Actions, as appropriate.   97 
 98 
The Council will schedule a 10-minute break approximately two hours after the start of meeting.  99 
 100 
Councilmembers are encouraged to introduce new items including background information and 101 
supporting materials for discussion and possible action. Councilmembers have the right to place 102 
items on the agenda as follows: 103 
 104 

1. A Councilmember may, at a council meeting, request that an item be placed on a 105 
future council agenda, or; 106 

 107 
2. A Councilmember may make a request for an agenda item outside of a council 108 

meeting by submitting an email request to the city manager, no later than noon of the 109 
Wednesday preceding the council meeting.   110 

 111 
An agenda item submitted per 1 or 2 above will be included on the agenda for the next council 112 
meeting under the heading “Council Direction on Councilmember Initiated Agenda Items” at 113 
which time the Council, on consideration of any preliminary material provided by the initiating 114 
Councilmember for inclusion in the meeting packet, will by motion provide direction as to 115 
whether, how, and when the agenda item will be taken up at a subsequent meeting, or; 116 

 117 
Additionally, a Councilmember may request the addition of an agenda item at the same meeting 118 
at which the item is proposed to be addressed. However, the addition of such an agenda item shall 119 
require the approval of a majority of the Councilmembers present. 120 
 121 
Rule 10 City Council Task Force or Subcommittee Formation 122 
The Council may, as issues arise, establish a two-member task force to study the issue. The 123 
membership will be agreed upon by the City Council majority. The task force will have a specific 124 
topic or issue to address and the task force will report its findings or recommendations by a 125 
specific deadline established by the Council. 126 

Attachment 1
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Bench Handout 
Item 7.h

01/08/2024
Possible new Rule 6:
(other rules to be renumbered to accommodate)

Roe; 1/5/24

Rule 6 Commission Meeting Order of Business
Commission meetings shall generally follow an Order of Business that includes, at a minimum, 
the following:  Roll Call, Approval of the Agenda, Public Comment, Business Items, and 
Approval of Minutes, and may include (at the Commission’s discretion) a Future Agenda 
Review agenda item, during which commissioners may propose, and the Commission may 
discuss and approve, the inclusion of agenda items for future meetings.  A Commission may, at 
its discretion, adopt the procedure in the City Council Agenda rule, or a similar procedure, for 
the proposal and consideration of new agenda items.
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.a. 

Department Approval City Manager Approval 

  

Item Description: Approve Payments 

Page 1 of 2 

1  
2 Background 
3 State Statute requires the City Council to approve all payment of claims.  The following 
4 summary of claims has been submitted to the City for payment.   
5   

Check Series # Amount 
ACH Payments $1,798,235.49 
108287-108521 $1,354,568.22 

Total $3,152,803.71 
6   
7 A detailed report of the claims is attached.   The City Staff has reviewed the claims and 
8 considers them to be appropriate for the goods and services received.   
9  

10  
11 Policy Objectives 
12 Under MN State Statute, all claims are required to be paid within 35 days of receipt. 
13  
14  
15 Racial Equity Impact Summary 
16 Not applicable. 
17  
18  
19 Budget Implications 
20 All expenditures listed above have been funded by the current budget, from donated monies, 
21 or from cash reserves. 
22  
23  
24 Staff Recommendations 
25 Staff recommends approval of all payment of claims. 
26  
27  
28 Requested Council Action 
29 Motion to approve the payment of claims as submitted. 
30  
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31  
32  

Prepared by: Joshua Kent - Assistant Finance Director 

Attachments: 1. Checks for Approval 01.08.2024 

33  
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Attachment 1: Checks for Approval 01.08.2024
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.b. 

Department Approval City Manager Approval 

 

 
 
 

Item Description: Approve 2 Temporary Liquor Licenses,  1 Temporary Gambling License, and 1 
Massage Therapy Establishment License 

Page 1 of 2 

1  
2 Background 
3 Chapter 301 of the City Code requires all applications for business and other licenses to be submitted to 
4 the City Council for approval.  The following applications are submitted for consideration: 
5  
6 Temporary Liquor License 
7 Bent Brewstillery 
8 1744 Terace Dr 
9 Roseville, MN 55113 

10  
11 Bent Brewstillery is holding a Winter Luau on January 13, 2024. This is their 1st event in 2024. Their 
12 total number of days is 1 out of the limit of 12 for the calendar year. 
13   
14 Saint Rose of Lima Catholic Church  
15 2048 Hamline Ave 
16 Roseville, MN 55113 
17  
18 Saint Rose is holding a fundraiser at the School on February 3, 2024. This is their 1st event in 2024. 
19 Their total number of days is 1 out of the limit of 12 for the calendar year.  
20  
21 Temporary Gambling Permit 
22 Saint Rose of Lima Catholic Church 
23 2048 Hamline Ave 
24 Roseville, MN 55113  
25  
26 Saint Rose is holding a raffle fundraiser at the school on February 3, 2024.   
27  
28 Massage Therapy Establishment License 
29 Merle Mania LLC dba Woodhouse Spa Rosedale 
30 1595 West Highway 36, #945 
31 Roseville, MN 55113 
32  
33 Policy Objectives 
34 Required by City Code  
35  
36 Racial Equity Impact Summary 
37 There is no anticipated racial equity impact. 
38  
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39 Budget Implications 
40 The correct fees were paid to the City at the time the application(s) were made. 
41  
42 Staff Recommendations 
43 Staff has reviewed the application(s) and has determined that the applicant(s) meet all City 
44 requirements.   Staff recommends approval of the license(s).   
45  
46 Requested Council Action 
47 Motion to approve the Temporary Liquor Licenses for Bent Brewstillery and Saint Rose, the Temporary 
48 Gambling Permit for Saint Rose, and the Massage Therapy Establishment LIcense for Merle Mania LLC 
49 dba Woodhouse Spa Rosedale 
50  
51  

Prepared by: Katie Bruno 

Attachments: 1. Temporary Liquor Application, St Rose  
2. Temporary Liquor Application, Bent Brewstillery  
3. Temporary Gambling Application, St Rose  
4. Business License Application, Woodhouse Spa  

52  
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Section C: History 

Complete separate form for each owner 

Have you, your spouse, parent, brother, sister, or the child of either you or ya spouse, ever been engaged as an employ e 
or operated a spa, salon or other business which offered massage? es □No 
If yes, giv 

Do you and/or your spouse have a direct or indirect interest in any other establishment in the City of Roseville to which 
massage therapy establishment license has been issued? □Yes �o 
If yes, list names and addresses of interest. . 

/ 

Have you, your spouse, parent, brother, sister, or the child of either you or your sp
�

e,. ver been convicted of any felon , 
crime or violation of any ordinance, other than traffic? DY es o 
If yes, give date, place and nature of conviction. 

Have you or your spouse had any inter
�

t • any previous therapeutic massage license that was revoked, or suspended 
or not renewed? □Yes o 
If yes, explain in detail providing date of such revocation. 

Have you individually, or with others, made an application for a massage license, which was denied? □Yes 
If yes, state circumstances. 

What is the amount and source of investments you will have in the business, buildings, premises, fixtures, furniture, stoc 
in trade? 

3 
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The information that you are asked to provide on the application is classified by State law as either public, private or 

confidential. All data, with the exception of driver's license numbers and social security numbers, will constitute public 
record if and when the license is granted. Our intended use of the information is to perform the background check 
procedures required prior to license issuance. If you refuse to supply the information, the license application may not be 
processed. 

CONSENT TO BACKGROUND CHECK I hereby consent to and authorize the Roseville Police Department or other 
qualified service providers in conducting and completing criminal background checks to use the information I have 
provided to check criminal histories, arrest and driving records, and warrant information; and for the City to consider 
these records to determine my eligibility for a License. I understand that the information contained in the criminal 
background investigation is not public, except that it may be conveyed to other law enforcement or licensing agencies. 

By signing below you certify that the above information is correct. In addition, you acknowledges that you are responsib e 
for reviewing the background and work history of all of your employees, including those that have received a massage 
therapist license from the City. 

Falsification of answers given or material submitted will result in denial of application. 

Applicant signanrre 1lM. J� � ,,____...-
,7 � 7 

Date \} \ \ Q-L{ 

Title _P'---'vr__.,_k].,_,,.."tY.'-"";....c...�L..lo'"-+-t:----

Payment due at the time of application: Annual License Fee $325 

Make checks payable to: City of Roseville 

4 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.c. 

Department Approval City Manager Approval 

  

Item Description: Approve General Purchases Exceeding $10,000 or Sale of Surplus 
Items 

Page 1 of 2 

1  
2 Background 
3 City Code section 103.05 establishes the requirement that all general purchases or 
4 contracts in excess of $10,000 be separately approved by the City Council, independent 
5 of the budget process or other statutory purchasing requirements. In addition, State 
6 Statutes generally require the Council to authorize the sale of surplus vehicles and 
7 equipment. Attachment 1 includes a list of items submitted for Council review and 
8 approval. 
9   

10 Staff will note that unless noted otherwise, all items contained in this report were previously 
11 identified and included in the adopted budget or Capital Improvement Plan (CIP) submitted 
12 for Council review during the most recent budget cycle. This information package included a 
13 CIP Project/Initiative summary which identified the type of purchase, estimated cost, funding 
14 source, and other supporting narrative. Where applicable, these project/initiative summaries 
15 are included with Attachment 2.   
16  
17  
18 Policy Objectives 
19 Required under City Code 103.05 
20  
21 Racial Equity Impact Summary 
22 Not applicable. 
23  
24  
25 Budget Implications 
26 Funding for all items is provided for in the current budget or through pre-funded capital 
27 replacement funds. 
28  
29  
30 Staff Recommendations 
31 Staff recommends the City Council approve the submitted purchases or contracts for 
32 service and where applicable; authorize the sale/trade-in of surplus items. 
33  
34  
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35 Requested Council Action 
36 Motion to approve the submitted purchases or contracts for services and where applicable; 
37 the sale/trade-in of surplus items. 
38  
39  
40  

Prepared by: Joshua Kent - Assistant Finance Director 

Attachments: 1. Over $10,000 Items for Purchase or Sale-Trade in 
2. CIP Project_Initiative Summary 

41  
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Attachment 1: Over $10,000 Items for Purchase or Sale/Trade-in

General Purchases or Contracts

Budget P.O. Budget /
Division Vendor Description Key Amount Amount CIP

Police Department White Bear Acura Subaru 2024 Subaru Outback (a) 40,000$            29,307$     2024 CIP
Police Department White Bear Acura Subaru 2024 Subaru Ascent (b) 80,000$            34,492$     2024 CIP

Public Works Minnesota Equipment Felling FT-20I Trailer (MN State Contract # T-603-221690) (c) 20,000$            18,127$     2024 CIP

Key

(a)

(b)

(c)

The purchase of the 2024 Subaru Outback will be the new Community Outreach vehicle. This is budgeted within 
the Police Vehicle and Equipment 2024 CIP Fund.

This trailer would be purchased off of Minnesota State Contract # T-603-221690, which expires on 1/31/2024. It 
is projected that there will be a price increases of nearly 10% upon expiration of this contract. This trailer will 
replace two exsisting trailers (1994 trailer & 2014 trailer). The 1994 trailer hauled our small grader and the 2014 
trailer hauls multiple pieces of equipment. This two for one option will give the City of Roseville more versitility 
and larger capacity and will eliminate a dedicated trailer to just the small grader. Both the 1994 and 2014 trailers, 
due to age, high usage, wear and condition require replacement, which follows the vehicle and equipment 
replacement guidelines. 

The purchase of the 2024 Subaru Ascent will be replacing an older Investigations vehicle. This vehicle is also 
budgeted within the Police and Equipment 2024 CIP Fund.
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2024 Capital Improvement Plan 
Project/Initiative Summary

Department/Division:   Police 
Project/Initiative Title:  Vehicle Replacements 
Total Estimated Cost:   $335,000 
Funding Source:  Police Vehicle & Equipment Fund (property tax) 
Annual Operating Budget Impact:  No additional impact on budget 

Project/Initiative Description: 
The Police Department generally replaces marked squad cars every three years and unmarked 
vehicles every 10 years. The decision on whether to replace a vehicle is based on each 
individual vehicle’s age, mileage, overall condition, and potential re‐sale value. 

Five marked squads, two unmarked vehicles and one administrative/community relations 
vehicle are scheduled for replacement. The community service officer vehicle was scheduled as 
well but due to lower mileage than anticipated and overall condition, replacement has been 
pushed back to 2025. Money recouped from selling retired police vehicles helps to offset the 
purchase of one of the unmarked vehicles. 

The department is committed to reducing greenhouse gas emissions and is exploring hybrid or 
electric options for unmarked vehicles and administrative vehicles. 

Location: 
Not applicable. 

Attachment 2: CIP Project/Initiative Summary
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Public Works Department 
 

Memo 
To: Michelle Pietrick, Finance Director 
From:  Steve Zweber, Public Works Superintendent-Streets  
cc: Jesse Freihammer, Public Works Director 
Date:    December 21, 2023  
Re:        Trailer replacement  

2024 Public Works Capital Improvement Fund budgeted $20,000 for replacement of two 
trailers for one trailer. The 1994 trailer hauled our small grader and the 2014 trailer hauls 
multiple pieces of equipment.  

The 2 for 1 option will give us more versatility and larger capacity and will eliminate a dedicated 
trailer to just the small grader. Both trailers, due to age, high usage, wear and condition require 
replacement. This follows our vehicle and equipment replacement guidelines. 

Minnesota State Contract # T-603 expires 1/31/2024.  Projected price increases are near 10%. 

Requesting approval to purchase a FT-20I Felling trailer on Minnesota State Contract #T-603-
221690 from Minnesota Equipment for $18,127.00 

Sale of existing trailers to follow. 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.d. 

Department Approval City Manager Approval 

  

Item Description: Designation of Official Bank Depositories and Electronic Funds 
Transfers Authority for 2024 

Page 1 of 2 

1  
2 Background 
3 State Statute 118 A.2, requires the City to designate official bank depositories for which city 
4 funds may be deposited and held for safekeeping.  The attached resolution lists those 
5 institutions that will be used for various banking services. The institutions are selected on a 
6 bid basis. 
7   
8 State Statute 471.38, requires that the City delegate authority to make electronic funds 
9 transfers to a designated business administrator or chief financial officer.  The Finance 

10 Director has been delegated electronic funds transfer authority. 
11   
12 Traditionally, the Mayor, City Manager, and Finance Director have been designated as the 
13 city’s official signatories. 
14  
15  
16 Policy Objectives 
17 The designation of official bank depositories, official bank signatories and authority to make 
18 electronic funds transfers is required under State Statute. 
19  
20  
21 Racial Equity Impact Summary 
22 Not applicable. 
23  
24  
25 Budget Implications 
26 Not applicable. 
27  
28  
29 Staff Recommendations 
30 Staff recommends approval of the attached resolution. 
31  
32  
33 Requested Council Action 
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34 Adopt the attached resolution designating the official bank depositories for 2024 and 
35 designating the Finance Director Michelle Pietrick the authority to make electronic funds 
36 transfers for 2024. 
37  
38  
39  

Prepared by: Joshua Kent - Assistant Finance Director 

Attachments: 1. Resolution designating the official depositories for 2024 and electronic funds authority for 2024 
2. Minnesota Statutes Section 118A.02 
3. Minnesota Statutes Section 471.38 

40  
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EXTRACT OF MINUTES OF MEETING 1 
OF THE CITY COUNCIL 2 

CITY OF ROSEVILLE 3 
RAMSEY COUNTY, MINNESOTA 4 

5 
Pursuant to due call and notice thereof, a regular meeting of the City Council of the City of Roseville, 6 
County of Ramsey, Minnesota was duly held on the 8th day of January, 2024 at 6:00 p.m. 7 

8 
The following members were present: __________.  The following were absent: 9 

10 
Member introduced the following resolution and moved its adoption: 11 

12 
RESOLUTION NO. __________ 13 

14 
RESOLUTION ON DESIGNATION OF DEPOSITORIES AND ELECTRONIC FUNDS 15 

TRANSFERS AUTHORITY 16 
17 

NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of Roseville that the 18 
following banks are designated official depositories for the City of Roseville for 2024. 19 

20 
 US Bank21 
 BMO Harris Bank22 

23 
BE IT FURTHER RESOLVED, by the City Council of the City of Roseville does hereby designate 24 
official signatories for the City of Roseville for fiscal year 2024: 25 

 City Mayor26 
 City Manager27 
 Finance Director28 

29 
BE IT FURTHER RESOLVED, by the City Council of the City of Roseville does hereby delegate 30 
authority to make electronic funds transfers to the Finance Director for fiscal year 2024. 31 

32 
The motion for the adoption of the foregoing resolution was duly seconded by member _________ 33 
and upon a vote being taken thereon, the following voted in favor thereof: _________, and the 34 
following voted against the same: __________ 35 

36 
Whereupon said resolution was declared duly passed and adopted. 37 

38 
39 

STATE OF MINNESOTA  ) 40 
) SS 41 

COUNTY OF RAMSEY ) 42 
43 

I, undersigned, being the duly qualified City Manager of the City of Roseville, County of Ramsey, 44 
State of Minnesota, do hereby certify that I have carefully compared the attached and foregoing extract 45 
of minutes of a regular meeting of said City Council held on the 8th day of January, 2024, with the 46 
original thereof on file in my office. 47 

Attachment 1
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 48 
WITNESS MY HAND officially as said Manager and the corporate seal of the City this 8th day of 49 
January, 2024. 50 
 51 
 52 
      ___________________________________ 53 
        Patrick Trudgeon 54 

City Manager 55 
(SEAL) 56 

 57 
 

 58 

Prepared by:  
Attachments: A:  

 
 59 
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118A.02 DEPOSITORIES; INVESTING: SALES, PROCEEDS, IMMUNITY.​

Subdivision 1. Designation; delegation. (a) The governing body of each government entity shall​
designate, as a depository of its funds, one or more financial institutions.​

(b) The governing body may authorize the treasurer or chief financial officer to:​

(1) designate depositories of the funds;​

(2) make investments of funds under sections 118A.01 to 118A.06 or other applicable law; or​

(3) both designate depositories and make investments as provided in this subdivision.​

Subd. 2. Sale; proceeds; immunity, if loss. (a) The treasurer or chief financial officer of a government​
entity may at any time sell obligations purchased pursuant to this section and the money received from such​
sale, and the interest and profits or loss on such investment shall be credited or charged, as the case may be,​
to the fund from which the investment was made.​

(b) Neither such official nor government entity, nor any other official responsible for the custody of​
such funds, shall be personally liable for any loss sustained from the deposit or investment of funds in​
accordance with the provisions of sections 118A.04 and 118A.05.​

History: 1996 c 399 art 1 s 3​

Official Publication of the State of Minnesota​
Revisor of Statutes​

118A.02​MINNESOTA STATUTES 2023​1​
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471.38 CLAIMS.​

Subdivision 1. Itemization; declaration. Except as provided in subdivision 2, if an account, claim, or​
demand against a local government for any property or services can be itemized in the ordinary course of​
business, the board or officer authorized by law to audit and allow claims shall not audit or allow the claim​
until the person claiming payment, or the person's agent, provides to the board or officer an itemized list in​
writing or in an electronic transaction record. By making the claim for payment, the person making the claim​
is declaring that the account, claim, or demand is just and correct and that no part of it has been paid. The​
board or officer may in its discretion allow a claim prepared by the clerk or secretary of the board or officer​
prior to the declaration by the claimant if the declaration is made on the check or order-check by which the​
claim is paid, as provided in section 471.391, subdivision 2. For the purposes of this section, "local​
government" means any county, local social services agency, school district, town, or home rule charter city​
of the second, third, or fourth class, or any park district.​

Subd. 2. Application. The provisions of this section do not apply to any claim or demand for an annual​
salary or fees of jurors or witnesses, fixed by law, nor to the salary or wages of any employee whose salary​
or wages have been fixed on an hourly, daily, weekly or monthly basis, by the governing board of the​
municipality, and which is now authorized by law to be paid on a payroll basis.​

Subd. 3. Electronic funds transfer. Electronic funds transfer is the process of value exchange via​
mechanical means without the use of checks, drafts, or similar negotiable instruments. A local government​
may make an electronic funds transfer for the following:​

(1) for a claim for a payment from an imprest payroll bank account or investment of excess money;​

(2) for a payment of tax or aid anticipation certificates;​

(3) for a payment of contributions to pension or retirement fund;​

(4) for vendor payments; and​

(5) for payment of bond principal, bond interest and a fiscal agent service charge from the debt redemption​
fund.​

Subd. 3a.  Eligibility. The authorization in subdivision 3 extends only to a local government that has​
enacted all of the following policy controls:​

(a) the governing body shall annually delegate the authority to make electronic funds transfers to a​
designated business administrator or chief financial officer or the officer's designee;​

(b) the disbursing bank shall keep on file a certified copy of the delegation of authority;​

(c) the initiator of the electronic transfer shall be identified;​

(d) the initiator shall document the request and obtain an approval from the designated business​
administrator, or chief financial officer or the officer's designee, before initiating the transfer as required by​
internal control policies;​

(e) a written confirmation of the transaction shall be made no later than one business day after the​
transaction and shall be used in lieu of a check, order check or warrant required to support the transaction;​

Official Publication of the State of Minnesota​
Revisor of Statutes​

471.38​MINNESOTA STATUTES 2023​1​
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(f) a list of all transactions made by electronic funds transfer shall be submitted to the governing body​
at its next regular meeting after the transaction.​

History: (766) RL s 438; 1949 c 416 s 1; 1951 c 350 s 1; 1953 c 50 s 1; 1955 c 312 s 1; 1959 c 56 s 1;​
1961 c 5 s 1; 1976 c 44 s 68; 1979 c 334 art 6 s 25; 1986 c 444; 1989 c 329 art 9 s 29; 1994 c 631 s 31;​
2001 c 13 s 1; 2017 c 52 s 1​

Official Publication of the State of Minnesota​
Revisor of Statutes​

2​MINNESOTA STATUTES 2023​471.38​
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.e. 

Department Approval City Manager Approval 

  
Item Description: Designate the 2024 Legal Newspaper  

Page 1 of 2 

1  
2 Background 
3 Minnesota Statute 412.831 requires cities designate a legal newspaper annually for 
4 publication of ordinances and other notices. 
5   
6 The city requested information from the Pioneer Press, and Star Tribune. 
7  

Newspaper Pioneer 
Press 

Star Tribune 

Cost per column inch $7.28 $17.90 

2023 Rates  $6.86 $18.96 

Cost per line  $.52 $1.58 

2023 Rates  $.49 $1.58 

Distribution (Sunday) 
136,492 

(Sunday) 
206,724 

Publication Frequency Daily Daily 

Access to Archived 
Affidavits 

Yes Yes 

8  
9  

10  
11 Policy Objectives 
12 Required by Statute. 
13  
14 Racial Equity Impact Summary 
15 There is no anticipated racial equity impact. 
16  
17 Budget Implications 
18 The 2024 budget includes funds for legal notices. In 2023, Roseville spent approximately 
19 $2,680.00 on legal notices.  
20  
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Page 2 of 2 

21 Staff Recommendations 
22 Motion to designate the Pioneer Press as the legal newspaper for the City of Roseville for 
23 2024. 
24  
25 Requested Council Action 
26 Motion to designate a legal newspaper for the City of Roseville for 2024. 
27  
28  

Prepared by: Katie Bruno, Deputy City Clerk 

Attachments: 1. Bids received  
2. MN Statute 412.831 

29  
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Thank you for the opportunity to bid on the public notice publications for City of Roseville. 

The Saint Paul Pioneer Press is a Daily Newspaper located in Saint Paul, MN, primarily serving 
Ramsey, Dakota, Washington, and Anoka counties and Western Wisconsin. 

Our Legal Publication rates for all notices for 2024 are as follows: 
$7.28 per column inch per publication (this = $0.52 per line, there are 14 lines per column inch) 

Sunday full circulation is 136,492 – however, you may publish a notice on any day of the week. 

Deadline to submit legal notices (please note, holidays will have early deadlines): 

Deadlines for Liner (text only) ads. 

Publication day 
Deadline to 
submit materials 

Monday Friday 4 pm 
Tuesday Monday 12 pm 
Wednesday Tuesday 12 pm 

Thursday Wednesday 12 pm 
Friday Thursday 12 pm 
Saturday Friday 11 am 
Sunday Thursday 4 pm 

All legal notices should be emailed to legals@pioneerpress.com. Once we receive your request, 
you’ll receive a confirmation email and will be contacted shortly. You will be emailed a proof 
(which includes the cost) and an affidavit will be emailed within 7 days of publication. 

Thank you for considering the Saint Paul Pioneer Press as the official legal newspaper for City of 
Roseville. Please let me know if you have any questions, we look forward to partnering with you. 

Thank you, 

True Lee – Advertising 
tlee@pioneerpress.com  

Deadlines for Display ads. 
Notice includes chart, graphics, map, or any special formatting. 
Publication day Deadline to submit materials. 
Monday Friday 3 pm 
Tuesday Monday 11 am 
Wednesday Tuesday 11 am 
Thursday Wednesday 11 am 
Friday Thursday 11 am 
Saturday Friday 10 am 
Sunday Thursday 3 pm 

Attachment 1
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2024 DESIGNATED LEGAL NEWSPAPER RATES:

• $1.58 per line per day. Approximately $17.90 per column inch.
12 lines per column inch.
• Notices are charged per line not per column inch, so you are not paying for
space you are not using.
• Pricing applies to legal notices/public hearing notices only.

No rate increase for 2024.

Feel free to contact me anytime and if you would like a quote using an example of a notice, I’d be 
happy to work with you!

Thanks so much,
Liz

Click here to view this email in your browser.
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*StarTribune





Why choose Star Tribune when it comes
to Legal Notices?

Because we offer everything you need to be successful, including a
simple placement process, fair rates, timely turnaround, and the legal
qualification to meet all statute requirements.

2024 DESIGNATED LEGAL NEWSPAPER RATES:
• $1.58 per line per day. Approximately $17.90 per column inch.
12 lines per column inch.
• Notices are charged per line not per column inch, so you are not
paying for space you are not using.
• Pricing applies to legal notices/public hearing notices only.

PLACEMENT:
• Minnesota Statute 412.831 requires annual designation of an official
newspaper. Star Tribune is a qualified legal newspaper, publishing
legal notices 7 days per week.
• Primary areas served: Anoka County, Ramsey County, Dakota
County, Hennepin County, Scott County, Carver County, Wright
County, and Sherburne County.
• Legal notices will also run on StarTribune.com at no extra
charge.
• Legal Notices will also run on the MNA Public Notice website at
no extra charge, a requirement for the State of
Minnesota. https://www.mnpublicnotice.com

DEADLINES - (applies to placement, changes &
cancellations):
• Two days prior to first publication date at 4pm CST.
• Legal display deadlines are advanced 24-48 hours.
• Deadlines will be advanced for holidays/special occasions.
• Affidavits must be emailed 24-48 business hours after last
publication date.

Monday: Friday 4pm
Tuesday: Friday 4pm
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Wednesday: Monday 4pm
Thursday: Tuesday 4pm
Friday: Wednesday 4pm
Saturday: Thursday 4pm
Sunday: Friday 4pm

CIRCULATION:
• Sunday - 206,724
• Monday - 98,486
• Tuesday - 98,486
• Wednesday - 98,486
• Thursday - 98,486
• Friday - 98,486
• Saturday - 98,486
Star Tribune Print, DMA (AAM News Media Statement, September 30
2022)

For more information and to advertise, contact Liz
Deleeuw or Josh Windschill or email placeads@startribune.com or
call 612-673-7000.

Click here to unsubscribe or to change your Subscription Preferences. 

View our Privacy Policy.

This email was sent by:
Star Tribune Media Company, 650 3rd Ave S. Suite 1300 | Minneapolis, MN 55488 US
© 2023 StarTribune. All rights reserved.

Liz Deleeuw
Star Tribune
Account Executive – Legals, Classifieds, Employment
612-743-0133
elizabeth.deleeuw@startribune.com
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412.831 OFFICIAL NEWSPAPER.​

The council shall, annually at its first meeting of the year, designate a legal newspaper of general​
circulation in the city as its official newspaper, in which shall be published such ordinances and other matters​
as are required by law to be so published and such other matters as the council may deem it advisable and​
in the public interest to have published in this manner.​

History: 1949 c 119 s 100; 1973 c 123 art 2 s 1 subd 2​

Copyright © 2018 by the Revisor of Statutes, State of Minnesota. All Rights Reserved.​

412.831​MINNESOTA STATUTES 2018​1​
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.f. 

Department Approval City Manager Approval 

  

Item Description: Annual City Sign Permits for 2024 

Page 1 of 1 

1  
2 Background 
3 The City Council annually approves sign permits for city events held throughout the year by 
4 multiple City Departments. 
5  
6 For 2024 the Departments prepared the attached list of signage requirements for the entire 
7 year, recognizing that some events may change dates or times slightly. 
8  
9 The signs and displays must adhere to setback provisions, except for directional signage, 

10 which may be at the property line. 
11  
12 Policy Objectives 
13 The policy objective is to ensure the City follows the appropriate rules and regulations as 
14 set forth by the City Council while aiming to ensure a unified representation for events 
15 organized by different City Departments throughout the year. 
16  
17 Racial Equity Impact Summary 
18 N/A 
19  
20 Budget Implications 
21 None. 
22  
23 Staff Recommendations 
24 Staff recommends the Council approve the 2024 sign permit for city uses and promotions 
25 as listed in the attached summary. 
26  
27 Requested Council Action 
28 By motion, approve the 2024 sign permit for city uses and promotions as listed in the sign 
29 summary dated 1-8-24. 
30  
31  

Prepared by: Matthew Johnson, Director of Parks and Recreation and other departments as appropriate 

Attachments: 1. RCA - Annual City Temporary Signage for 2024 - Attachment 

32  
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Annual City Temporary Signage 1-8-24 

EVENT/ACTIVITY SIGN DESCRIPTION LOCATION TIMING

PR - Rink Attendants Recruitment • 4 x 4 two sided display • At 6 warming house locations • As needed November / Dec
PR - Cedarholm Specials, Rosefest Sign, 

Tournament signs 
• 4 x 8 signs on plywood • Placed in front along Hamline Ave.

• Attached to fence along Hwy 36
• April - October

PR - Discover Your Parks Series • 4 x 8 signs on plywood • In front of each scheduled park • Various locations, May - August
PR - Community Halloween Party • 4 x 8 sign on plywood

• Directional and informational
• HANC
• CP Dale Street Arboretum area

• October

PR - Nature Center Special Events 
Earth Day, Open House 

• 4 x 8 sign
• Directional and informational

• HANC • Periodically February - September

PR - FOR Parks Fundraising Events • Directional and informational • Numerous locations throughout the
city

• Select Dates June - November

PR - Passport to Play • 4 x 8 sign on plywood • In front of each programmed park • May - August
PR - Summer Staff Recruitment • 4 x 8 sign on plywood • Rotated among parks system-wide • February - May
PR - Arboretum Special Events 

Plant Sale 
• 4 x 4 two sided display • Entrance to the Arboretum Parking

Lot on Dale Street
• Periodically May - September

PR - Rosefest events including Parade, 
Run for the Roses, Party in the 
Park, Taste of Rosefest 

• Traffic information • Along and near route • June/July

PR - Holiday Craft Fair/Boutique • 4 x 8 signs on plywood
• Directional and informational

• City Hall, Skating Center
• Civic Center and C and Woodhill,
• Numerous locations throughout City

• December

PR - Art Series/Art and Craft Show • 4 x 4 two sided displays
• Directional and informational

• Roseville Skating Center
• Civic Center and C and Woodhill,

entrance to Skating Center
• Numerous locations throughout City

• Periodically March - December

PR - Wild Rice Festival • 4 x 8 signs on plywood
• Directional and informational

• HANC
• Numerous locations throughout City

• September - October

PR - Summer Special Events at 
Amphitheatre 

• Directional and informational • Central Park Lexington and
Amphitheatre area

• May - August

PR - Tapping Time Event • 4 x 8 signs on plywood
• Directional and informational

• HANC
Numerous locations throughout City

• March

PR - Skating Center Events • Directional and informational
• Welcome

• Near Campus • Major Local/State/National/
International events as scheduled

PD - Recruiting Police Reserves • 5 x 5 two-sided display • In front of City Hall • As needed
PD - Family Night Out and Night to Unite • 4 x 8 signs on plywood • City Hall and Central Park • July - August
FD - Fire Prevention Program • Informational • Fire Station • As needed
FD - Fire Dep. Open House/Com. Events • 4 x 4 two-sided display • Fire Station • As needed
PW - Clean Up Day • Directional and Informational • Dale St Parking Lot, City Campus • Week of Event

PW - Shredding Day • Directional and Informational • City Campus • Week of Event

PW - Less Mow May • Directional and Informational • Numerous locations throughout City • Month of May
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  AD - Community Survey • Various signs/sizes with QR codes • Numerous locations throughout City • February - April 
LC - Renovation • 4 x 8 affixed to the building or 

between two building support poles 
• License Center • TBD 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.g. 

Department Approval City Manager Approval 

  
Item Description: Adopt a resolution appointing the Building Official as Assistant Weed 

Inspector for 2024 

Page 1 of 1 

1  
2 Background 
3 Under Minnesota Statute 18.80, the Mayor shall act as local weed inspector for the City. A 
4 municipality may appoint one or more assistants to act on behalf of the appointing authority 
5 as a weed inspector for the municipality. The appointed assistant or assistants shall have 
6 the power, authority and responsibility of the Mayor in the capacity of weed inspector. 
7  
8 Since 2003, the City Council has appointed the Community Development Department 
9 Codes Coordinator/Building Official to act as Assistant Weed Inspector. 

10  
11 Policy Objectives 
12 Not applicable 
13  
14 Racial Equity Impact Summary 
15 Not applicable 
16  
17 Budget Implications 
18 None 
19  
20 Staff Recommendations 
21 Staff recommends appointment of the Community Development Department’s Building 
22 Official as the duly authorized and designated Assistant Weed Inspector for calendar year 
23 2024. 
24  
25 Requested Council Action 
26 By motion, adopt a resolution appointing the City of Roseville Community Development 
27 Department’s Building Official as the duly designated Assistant Weed Inspector for 
28 calendar year 2024, pursuant to Minnesota Statutes 18.80. 
29  
30  

Prepared by: David Englund, Building Official 

Attachments: 1. Resolution  
2. 2023 State Statute 

31  
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Attachment 1

1 EXTRACT OF MINUTES OF MEETING
2 OF THE
3 CITY COUNCIL OF THE CITY OF ROSEVILLE
4
5 *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *
6
7 Pursuant to due call and notice thereof, a regular meeting of the City Council of the City 
8 of Roseville, County of Ramsey, Minnesota was duly held on the 8th day of January 
9 2024, at 6:00 p.m.

10
11 The following members were present:
12
13 and the following were absent:          
14
15 Council Member                introduced the following resolution and moved its adoption:
16
17 RESOLUTION No.  
18
19 RESOLUTION APPROVING APPOINTMENT OF ASSISTANT WEED 
20 INSPECTOR
21  
22 WHEREAS, Minnesota State Statute 18.80 Subp. 2, requires the mayor of each city to 
23 act as local weed inspector of the municipality; and

24 WHEREAS, Minnesota State Statute 18.80 Subp. 3, allows a municipality to appoint 
25 one or more assistants to act on behalf of the appointing authority as a weed inspector 
26 for the municipality; and

27 NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF 
28 ROSEVILLE, MINNESOTA the appointment of the City of Roseville Community 
29 Development Department’s Building Official as Assistant Weed Inspector for the 
30 municipality.

31 The motion for the adoption of the foregoing resolution was duly seconded 
32 by Council Member  
33    
34 and upon vote being taken thereon, the following voted in favor: 
35
36 and the following voted against the same: none.
37
38 WHEREUPON said resolution was declared duly passed and adopted.
39
40 RESOLUTION APPROVING APPOINTMENT OF ASSISTANT WEED INSPECTOR
41
42 STATE OF MINNESOTA )
43                                            ) ss
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Attachment 1

44 COUNTY OF RAMSEY  )
45
46
47
48 I, the undersigned, being the duly qualified City Manager of the City of Roseville, 
49 County of Ramsey, State of Minnesota, do hereby certify that I have carefully compared 
50 the attached and foregoing extract of minutes of a regular meeting of said City Council 
51 held on the ____of _____, 202_, with the original thereof on file in my office.
52
53 WITNESS MY HAND officially as such Manager this ___ of ______, 202__.
54
55
56 BY:
57
58 ____________________________               Patrick Trudgeon, City Manager
59
60
61
62
63
64 (SEAL)
65
66
67
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18.80 INSPECTORS.​

Subdivision 1. County agricultural inspectors and county-designated employees. The county board​
shall either appoint at least one county agricultural inspector to carry out the duties specified under section​
18.81, subdivisions 1a and 1b, or a county-designated employee to carry out the duties specified under​
section 18.81, subdivision 1a. A notice of the appointment of either a county agricultural inspector or​
county-designated employee must be delivered to the commissioner within 30 days.​

Subd. 2. Local weed inspectors. The supervisors of each town board and the mayor of each city shall​
act as local weed inspectors within their respective municipalities.​

Subd. 3. Assistant weed inspectors. A municipality may appoint one or more assistants to act on behalf​
of the appointing authority as a weed inspector for the municipality. The appointed assistant or assistants​
have the power, authority, and responsibility of the town board members or the city mayor in the capacity​
of weed inspector.​

History: 1992 c 500 s 6; 2009 c 94 art 1 s 28​

Official Publication of the State of Minnesota​
Revisor of Statutes​

18.80​MINNESOTA STATUTES 2023​1​
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.h. 

Department Approval City Manager Approval 

  

Item Description: Authorization to Seek Donations for Various City Functions and 
Events 

Page 1 of 4 

1  
2 Background 
3 The City Council established a policy in February of 1997 requiring Council approval of formal written 
4 request for donations to the city. The city has annually requested support from community groups and 
5 businesses for several city functions and special events. The activities that the authorization is 
6 requested to seek donations for include: 
7   
8       Administration Department 
9                           Spring Volunteer Recognition Banquet 

10                           Fall Volunteer Recognition Banquet 
11                           Fall Wellness Fair 
12   
13        Fire Department 
14                           Community Partnerships for purchase of Vehicles, Supplies, & Equipment 
15                           Cardiac Resuscitation Devices (Monitors, Defibrillators, Automated CPR) 
16                           Explorer supplies and training 
17                           Vial of life project 
18                           EMS Week 
19                           Night to Unite 
20                           Family Night Out 
21                           Animal Rescue 
22                           Fire Department Community Support Fund 
23                           Fire and medical safety and prevention materials & supplies 
24                           Fill the Boot 
25   
26       Parks and Recreation Department 
27                           Tapping Time at Nature Center 
28                           Community Arts Program 
29                           Earth Day 
30                           Summer Concert Series 
31                           Puppet Wagon 
32                           Discover Your Parks 
33                           Cedarholm Events and Leagues 
34                           Rosefest 
35                           Party in the Park 
36                           Roll in Movies at the OVAL 
37                           Halloween Event 
38                           Holiday Craft Fair 
39                           New Year’s Eve Event 
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40                           Wild Rice Festival at HANC 
41                           Sweetheart Dance 
42                           Superhero Carnival 
43                           Recreation Fee Assistance Program 
44   
45        Police Department 
46                           Shop with a Cop program 
47                           Night to Unite 
48                           Family Night Out 
49                           Reserve Officer Recognition Dinner 
50                           Park Patrol supplies 
51                           Heart Defibrillators 
52                           Community Police Academy 
53                           Police Explorers- training and supplies 
54                           Safety Brochures and Information 
55                           K9 Unit 
56                           Senior/Kids Safety camp 
57                           Community Action Team Outreach 
58                           Police Activities League 
59  
60 Policy Objectives 
61 The following is the City of Roseville's policy regarding the solicitation of donations. To 
62 avoid conflict of interest or appearance of impropriety, the solicitation of donations by city 
63 staff is not permitted except by authorization of the City Council. The Council approves all 
64 the donations received. 
65  
66 Racial Equity Impact Summary 
67 The collection of donations helps the City engage directly with residents and business 
68 owners and provides and extends services to community members that need assistance or 
69 enrichment.  
70  
71 Budget Implications 
72 Approved donations for these events may result in a budget reduction. 
73  
74 Staff Recommendations 
75 Staff recommends the authorization as per city policy for the requesting of donations for the following 
76 special events: 
77   
78       Administration Department 
79                            Spring Volunteer Recognition Banquet 
80                            Fall Volunteer Recognition Banquet 
81                            Fall Wellness Fair 
82   
83       Fire Department 
84                           Annual Firefighter Recognition Event 
85                           Community Partnerships for purchase of Vehicles, Supplies, & Equipment 
86                           Cardiac Resuscitation Devices (Monitors, Defibrillators, Automated CPR) 
87                           Explorer supplies and training 
88                           Vial of life project 
89                           EMS Week 
90                           Night to Unite 
91                           Family Night Out 
92                           Animal Rescue 
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93                           Fire Department Community Support Fund 
94                           Fire and medical safety and prevention materials & supplies 
95                           Fill the Boot 
96   
97       Parks and Recreation Department 
98                           Tapping Time at Nature Center 
99                           Community Arts Program 

100                           Earth Day 
101                           Summer Concert Series 
102                           Puppet Wagon 
103                           Discover Your Parks 
104                           Cedarholm Events and Leagues 
105                           Rosefest 
106                           Party in the Park 
107                           Roll in Movies at the OVAL 
108                           Halloween Event 
109                           Holiday Craft Fair 
110                           New Year’s Eve Event 
111                           Wild Rice Festival at HANC 
112                           Sweetheart Dance 
113                           Superhero Carnival 
114                           Recreation Fee Assistance Program 
115   
116       Police Department 
117                           Shop with a Cop program 
118                           Night to Unite 
119                           Family Night Out 
120                           Reserve Officer Recognition Dinner 
121                           Park Patrol supplies  
122                           Heart Defibrillators 
123                           Community Police Academy 
124                           Police Explorers- training and supplies 
125                           Safety Brochures and Information 
126                           K9 Unit 
127                           Senior/Kids Safety camp 
128                           New American Forum 
129                           Community Action Team Outreach 
130                           Police Activities League 
131  
132 Requested Council Action 
133 Motion authorizing the City Manager or his designee to send letters requesting support for: 
134    
135         Administration Department 
136                             Spring Volunteer Recognition Banquet 
137                             Fall Volunteer Recognition Banquet 
138                             Fall Wellness Fair 
139                       
140          Fire Department 
141                             Annual Firefighter Recognition Event 
142                             Community Partnerships for purchase of Vehicles, Supplies, & Equipment 
143                             Cardiac Resuscitation Devices (Monitors, Defibrillators, Automated CPR) 
144                             Explorer supplies and training 
145                             Vial of life project 
146                             EMS Week 
147                             Night to Unite 
148                             Family Night Out 

Page 240 of 302



Page 4 of 4 

149                             Animal Rescue 
150                             Fire Department Community Support Fund 
151                             Fire and medical safety and prevention materials & supplies 
152                             Fill the Boot 
153   
154        Parks and Recreation Department 
155                             Tapping Time at Nature Center 
156                             Community Arts Program 
157                             Earth Day 
158                             Summer Concert Series 
159                             Puppet Wagon 
160                             Discover Your Parks 
161                             Cedarholm Events and Leagues 
162                             Rosefest 
163                             Party in the Park 
164                             Roll in Movies at the OVAL 
165                             Halloween Event 
166                             Holiday Craft Fair 
167                             New Year’s Eve Event 
168                             Wild Rice Festival at HANC 
169                             Sweetheart Dance 
170                             Superhero Carnival 
171                             Recreation Fee Assistance Program 
172   
173        Police Department 
174                           Shop with a Cop program 
175                           Night to Unite 
176                           Family Night Out 
177                           Reserve Officer Recognition Dinner 
178                           Park Patrol supplies  
179                           Heart Defibrillators 
180                           Community Police Academy 
181                           Police Explorers- training and supplies 
182                           Safety Brochures and Information 
183                           K9 Unit 
184                           Senior/Kids Safety camp 
185                           New American Forum 
186                           Community Action Team Outreach 
187                           Police Activities League 
188  
189  

Prepared by: Matt Johnson, Director of Parks and Recreation and other departments as appropriate 

Attachments: None 
190  

Page 241 of 302



 
REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.i. 

Department Approval City Manager Approval 

 

 

Item Description: Adopt a Resolution to Approve 2024 Reapportionment of 
Assessments 

Page 1 of 2 

1  
2 Background 
3 Whenever the legal description of property changes, it is necessary to reassign previously 
4 levied assessments remaining on the property to the proper frontage or area of the new lot 
5 or lots.  This is called “Reapportionment of Assessments.”  This typically happens when a 
6 property is subdivided or an easement is recorded on the property.  The City Council must 
7 approve all reapportionments. 
8  
9 Until 1993, each reapportionment was done with a separate Council Action request and 

10 Resolution.  The need to process separate reapportionments was very costly and time 
11 consuming.  In the past, there have been as many as 30 reapportionments in a single 
12 year.  By adopting one resolution authorizing the Public Works Director to reapportion the 
13 assessments, the overall process is streamlined and saves time for the City Council and 
14 staff. 
15  
16 Policy Objectives 
17 The City Council must approve the reapportionment of levied assessments for property 
18 subdivisions.  The Engineering staff does the calculations to reapportion the assessments 
19 and processes all supporting documentation for each request. 
20  
21 Racial Equity Impact Summary 
22 This resolution should have no equity impacts since it is administrative in nature. 
23  
24 Budget Implications 
25 There are no budget impacts associated with this resolution. 
26  
27 Staff Recommendations 
28 This system has been used since 1993 and has worked well.  It is the staff 
29 recommendation to continue this action for 2024. 
30  
31 Requested Council Action 
32 Approval of a resolution authorizing the Public Works Director to reapportion assessments 
33 in 2024. 
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34  
35  

Prepared by: Jesse Freihammer, Public Works Director 

Attachments: 1. Resolution 

36  
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EXTRACT OF MINUTES OF MEETING 
OF THE 

CITY COUNCIL OF THE CITY OF ROSEVILLE 

*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *

Pursuant to due call and notice thereof, a regular meeting of the City Council of the City 1 
of Roseville, County of Ramsey, Minnesota was duly held on the 8th day of January, 2 
2024, at 6:00 p.m. 3 

4 
The following members were present   and the following members were absent:  . 5 

6 
Member  introduced the following resolution and moved its adoption: 7 

RESOLUTION No. 8 

RESOLUTION RELATING TO APPORTIONMENT OF 9 
ASSESSMENTS FOR THE YEAR 2024 10 

WHEREAS, the assessment rolls for various improvements in the City of Roseville were 11 
certified to the County Auditor of the County of Ramsey, and since the certifications, a 12 
number of parcels of property contained within said assessment rolls have been divided 13 
and conveyed; and 14 

WHEREAS, said division requires that apportionment of the original assessments be 15 
made by the City Council of the City of Roseville in order that the proper assessment can 16 
be extended by the County Auditor against each parcel of property thereafter; and 17 

WHEREAS, during the year, numerous requests to apportion the original assessments on 18 
numerous parcels are received by the City of Roseville; and 19 

WHEREAS, it would be more expedient to allow the Public Works Director, or his 20 
assigned staff, to apportion the original assessments in as much as the City Council of the 21 
City of Roseville approves all apportionment prepared by city staff when requested. 22 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Roseville 23 
that the Public Works Director or his assigned personnel are hereby authorized to make 24 
the apportionment of original assessments against all of the requested properties for the 25 
year of 2024. 26 

The City Manager of the City of Roseville is hereby authorized to prepare a certified 27 
copy of this resolution and to certify the same to the County Auditor of Ramsey County, 28 
Minnesota. 29 

The motion for the adoption of the foregoing resolution was duly seconded by Member 30 
    , and upon a vote being taken thereon, the following voted in favor thereof:      , 31 
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     ,      ,      , and Mayor      , and the following voted against the same: 32 
     . 33 

WHEREUPON said resolution was declared, duly passed and adopted. 34 
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Reapportionment of Assessments 
 
STATE OF MINNESOTA ) 
 ) ss 
COUNTY OF RAMSEY ) 

I, the undersigned, being the duly qualified City Manager of the City of Roseville, 
Minnesota, do hereby certify that I have carefully compared the attached and foregoing 
extract of minutes of a regular meeting of said City Council held on the 8th day of 
January, 2024, with the original thereof on file in my office. 

WITNESS MY HAND officially as such Manager this 8th day of January, 2024. 

   
       Patrick Trudgeon, City Manager 

(SEAL) 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.j. 

Department Approval City Manager Approval 

 
 

Item Description: Approve Amended Professional Services Agreement with Metro-
INET 

Page 1 of 2 

1  
2 Background 
3 Metro-INET became a separate IT joint powers authority in 2021.   Previously, Metro-INET 
4 was part of the City of Roseville and provided IT services to 43 other local government 
5 agencies. 
6   
7 Last year, the City entered into a professional services agreement that outlines the 
8 administrative services and space that the City of Roseville will provide Metro-INET through 
9 the end of 2025.  The agreement only listed the costs for the services and space for 

10 2023.  The existing agreement is being amended to reflect a 3% cost increase for the 
11 services and space in 2024 and 2025.  Under the amended agreement, Metro-INET will 
12 pay the City $45,180 in 2024 and $46,536 in 2025.   
13  
14 Policy Objectives 
15 Roseville has long valued shared partnerships with other local government entities and the 
16 private sector to provide cost-effective and efficient services to the community. Since its 
17 creation, Metro I-Net has been a model of partnership of providing local government IT 
18 services in the Twin Cities metro.  Once Metro-INET fully transitions to a fully independent 
19 joint powers authority, Roseville will continue to benefit from this shared service. 
20  
21 Racial Equity Impact Summary 
22 There are no racial equity impacts expected with this action. 
23  
24 Budget Implications 
25 Entering into this agreement will provide the City of Roseville $45,180 in 2024 and $46,536 
26 in 2025. 
27  
28 Staff Recommendations 
29 Staff recommends the City Council approve entering into the professional services 
30 agreement with Metro-INET Joint Powers Authority for Financial Services and use of City 
31 facilities. 
32  
33 Requested Council Action 
34 Motion to approve entering into the professional services agreement with Metro-INET Joint 
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35 Powers Authority for Financial Services and the use of City facilities. 
36  
37  

Prepared by: Patrick Trudgeon, City Manager (651) 792-7021 pat.trudgeon@cityofroseville.com 

Attachments: 1. Amended Professional Services Agreement with Metro-INET 

38  
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Amended Agreement for Financial Personnel Services 

This Agreement (“Agreement”) is made by and between the City of Roseville, a municipal 
corporation (hereinafter “City”), and the North East Metropolitan Area Municipal Internet 
Working Collaborative, an intergovernmental unit organized under a joint powers agreement 
pursuant to Minnesota Statutes section 471.59 (hereinafter “Metro-INET”) (collectively, the 
“Parties”). 

Recitals 

WHEREAS, beginning in 1999, the City provided Information Technology services and personnel 
to up to 44 local governmental units through a collaboration known as Metro-INET;  

WHEREAS, beginning in 2021, Metro-INET became an independent organization providing IT 
services to the local governmental units in the previous collaboration;  

WHEREAS, through 2022, Metro-INET utilized City personnel to perform IT services, as well as 
administrative services in Human Resources, Finance, and Legal services;  

WHEREAS, beginning in 2023, Metro-INET is able to fully employ a workforce to perform such 
services except those related to financial services;  

WHEREAS, the City is agreeable to continue to make financial services personnel available to 
Metro-INET on a contract basis; and,  

WHEREAS, the parties wish to memorialize in writing their respective duties and obligations upon 
which their contractual agreement is premised.  

NOW, THEREFORE, in consideration of the promises and covenants hereinafter contained, and 
intending to be legally bound thereby, the City and Metro-INET agree as follows: 

1. Scope of Work Proposal. The City agrees to provide the professional services described in
Exhibit “A” attached hereto (“Work”) in consideration for the compensation set forth in Provision
3 below.

2. Term; Renewal. The term of this Agreement shall be from January 1, 2023, through
December 31, 2023, the date of signature by the Parties notwithstanding. This Agreement shall
automatically renew annually for additional terms from January 1, 2024 through December 31,
2024 and January 1, 2024 through December 31, 2025, unless earlier terminated by either party in
accordance with Paragraph 9 of this Agreement.
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3. Compensation for Services.  Metro-INET agrees to pay the City the compensation 
described in Exhibit B attached hereto for the Work, subject to the following: 
 
A. Any changes in the Work which may result in an increase to the compensation due the City 
shall require prior written approval of Metro-INET.  Metro-INET will not pay additional 
compensation for Work that does not have such prior written approval. 
 
B. Third party independent contractors and/or subcontractors may be retained by the City 
when required by the complex or specialized nature of the Work and when authorized in writing 
by Metro-INET.  Metro-INET shall be responsible for and shall pay all costs and expenses payable 
to such third-party contractors unless otherwise agreed to by the Parties in writing. 
 
C. The City shall charge Metro-INET for the use of any City facility space and equipment 
necessary to perform the Work by City employees during the course of this Agreement. Such 
facility space and equipment, together with associated costs, shall be described and itemized as 
Special Conditions in Exhibit C attached hereto.  
 
4. Metro-INET Representative and Special Requirements: 
 
A. Holly LaRochelle shall act as Metro-INET’s representative with respect to the Work to be 
performed under this Agreement.  Such representative shall have authority to transmit instructions, 
receive information and interpret and define Metro-INET’s policies and decisions with respect to 
the Work to be performed under this Agreement. Metro-INET may change the its representative 
at any time after prior notification to the City of such change in writing. 
 
B. In the event that Metro-INET requires any special conditions or requirements relating to 
the Work and/or this Agreement, such special conditions and requirements shall be stated in 
Exhibit C attached hereto.  The Parties agree that such special conditions and requirements are 
incorporated into and made a binding part of this Agreement.  
 
5. Method of Payment.  The City shall submit to Metro-INET on a monthly basis an itemized 
written invoice for Work performed under this Agreement during the previous month.  Invoices 
submitted shall be paid in the same manner as other claims made to Metro-INET.  Invoices shall 
contain the following: 
 
A. For Work reimbursed on an hourly basis, the City shall indicate for each employee, his or 
her name, job title, the number of hours worked, rate of pay for each employee, a computation of 
amounts due for each employee, and the total amount due for each project task.  For all other Work, 
the City shall provide a description of the Work performed and the period to which the invoice 
applies.  For reimbursable expenses, if provided for in Exhibit A, the City shall provide an itemized 
listing and such documentation of such expenses as is reasonably required by Metro-INET.  
 
B. To receive any payment pursuant to this Agreement, the invoice must include the following 
statement dated and signed by the City: “I declare under penalty of perjury that this account, claim, 
or demand is just and correct and that no part of it has been paid.” 
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 The payment of invoices shall be subject to the following provisions: 
 
A. Metro-INET shall have the right to suspend the Work to be performed by the City under 
this Agreement when it deems necessary to protect Metro-INET, the residents of Metro-INET’s 
governmental units, or others who are affected by the Work.  If any Work to be performed by the 
City is suspended in whole or in part by Metro-INET, the City shall be paid for any services 
performed prior to the delivery upon the City of the written notice from Metro-INET of such 
suspension. 
 
B. The City shall be reimbursed for services performed by any third-party independent 
contractors and/or subcontractors only if Metro-INET has authorized the retention of and has 
agreed to pay such persons or entities pursuant to Section 3B above.  
 
6. City Management and Staffing.  The City has designated its City Manager and Finance 
Director (“Project Contacts”) to perform and/or supervise the Work, and as the persons for Metro-
INET to contact and communicate with regarding the performance of the Work.  The Project 
Contacts shall be assisted by other employees of the City as necessary to facilitate the completion 
of the Work in accordance with the terms and conditions of this Agreement.  The City may not 
remove or replace the Project Contacts without the prior approval of Metro-INET. 
 
7. Standard of Care.  All Work performed by the City under this Agreement shall be in 
accordance with the normal standard of care in Ramsey County, Minnesota, for professional 
services of like kind to the Work being performed under this Agreement. 
 
8. Audit Disclosure.  Any reports, information, data and other written documents given to, or 
prepared or assembled by either Party under this Agreement which is requested to be kept 
confidential shall not be made available by the other Party to any individual or organization 
without the requesting Party’s prior written approval.  The books, records, documents and 
accounting procedures and practices of either Party to this Agreement are subject to examination 
by the other and either the Legislative Auditor or the State Auditor for a period of six (6) years 
after the effective date of this Agreement.  The Parties shall at all times abide by Minn. Stat. § 
13.01 et seq. and the Minnesota Government Data Practices Act, to the extent the Act is applicable 
to data, documents, and other information in the possession of either Party. 
 
9. Termination.  This Agreement may be terminated at any time by either Party, with or 
without cause, by delivering to the other Party at the address set forth in Provision 25 below, a 
written notice at least ten (10) days prior to the date of such termination.  The date of termination 
shall be stated in the notice.  Upon termination the City shall be paid for services rendered (and 
reimbursable expenses incurred if required to be paid by the Metro-INET under this Agreement) 
by the City through and until the date of termination.   
 
10. Subcontractor.  The City shall not enter into subcontracts for services provided under this 
Agreement without the express written consent of Metro-INET.  If subcontracts are approved and 
entered into, the City shall promptly pay any subcontractor involved in the performance of this 
Agreement as required by the State Prompt Payment Act. 
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11. Independent Contractor.  At all times and for all purposes herein, the City and its 
employees are independent contractors to and not employees of Metro-INET.   
 
12. Non-Discrimination.  During the performance of this Agreement, the Parties shall not 
discriminate against any person, contractor, vendor, employee or applicant for employment 
because of race, color, creed, religion, national origin, sex, marital status, status with regard to 
public assistance, disability, sexual orientation or age.  The Parties shall post in places available to 
employees and applicants for employment, notices setting forth the provisions of this non-
discrimination clause and stating that all qualified applicants will receive consideration for 
employment.  The Parties shall incorporate the foregoing requirements of this Provision 12 in all 
of its subcontracts for Work done under this Agreement, and will require all of its subcontractors 
performing such Work to incorporate such requirements in all subcontracts for the performance of 
the Work.  The Parties further agree to comply with all aspects of the Minnesota Human Rights 
Act, Minnesota Statutes 363.01, et. seq., Title VI of the Civil Rights Act of 1964, and the 
Americans with Disabilities Act. 
 
13. Assignment.  The Parties shall not assign this Agreement, nor its rights and/or obligations 
hereunder, without the prior written consent of the other Party. 
 
14. Services Not Provided For.  Metro-INET shall not be required to pay for any claim for 
services furnished by the City not specifically provided for herein. 
 
15. Compliance with Laws and Regulations.  The City shall abide with all federal, state and 
local laws, statutes, ordinances, rules and regulations in the performance of the Work.  The City 
and Metro-INET, together with their respective agents and employees, agree to abide by the 
provisions of the Minnesota Data Practices Act, Minnesota Statutes Section 13, as amended, and 
Minnesota Rules promulgated pursuant to Chapter 13.   
 
16. Waiver.  Any waiver by either Party of a breach of any provisions of this Agreement shall 
not affect, in any respect, the validity of the remainder of this Agreement or either Party’s ability 
to enforce a subsequent breach. 
 
17. Indemnification.  To the fullest extent permitted by law, each party agrees to defend, 
indemnify and hold harmless the other and their elected officials, members, board members, 
executive director, officers, agents, employees and representatives from and against all liability, 
claims, damages, costs, judgments, losses and expenses, including but not limited to reasonable 
attorney’s fees, arising out of or resulting from any of their own negligent or wrongful act or 
omission, its officers, agents, employees, contractors and/or subcontractors, pertaining to the 
performance or failure to perform the Work and against all losses resulting from their own failure 
to fully perform all of their respective obligations under this Agreement. 
 
18. Insurance; Liability Limitation.  The parties acknowledge that the City is a self-insured 
entity and shall remain sufficiently self-insured to cover any and all liabilities and/or judgments 
potentially arising out of the performance of this Agreement. Nothing in this Agreement 
constitutes, nor shall be construed to constitute, a waiver of any liability limitation contained in 
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Minnesota Statutes Chapter 466 or any other limitation of liability contained in statute, at law, in 
equity, or elsewhere.  
 
19. Ownership of Documents.  All plans, diagrams, analysis, reports and information 
generated in connection with the performance of this Agreement (“Information”) shall become the 
property of Metro-INET, but the City may retain copies of such documents as records of the 
services provided.  Metro-INET may use the Information for any reasons it deems appropriate 
without being liable to the City for such use.  The City shall not use or disclose the Information 
for purposes other than performing the Work contemplated by this Agreement without the prior 
consent of Metro-INET. 
 
20. Annual Review.  Metro-INET shall have the right to conduct an annual review of the 
performance of the Work performed by the City under this Agreement.  The City agrees to 
cooperate in such review and to provide such information as Metro-INET may reasonably request.  
Following each performance review the Parties shall, if requested by Metro-INET, meet and 
discuss the performance of the City relative to the remaining Work to be performed by the City 
under this Agreement. 
 
21. Conflicts.  No salaried officer or employee of either Party and no elected official of the 
City shall have a financial interest, direct or indirect, in this Agreement.  The violation of this 
provision shall render this Agreement void. 
 
22. Governing Law.  This Agreement shall be controlled by the laws of the State of Minnesota. 
 
23. Counterparts.  This Agreement may be executed in multiple counterparts, each of which 
shall be considered an original. 
 
24. Severability.  The provisions of this Agreement are severable.  If any portion hereof is, for 
any reason, held by a court of competent jurisdiction to be contrary to law, such decision shall not 
affect the remaining provisions of this Agreement. 
 
25. Notices.  Any notice to be given by either party upon the other under this Agreement shall 
be properly given: a) if delivered personally to the City Manager if such notice is to be given to 
the City, or if delivered personally to the Executive Director if such notice is to be given to Metro-
INET, b) if mailed to the other Party by United States registered or certified mail, return receipt 
requested, postage prepaid, addressed in the manner set forth below, or c) if given to a nationally, 
recognized, reputable overnight courier for overnight delivery to the other Party addressed as 
follows: 
 
If to City: City of Roseville 
 Roseville City Hall 
 2660 Civic Center Drive 
 Roseville, MN 55113 
 Attn:  City Manager 
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If to Metro-INET: Metro-INET 
 2660 Civic Center Drive 
 Roseville, MN 55113 
 Attn: Executive Director 
 
Notices shall be deemed effective on the date of receipt if given personally, on the date of deposit 
in the U.S. mails if mailed, or on the date of delivery to an overnight courier if so delivered; 
provided, however, if notice is given by deposit in the U.S. mails or delivery to an overnight 
courier, the time for response to any notice by the other Party shall commence to run one business 
day after the date of mailing or delivery to the courier.  Any Party may change its address for the 
service of notice by giving written notice of such change to the other Party, in any manner above 
specified, 10 days prior to the effective date of such change. 
 
26. Entire Agreement.  Unless stated otherwise in this Provision 26, the entire agreement of 
the Parties is contained in this Agreement and its Exhibits.  This Agreement supersedes all prior 
oral agreements and negotiations between the Parties relating to the subject matter hereof as well 
as any previous agreements presently in effect between the Parties relating to the subject matter 
hereof.  Any alterations, amendments, deletions, or waivers of the provisions of this Agreement 
shall be valid only when expressed in writing and duly signed by the Parties, unless otherwise 
provided herein.   
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 IN WITNESS WHEREOF, the undersigned Parties have entered into this Agreement as of 
the date set forth above. 
 
 
CITY OF ROSEVILLE 
 
 
Date: ___________________________  By: ________________________________ 
Mayor 
 
 
Date: ___________________________  By: ________________________________ 
City Manager 
 
 
Metro-INET 
 
 

Date: 12/29/2023  By:  
 

Executive Director 
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EXHIBIT A 
 

WORK 
 

The City shall perform the following Work at the following locations: 
 
 
Administrative Overhead Fee 
In recognition of the use of city assets, including non-IT personnel, city facilities and space, 
and city equipment and materials, the City will charge Metro-INET an Administrative Overhead 
Fee equal of $3,655 monthly. 
 
The Administrative Overhead Fee shall cover the following services: 
 
Fiscal Agent Services 
Per the Metro-INET Joint Powers Agreement, Article VII FISCAL AND OPERATIONAL 
SERVICES, Section 7.1, the City of Roseville Finance Director shall serve as the fiscal and 
operations agent of Metro-INET (“Fiscal Agent”). The Fiscal Agent shall provide services as set 
forth in the JPA and on additional matters as may be determined by the Board through 
authorization for services by contract with Metro-INET. The Fiscal Agent shall be responsible for 
management of all of Metro-INET’s funds, for the keeping and storing of Metro-INET’s financial 
records, recommending to the Board and maintaining adequate insurance coverage of Metro-INET 
consistent with municipal liability limitations under Minnesota law, and to provide for the annual 
financial audit and accounting of all Metro-INET related activities. The Fiscal Agent shall be 
responsible for collecting and preserving all Metro-INET records and data pursuant to the 
requirements of the Minnesota Government Data Practices Act, Minnesota Statutes, Chapter 13. 
The Fiscal Agent shall post a fidelity bond or other insurance against loss of organization funds in 
an amount approved by the Board, at the expense of Metro-INET. 
 
Financial Services 
The City shall provide personnel sufficient to fulfill all financial services duties on behalf 
of Metro-INET’s operations, as generally described here: 
 
General Cash Receipts 

Process cash & checks into Springbrook or QuickBooks 
Run end-of-day reports & balance cash drawer  
Prepare bank deposit 

 
Accounts Payable 

Process invoices / mail distribution  
Process purchasing card transactions  
Process non-bank transactions  
Process payroll-related items 
Manage accounts: Setup, ACH forms, 1099's, etc.  
Prepare City Council reports 
Purchasing card: card issuance, account changes  
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Purchasing card support 
 
Accounts Receivable/Billings 

Manage customer accounts and database 
Process late penalties and delinquent certifications  
Prepare AR billings for mailing 

 
Payroll Accounting 

Process payroll for full-time employees 
Process payroll for part-time/seasonal employees  
Process payroll-related deductions and payments  
Reconcile payroll-related G/L accounts 
Manage flex-spending accounts 
Manage database: adds, changes, and deletes  
Employee /HR assistance: reports and information  
Non-recurring: 941's, W2's, PCORI Fee/Form 721  
Distribute paycheck stubs (folding, stuffing, stapling) 
 

Purchase Orders 
Process purchase orders 

 
General Accounting 

Manage fixed asset database; adds, changes, and deletes  
Manage fixed assets; calculations & reports 
Journal entries 
Review bank deposits & reconcile daily cash report 
Petty cash and investments tracking  

 
General Accounting Reconciliation   
Accounting & Financial Reporting   

Monthly & Quarterly JE's / JE review for internal controls  
Account reconciliations (escrows, forfeitures, donations)  
Manage Purchasing Card program 
Interest allocation 
Audit preparation (schedules, reconciliations, Notes)  
Coordinate annual audit 
Annual reporting (ACFR) 
Springbrook or Quickbooks software reports & maintenance 
 

Banking & Investing  
Investments & cash management  
Bank/Cash reconciliation 
Coordinate banking services/relations  

 
Risk Management & Insurance    

Report & manage claims (all)  
Update quarterly claims worksheet 
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Issue Accord certificates & vehicle insurance cards  
Register vehicles with License Center 
Drivers' license checks for employees & volunteers  
Coordinate with Third Party Administrators/services  
Policy renewal process 

 
Budget/Capital Planning & Financial Analysis     

Data assembly, analysis & communications  
General financial analysis 
Attendance at meetings/discussions (internal)  
 

Metro-INET Board Support 
Agenda preparation (including research & analysis)  
Attendance at meetings 
 

General Reception Desk Duties  
Answer and route phone calls 
 

Mail Duties 
Sort incoming mail 
Process outgoing mail/affix postage 

 

 Use of City Facilities and Equipment 
The City shall provide sufficient office and storage space for Metro-INET personnel sufficient to 
fulfill their duties and operations. The City shall allow Metro-INET to use city equipment and 
materials as part of its operations. The office and storage space used by Metro-INET is shown 
on the attached Exhibit C. 
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EXHIBIT B 
 

COMPENSATION 
 
 
Metro-INET shall pay the City the amount of $3,655 per month for the Administrative Overhead 
Fee as described in Exhibit A. The monthly Administrative Overhead Fee will increase to $3,765 
on January 1, 2024 and $3,878 on January 1, 2025. 
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EXHIBIT C 
 

SPECIAL CONDITIONS 
 

[Facility Site Plan Attached} 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.k. 

Department Approval City Manager Approval 

  
Item Description: Approve Annual Contracts with Northeast Youth and Family Services 

Page 1 of 2 

1  
2 Background 
3 The City of Roseville has long partnered with Northeast Youth and Family Services (NYFS) 
4 to provide services to at-risk youth and families in Roseville through an annual contract. In 
5 addition, the City also contracts with NYFS to help fund a Community Advocate position to 
6 provide assistance to individuals and families referred by law enforcement 
7 agencies.   Roseville has partnered with NYFS on the Community Advocate program since 
8 2019 and has found this program helpful in providing resources for people and families in 
9 crises. The cities of Mounds View, New Brighton, and White Bear Lake also participate in 

10 the Community Advocate program.   
11   
12 Included as Attachments 1 and 2 are the draft contracts between the City and NYFS for 
13 continuing its core services as well as the Community Advocate services for Roseville 
14 residents in 2024.  The total cost of these contracts is $108,490 ($85,044 for core services 
15 and $23,446 for the Community Advocate) and is included in the 2024 City Budget.   
16  
17 Policy Objectives 
18 Having NYFS providing services to residents helps the City advance it’s Community 
19 Aspiration of being a “Physically and mental active and healthy” community. 
20  
21 Racial Equity Impact Summary 
22 NYFS provides direct services to Roseville at-risk youth and families. Most of these 
23 services are free of charge or on a sliding scale.   While there is no specific demographic 
24 information on the clients served by NYFS, providing services free of charge or on a sliding 
25 scale does allow for those unable to pay to receive help that they may not otherwise be 
26 able to afford.   Staff will work with NYFS to receive demographic information on the clients 
27 they serve. 
28  
29 Budget Implications 
30 The total cost of the NYFS services in 2024 is $108,490 and is included in the adopted 
31 2024 budget. 
32  
33 Staff Recommendations 
34 Staff recommends entering into the annual agreements with NYFS. 
35  
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36 Requested Council Action 
37 Motion to approve annual contracts with Northeast Youth and Family Services to provide 
38 services to at-risk youth and families in Roseville. 
39  
40  

Prepared by: Patrick Trudgeon, City Manager (651) 792-7021 pat.trudgeon@cityofroseville.com 

Attachments: 1. Roseville and NYFS Professional Services Agreement 2024 
2. Roseville Community Advocate Professional Services Agreement 2024 

41  
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AGREEMENT 
1. PARTIES

This agreement is made and entered into by and between the City of 
Roseville, Minnesota (“Municipality”) and Northeast Youth and Family 
Services (“NYFS”). 

2. RECITALS

a. NYFS is a non-profit social service agency whose mission is to meet the
unmet developmental needs of at-risk youth and families within their
community environment with emphasis on providing services through
collaboration and coordination with existing community resources.  These
services are available to youth and families residing in the northern
suburbs of Ramsey and Washington County, including, but not limited to,
the municipalities which are signatory to agreements which are identical to
this Agreement (“participating municipalities”) and students and families
from Independent School Districts 621, 622, 623, 624, 282, and 832.

b. Through this Agreement the Municipality intends to contract with NYFS to
provide such services to its residents and to act as a sponsor of NYFS by
providing financial support, a method to establish appropriate services to
be provided and policy guidance for its activities.

c. This Agreement shall be used as the formal agreement between NYFS
and each of the participating municipalities.  This Agreement is intended to
continue the spirit of cooperation and collaboration in the provision of
social services between the Municipality and NYFS.

3. TERMS AND CONDITIONS

In consideration of the mutual understandings of this Agreement, the 
parties hereby agree as follows: 

a. Prior Agreements Cancelled.  By execution of this Agreement any prior
agreements and amendments thereto between the parties are hereby
cancelled.

b. Services Provided.  NYFS shall provide the Municipality and its residents
with youth and family programs set forth in the Addendum attached
hereto.

c. Principles of Service and Program Establishment and Operations.  On a
yearly basis and prior to submission of its annual budget, as provided for
hereafter, NYFS shall:
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i. Report regarding proposed changes in services and programs to 
the Municipality; and 
 

ii. Establish a fair and open bidding/request for proposal (RFP) 
process to contract, manage or provide such services and 
programs, which are not directly provided by NYFS staff. 
 

d. Funding 
 

i. In addition to the participating municipalities’ share of the annual 
budget, funds for the operation of NYFS will be raised by NYFS 
endeavoring to secure user fees, grants and appropriations from 
private organizations, the State of Minnesota, Federal and County 
agencies, and other legal and appropriate sources. 
 

ii. The Municipality shall pay annually to NYFS the base amount listed 
in Exhibit A. This base amount will be adjusted annually for 
inflation/deflation based on the Standard Metropolitan Statistical 
Area Consumer Price Index for All Urban Consumers (CPI-U) and 
municipal population estimates based on MN State Demographic 
Center. Any adjustment in the payment beyond those indicated by 
reference to the CPI-U shall require approval of each of the 
participating municipalities. 
 

iii. Any new municipality joining into this agreement will pay a base 
amount annually to NYFS that is on par with the amount paid by 
current participating municipalities. 
 

iv. Amounts payable by the Municipality shall be paid to NYFS on or 
before January 30th of each year, or at a date mutually agreed upon 
by both parties, to cover the Municipality’s share for that year. 
 

e. Board Representation. The Municipality shall have the right to NYFS 
Board Representation of City Council, staff or community members (as 
designated by the Municipality and approved by NYFS Board) on the 
Board of Directors as either a Board Member or Board Advisor. 
 

f. Further Obligations of NYFS.  In addition to the obligations set forth 
elsewhere in this Agreement, this Agreement is further contingent upon 
NYFS doing the follows: 
 

i. The Bylaws of NYFS shall be amended to add provisions requiring 
an open process for contracting services as provided for in 
paragraph C.2., above, and prohibiting NYFS from supporting or 
opposing individual candidates for election to public office in any of 
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the participating municipalities; and adding the requirement that 
IRS 501.C3 status be maintained. 
 

ii. On or before June 30, of any year NYFS shall submit the proposed 
city budgeted amount for the subsequent year. 
 

iii. On or before December 31, of any year NYFS shall submit a written 
report to the Municipality including an Annual Report, the audited 
financial statement, and a program specific summary of services 
provided to the municipality; in addition, biannually NYFS shall 
submit a written report to the participating municipality. 
 

iv. Periodically advising the Municipality of services available through 
NYFS to the Municipality’s residents; 
 

v. Establishing a sliding scale for services available through NYFS to 
the Municipality’s residents and periodically advising the 
Municipality of such fees; 
 

vi. Providing other reasonable information requested by the 
Municipality; 
 

vii. Purchasing a policy of liability insurance in the amount of at least 
$1,500,000.00, naming the Municipality as an additional insured 
and providing a copy of the insurance certificate evidencing such 
policy to the Municipality; 
 

viii. Upon Request NYFS will provide the Municipality with a copy of its 
Articles of Incorporation, Bylaws, Amendments thereto, and the IRS 
tax exempt status letter; 
 

ix. NYFS shall defend and indemnify the Municipality from any and all 
claims or causes of actions brought against the Municipality of any 
matter arising out of this Agreement or the services provided 
pursuant to this Agreement; and, 
 

x. Without the written approval of the Municipality, NYFS will not enter 
into any agreement with any other municipality which differs from 
the terms and conditions of this Agreement. 
 

g. Term.  The term of this agreement will be through December 31, 2024.  
Unless either party gives at least 6 months written notice of its intent to 
cancel this Agreement effective December 31 of the year in which the 
notice is made, NYFS will continue to provide services to the Municipality 
if a successor agreement has not been executed prior to the end of the 
term.  
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h.  (A)    Distribution of Assets Upon Dissolution. 

 
If NYFS ceases to operate, the Board of Directors will do one of the 
following: 
 

i. Give the assets to one or more non-profit agencies providing similar 
social services in the northern suburbs of Ramsey County; or, 
 

ii. Form a new Foundation to fund appropriate social service 
programming in the northern suburbs of Ramsey County. 

 
The final Distribution of Assets Plan must be approved by the Ramsey 
County District Court. 
 
(B)         Deviation from the Mission. 
 
If the City Council determines that NYFS has materially deviated from its 
mission (See II. Recitals, A.), the City Council may ask the NYFS Board of 
Directors to consider dissolving the agency and liquidating the assets.  
The Board will do one of the following: 
 
iii. Consider the request and by a majority vote deny it. 

 
iv. Consider the request and by a majority vote agree to modify the 

programs to be consistent with the mission. 
 

v. Consider the request and by a majority vote agree with the request 
and move to dissolve the agency and liquidate the assets. 

  
IN WITNESS WHEREOF, the parties have executed this Agreement on this date 
set forth below. 
 

MUNICIPALITY 
 

City of Roseville 
 
 

By:   ______________________________ 

         Elected Official 

Its:    ______________________________ 

         Clerk/Manager/Administrator 
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Dated: ______________________________ 

           

NYFS 
 

Northeast Youth & Family Services 
 

By:   _______________________________ 

Its:     President/CEO 

By: _______________________________ 

Its: Chair of the Board of Directors 

Dated: _______________________________ 
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Contracted Services 

 
Mental Health Services: 
 

• Shoreview and White Bear Lake Mental Health Clinics – licensed mental 

health staff provide therapy for the emotional health of children, teens, and 
adults.    
 

• School-Based Mental Health – licensed mental health staff provide onsite 

therapy in the schools for the emotional health of students within Roseville, 
Mounds View, Saint Anthony New Brighton and White Bear Lake school 
districts.  
 

• Northeast Educational & Therapeutic Services (NETS) – provides therapy 

and academic support for youth in grades 6 -12 with severe mental illnesses 
who cannot function in traditional school environments.  
 

• Domestic and Sexual Violence Program– individual and group therapy and 
legal advocacy services for adults and children who have witnessed or 
experienced domestic and/or sexual violence.  

  
Community Service Programs: 
 

• Youth Diversion – a coordinated range of services for youth who have 

committed minor offenses (e.g. shoplifting, chemical/alcohol use, vandalism) 
to help them focus on positive behavior and prevent recidivism.   
 

• Community Connections – This seven-week program helps youth develop 
social and emotional skills while expanding their horizons and helping them 
deepen their commitment to their own futures through service, post-
secondary education exposure, career exploration, and mentorship.   

 
 

Non-Contracted Services 
 

Community Service Programs: 
 

• Community Advocate – This program serves people who have been 
involved with local law enforcement but have needs that cannot be 
sufficiently addressed by law enforcement alone. This can include: mental 
health issues, family instability, medical care and other needs. Addressing 
these underlying issues reduces the need for law enforcement intervention 
in the future. 
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Municipal Contract Community Advocate Municipal Contract Community Advocate
2023 2023 2024 2024

Board Approved Increase Dollar increase Board Approved Increase Dollar increase
of 4.9% based on CPI-U over 2023 of 4.9% based on CPI-U over 2023

Falcon Heights 12,246.11$               12,846.17$                           600.06$             

Little Canada 23,213.75$               24,351.22$                           1,137.47$          

Mounds View 29,789.41$               27,938.75$                    31,249.09$                           1,459.68$          29,307.75$                            1,368.999$        

New Brighton 51,673.28$               11,175.50$                    54,205.27$                           2,531.99$          11,723.10$                            547.60$             

North Oaks 11,854.97$               12,435.86$                           580.89$             

Roseville 81,071.55$               22,351.00$                    85,044.05$                           3,972.51$          23,446.20$                            1,095.20$          

St. Anthony 20,265.65$               13,969.38$                    21,258.67$                           993.02$             14,653.87$                            684.50$             

Shoreview 59,185.45$               62,085.53$                           2,900.09$          

Birchwood 1,957.95$                 2,053.89$                              95.94$               

Hugo * 16,275.00$               17,072.48$                           797.47$             

Mahtomedi 17,970.20$               18,850.74$                           880.54$             

Vadnais Heights 29,498.85$               30,944.29$                           1,445.44$          

City of WBL   56,901.18$               27,938.75$                    59,689.33$                           2,788.16$          29,307.75$                            1,369.00$          

WB Tnship  24,798.43$               26,013.56$                           1,215.12$          

Lauderdale 5,075.91$                 5,324.63$                              248.72$             

Arden Hills 22,215.00$               23,303.54$                           1,088.54$          

Total 463,992.69$             103,373.38$                  486,728.34$                         22,735.65$        108,438.67$                          5,065.30$          

* Hugo splits its support of NYFS with another Community-Based Mental Health agency

Northeast Youth & Family Services
Municipal Participation Figures 
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PROFESSIONAL SERVICES AGREEMENT 

THIS AGREEMENT, made and entered into effective January 1, 2024, by and between the City of 
Roseville, Minnesota, a municipal corporation under the laws of the State of Minnesota, 
hereinafter referred to as "City," and Northeast Youth & Family Services, a Minnesota Nonprofit 
Corporation located at 3490 Lexington Ave North, Suite 205, Shoreview, MN 55126 
("Provider").  

The City and Provider, in consideration of the mutual terms and conditions, promises, 
covenants, and payments hereinafter set forth, agree as follows:  

Provider agrees to provide the services described in this Agreement. 

Statement of work. Provider will provide community advocacy services to households referred 
from City law enforcement departments. Services will be provided by the Community Advocate, 
an employee of the Provider who will work on a fulltime basis independently and 
collaboratively with the City. The Community Advocate will be supervised by the designee 
within Northeast Youth & Family Services.  

The Community Advocate will provide “follow up” activities to referred households which will 
include efforts to establish a relationship, assess needs, develop a Goal Action Plan, connect to 
resources, and follow up on the impact of the Goal Action Plan.  

The Community Advocate will maintain regular communication with an identified City “point of 
contact” regarding new referrals, progress on current referrals and follow up on closed 
referrals.  

The Community Advocate will typically work a traditional Monday through Friday schedule 
during business hours, with occasional evening hours as contact with referrals necessitate. 
Generally, the work schedule may be set between the Community Advocate and the supervisor 
designee at Northeast Youth & Family Services.  

Time For Completion. 

The services rendered by Provider will commence on January 1, 2024, and will continue for one 
year, unless this agreement is terminated or renewed in accordance with the relevant 
provisions within.  

Project Management. 

Provider will assign specific individuals as principal project members and ensure that the major 
work and coordination will remain the responsibility of these individuals during the term of the 
Agreement. Provider is responsible to place an appropriate employee in the role of Community 
Advocate. 
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The City will designate a “point of contact” as the project manager for this Agreement, and the 
individual to whom all communications pertaining to the Agreement shall be addressed. The 
project manager shall have the authority to transmit instructions, receive information, and 
interpret and define the City's policy and decisions pertinent to the work covered by this 
Agreement.  
 
Billings and Payment.  
 
Services provided to the City will be provided as part of a collaborative program at an approved 
upon cost of $23,446.20 to the City. The City shall have no liability or bear any responsibility for 
payment for any services provided by Provider outside the scope of this agreement, even if the 
individual was identified or referred for such services via the services provided for in this 
agreement.  
 
City Responsibilities.  
 
The City will provide Provider with access to information from City documents, staff, and other 
sources needed by Provider to complete the work described in this Agreement.  
 
Amendment or Changes to Agreement.  
 
A. City or Provider may request changes that would increase, decrease, or otherwise modify the 
Scope of Services. Such changes must be authorized in writing in advance by either the City or 
Provider.  
 
B. Any alterations, amendments, deletions, or waivers of the provisions of this Agreement are 
valid only when reduced to writing and duly signed by the parties.  
 
C. Modifications or additional schedules may not be construed to adversely affect vested rights 
or causes of action which have accrued prior to the effective date of such amendment, 
modification, or supplement. The term "this Agreement" includes any future amendments, 
modifications, and additional schedules made in accordance with these terms.  
 
Notices.  
 
Except as otherwise stated in this Agreement, any notice or demand to be given under this 
Agreement must be delivered in person or deposited in United States Certified Mail, Return 
Receipt Requested. Any notices or other communications must be addressed as follows:  
 
To the City      To the Provider 
City of Roseville     Northeast Youth & Family Services  
Attn: Roseville Police Department    Attn: President & CEO 
2660 Civic Center Drive    3490 Lexington Ave North, Suite 205  
Roseville, MN 55113     Shoreview, MN 55126 
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Survival of Obligations.  
 
A. The respective obligations of the parties under these terms and conditions, which by their 
nature would continue beyond termination, cancellation, or expiration, will survive 
termination, cancellation, or expiration of this Agreement.  
 
B. If a court or governmental agency with proper jurisdiction determines that this Agreement, 
or a provision of the Agreement is unlawful, this Agreement or that provision, will terminate. If 
a provision is so terminated but the parties legally, commercially, and practicably can continue 
this Agreement without the terminated provision, the remainder of this Agreement will 
continue in effect.  
 
Records, Dissemination of Information.  
 
A. For purposes of this Agreement, the following words and phrases have the meanings given in 
this section, except where the context clearly indicates that a different meaning is intended.  
 
"Work product" means any report, recommendation, paper, presentation, drawing, 
demonstration, or other materials, whether in written, electronic, or other format that results 
from Provider's services under this Agreement. "Work Product" does not include any data or 
information in any form that relates to the provision of services to an individual by the Provider 
that are outside the scope of this Agreement, even if the individual was identified or referred 
for such services via the services provided by the Provider to the City in this Agreement.  
 
"Supporting documentation" means any surveys, questionnaires, notes, research, papers, 
analyses, whether in written, electronic, or in other format and other evidences used to 
generate any and all work performed and work products generated under this Agreement. 
"Supporting Documentation" does not include any data or information in any form that relates 
to the provision of services to an individual by the Provider that are outside the scope of this 
Agreement, even if the individual was identified or referred for such services via the services 
provided by the Provider to the City in this Agreement.  
 
"Business records" means any books, documents, papers, account records and other evidences, 
whether written, electronic, or in other forma, belonging to Provider and pertaining to work 
performed under this Agreement.  
 
"Business records" does not include any data or information in any form that relates to the 
provision of services to an individual by the Provider that are outside the scope of this 
Agreement, even if the individual was identified or referred for such services via the services 
provided by the Provider to the City in this Agreement.  
 
B. All deliverable work products and supporting documentation that directly result from the 
Provider's services under this Agreement and that are not protected personally-identifiable 
information will be delivered to the City throughout the engagement under this Agreement and 
at the conclusion of services.  
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C. The Provider agrees not to release, transmit, or otherwise disseminate information 
associated with or generated as a result of the work performed under this Agreement without 
prior knowledge and written consent of the City.  
 
D. In the event of termination, all documents finished or unfinished, and supporting 
documentation prepared by the Provider under this Agreement, and that are not protected 
personally-identifiable information, will be delivered to the City by Provider by the termination 
date and there will be no further obligation of the City to Provider except for payment of 
amounts due and owing for work performed and expenses incurred to the date and time of 
termination.  
 
E. The parties agree to maintain all business records in such a manner as will readily conform to 
the terms of this Agreement and to make such materials available at reasonable times during 
this Agreement period and for six (6) years from the date of the final payment under the 
contract for audit or inspection by the City, the Auditor of the State of Minnesota, or other duly 
authorized representative.  
 
F. The parties agree to abide strictly by Chapter 13, Minnesota Government Data Practice Act, 
and any other applicable data privacy and security laws and regulations. The requirements of 
this provision do not apply to any information or data created, collected, received, stored, used, 
maintained, or disseminated by Provider in providing services to an individual that are outside 
the scope of this Agreement, even if the individual was identified or referred for such services 
via the services provided by the Provider to the City in this Agreement.  
 
G. Notwithstanding anything in this Agreement to the contrary, Provider will comply with all 
state and federal laws applicable to the disclosure of information related to the health status of 
or provision of health care to individuals served by Provider. In the event of any ambiguity or 
conflict between any laws regarding disclosure of such information, such ambiguity or conflict 
shall be resolved in favor of the law or interpretation that is most protective of the privacy and 
confidentiality of the individual served.  
 
Provider will create, maintain, and secure personally-identifiable health information as 
appropriate to document interventions or care provided by Provider in Provider's sole 
discretion.  
 
Personally-identifiable health information may be reported to the City only as authorized by 
law. Personally-identifiable data may be shared with the subject's consent. Personally-
identifiable information may be shared without the subject's consent to prevent or lessen a 
serious or imminent threat to the health or safety of an individual or the public or if the subject 
is involved in an emergency interaction and disclosure of information is necessary to protect 
the health or safety of the referred person or another person. Certain data obtained by the City 
to respond to an emergency are private data on individuals and will not be used for any other 
purpose. To the extent possible, private data released to the City to respond to an emergency 
will be marked and designated as private data by the releasing party or person.  
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The parties will document releases of information as required by law, including the date and 
circumstances under which the release was made, the person or agency to whom the release 
was made, and the information released.  
 
Human Rights/Affirmative Action/Economic Opportunity.  
 
Provider agrees to comply with all federal, state and local laws, resolutions, ordinances, rules, 
regulations and executive orders pertaining to unlawful discrimination on account of race, 
creed, religion, color, sex, sexual or affectional orientation, national origin, ancestry, familial 
status, age, disability, marital status, or status with regard to public assistance and will take 
affirmative steps to ensure that applicants are employed and employees are treated during 
employment without regard to the same.  
 
Compliance With Applicable Law.  
 
The parties agree to comply with all federal, state and local laws or ordinances, and all 
applicable rules, regulations and standards established by any agency of such governmental 
units, insofar as they relate to the performance of the provisions of this Agreement. Each party 
is responsible to obtain all permits or licenses required for the performance of services under 
this Agreement as applicable to the actions of the respective party.  
 
Conflict of Interest.  
 
Provider's acceptance of this agreement indicates compliance with City code. As such, except as 
permitted by law, no City official or employee shall be a party to or have a direct financial 
interest in any sale, lease, or contract with the City. The Provider also affirms that to the best of 
the Provider's knowledge, their involvement in this contract does not result in a conflict of 
interest with any part or entity which may be affected by the terms of this contract. The 
Provider agrees that should any conflict or potential conflict of interest become known to the 
Provider, Provider will immediately notify the City of the situation so that a determination can 
be made about Provider's ability to continue performing services under this contract.  
 
Responsibility for Acts and Omissions.  
 
Each party agrees that it will be responsible for its own acts and omissions and the acts and 
omissions of its employees, elected officials, and agents as they relate to this Agreement and 
for any liability resulting therefrom, to the extent authorized by law, and will not be responsible 
for the acts and omissions of the other party or their employees, elected officials, and agents, 
or for any liability resulting therefrom. The City's liability is governed and limited by the 
Municipal Tort Claims Act, Minnesota Statutes chapter 466, and other applicable law.  
 
Each party warrants that it is able to comply with the obligations of this Agreement through 
commercial insurance or a self-funding program.  
 
All insurance policies or self-insurance certificates are open to inspection by the other party and 
copies of the policies or certificates of self-insurance shall be submitted to a party upon written 
request.  
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Assignment.  
 
The City and Provider each binds itself and its successors, legal representatives, and assigns of 
such other party, with respect to all covenants of this Agreement; and neither the City nor the 
Provider will assign or transfer their interest in this Agreement without the written consent of 
the other.  
 
Termination.  
 
This Agreement will continue in full force and effect until completion of the project unless 
either party terminates the Agreement. Either party may terminate this Agreement, without or 
without cause, by providing 60 days written notice to the other party.  
 
In the event of termination, the Provider will deliver all work products and supporting 
documentation developed up to the time of termination.  
 
Renewal.  
 
This Agreement may be renewed or extended by the written agreement of the parties.  
 
Alterations.  
 
Any alteration, variation, modification or waiver of the provisions of the specifications that may 
have occurred during the bidding process or amendments to this Agreement are valid only 
when reduced to writing.  
 
Interpretation of Agreement, Venue.  
 
This Agreement will be interpreted and construed according to the laws of the State of 
Minnesota. All litigation regarding this agreement must be venued in the District Court of the 
County of Ramsey, Second Judicial District, State of Minnesota.  
 
Independent Provider.  
 
It is agreed by the parties, that at all times and for all purposes, within the scope of the 
Agreement resulting from this solicitation, the relationship of the Provider to the City is that of 
independent Provider and not that of employee. No statement contained in this Agreement 
may be construed so as to find the Provider an employee of the City.  
 
Cooperative agreement, independent authority  
 
The parties are entering into this Agreement for the purposes of providing collaborative 
services to individuals experiencing crisis who are the subject of a police call for service. Each 
party agrees that its employees who act under this Agreement are granted independent 
authority to provide services within the employee's scope of practice, as regulated and 
governed by the respective employing party.  
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The parties agree that their respective employees will act collaboratively but exercise 
independent judgment, discretion, and acts within each respective employee's area of 
responsibility or authority, this includes independent assessment and exercise of authority 
under Minnesota Statutes chapters 148E, 2538, 626, 629 and any other statutory or other 
applicable authority. The parties agree and stipulate that none of its employees or agents has 
the authority to require the employees or agents of the other party to exercise any 
independent authority reserved by law.  
 
Waiver.  
 
The waiver by either party of any breach under the terms of this Agreement or any rights or 
remedies arising under the terms of this Agreement will not constitute a waiver of the party's 
right to any rights and/or remedies with respect to any subsequent breach or default of the 
terms of the Agreement.  
 
Subcontracting.  
 
Provider agrees not to enter into any subcontracts for any of the work contemplated under this 
Agreement without obtaining prior written approval of the City.  
 
Insurance.  
 
Provider is required to carry insurance of the kind and in the amounts shown below for the life 
of the Agreement. Certificates for General Liability Insurance should state that the City of White 
Bear Lake, its officials, employees, agents and representatives are Additional Insureds.  
 

1. General or Business Liability Insurance  
$1,500,000 per occurrence  
$2,000,000 aggregate per project  
$2,000,000 products/completed operations total limit  
$1,500,000 personal injury and advertising  

 
Policy must include an "all services, products, or completed operations" endorsement when 
appropriate.  
 

2. Worker's Compensation and Employer's Liability. Provider must maintain 
appropriate Worker's Compensation coverage as required by Minnesota law.  

 
3. Professional Liability Insurance is required when a contract is for service for which 

professional liability insurance is available for purchase.  
 

a. $1,000,000 per occurrence  
 
b. $2,000,000 aggregate  
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4. General Insurance Requirements  

 
a. All policies must be written on an occurrence basis or as acceptable to the City. 
Certificates of insurance must indicate if the policy is issued on a claims-made or 
occurrence basis. Agent must state on the certificate if company carries errors and 
omissions coverage.  

 
b. The Provider may not commence any work until Certificates of Insurance covering 
all of the insurance required for this project is approved and the Project manager 
has issued a notice to proceed. Insurance must remain in place for the duration of 
the original contract and any extension periods.  

 
c. The City reserves the right to review Provider's insurance policies at any time to 
verify that City requirements have been met.  

 
d. Satisfaction of policy limits required above for General Liability Insurance, may be 
met with the purchase of an umbrella or excess policy.  

 
Any excess or umbrella policy will be written on an occurrence basis, and if such policy is not 
written by the same insurance carrier, the proof of underlying policies shall be provided with 
any certificate of insurance.  
 
Force Majeure.  
 
Neither the City nor the Provider may be held responsible for performance if its performance is 
prevented by acts or events beyond the party's reasonable control, including, but not limited 
to: severe weather and storms, earthquake or other natural occurrences, demonstrations, 
strikes and other labor unrest, power failures, electrical power surges or current fluctuations, 
nuclear or other civil military emergencies, or acts of legislative, judicial, executive.  
 
Entire Agreement.  
 
It is understood and agreed that this entire Agreement supersedes all oral agreements and 
negotiations between the parties relating to the subject matters of the Agreement.  
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NORTHEAST YOUTH & FAMILY SERVICES   CITY OF ROSEVILLE 
 
 
By ____________________________  By:  ____________________________ 
 
Title___________________________  Title___________________________  
 
Date __________________________  Date __________________________ 

 
 

       By:  ____________________________ 
 
       Title___________________________  
 

Date __________________________ 
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.l. 

Department Approval City Manager Approval 

 
 

Item Description: Approve First Amendment to Critical Corridors Grant Agreement for 
County Road B and Snelling Avenue (TH 51) Pedestrian Traffic Study 
23-11 

Page 1 of 2 

1  
2 Background 
3 The intersection of County Road B and Snelling Avenue is a major commercial corridor in 
4 Roseville which connects more than 500 units of affordable housing neighborhoods 
5 (Section 42 and Section 8) to jobs, commercial services and Metro Transit’s BRT line.  The 
6 high levels of vehicle traffic combined with the intersection layout can be problematic for 
7 pedestrian safety and access through the intersection. In 2023, the County awarded 
8 Roseville a Critical Corridors grant in the amount of $25,000. The City is using grant 
9 funding to study traffic, produce and evaluate non-traditional improvement alternatives to 

10 increase pedestrian safety and connectivity through the intersection.   
11  
12 Public outreach for the study was completed in fall of 2023, with an exceptional amount of 
13 responses and over 700 surveys received. Traffic modeling and alternatives design are still 
14 ongoing. 
15  
16 The original grant agreement required completion by December 31, 2023, so City staff 
17 requested an extension to continue design and analysis. Ramsey County agreed to amend 
18 the grant agreement with a revised completion date of June 30, 2024. The amendment is 
19 attached and requires City Council approval. 
20  
21 Policy Objectives 
22 The County Road B and Snelling Avenue (TH 51) Pedestrian Traffic Study 23-11 
23 demonstrates the Roseville’s 2024 Transportation Goals to “encourage the use of non-
24 motorized transportation by providing and supporting development of a high-quality network 
25 of both off-road and on-road pathways and ensure that bicycle and pedestrian routes are 
26 safe, efficient and attractive.” 
27  
28 Roseville’s 2040 Comprehensive Plan included a Special Study Area for Har Mar Mall, 
29 which described a need for connections from the street to the mall.   
30  
31 This Study will also follow the Roseville Pathway Master Plan’s policies to develop 
32 improvement concepts to improve safety and access. 
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33  
34 Racial Equity Impact Summary 
35 The County Road B and Snelling Avenue (TH 51) Pedestrian Traffic Study 23-11 is 
36 committed to making a positive impact in racial equity, as the area around the Study 
37 includes populations of racial diversity.  The Study is intended to increase access and 
38 safety of pedestrian and transit use in the area and will include outreach to historically 
39 disadvantaged communities to identify their specific concerns for the intersection.  An 
40 equity lens will be used in evaluation of pedestrian improvements identified by the Study 
41 with consideration of the City’s recently adopted Strategic Racial Equity Action Plan 
42 (SREAP) Racial Equity and Inclusion. 
43  
44 Budget Implications 
45 No additional funding will be required for the grant extension. 
46  
47 The Study is anticipated to cost $70,000.  This will be funded through a combination of 
48 sources: The Critical Corridors Grant award of $25,000, Ramsey County Public Works will 
49 fund an additional $25,000, and the City of Roseville’s Engineering Service fund will 
50 contribute $20,000. 
51  
52 Staff Recommendations 
53 Staff recommends the City Council approve First Amendment to Critical Corridors Grant 
54 Agreement for County Road B and Snelling Avenue (TH 51) Pedestrian Traffic Study 23-
55 11. 
56  
57 Requested Council Action 
58 Motion to approve the First Amendment to Critical Corridors Grant Agreement for County 
59 Road B and Snelling Avenue (TH 51) Pedestrian Traffic Study 23-11. 
60  
61  

Prepared by: Stephanie Smith, Assistant City Engineer 

Attachments: 1. First Amendment to Grant Agreement 
2. Study Location Map 

62  
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.m. 

Department Approval City Manager Approval 

 
 

Item Description: Approve Agreement for Metropolitan Council’s 2024 Private Property 
Inflow and Infiltration Grant  

Page 1 of 2 

1  
2 Background 
3 The Metropolitan Council is implementing a pilot grant program for 2024 to reduce 
4 stormwater entering the wastewater system. The 2022 Minnesota Legislature amended 
5 Statute § 471.342 to allow the Met Council to provide grant funding to local municipalities to 
6 assist private property owners with costs associated with repairing inflow and infiltration 
7 issues on privately-owned sanitary services. The 2024 Private Property Inflow and 
8 Infiltration (I/I) Grant Program will provide $1.5 million to local municipalities to administer 
9 grant programs for these private I/I repairs. 

10  
11 Roseville applied for this grant and was awarded $40,000. The Met Council has sent the 
12 attached grant agreement for Council approval to accept the funds and begin to administer 
13 the program for Roseville residents. Staff anticipates having the program ready for 
14 applications in early spring. 
15  
16 Policy Objectives 
17 The City is required to limit I/I into its sanitary sewers under Met Council regulation, thereby 
18 reducing unnecessary trunk pipe upsizing and treatment of stormwater at sanitary sewer 
19 treatment plants.   
20  
21 Racial Equity Impact Summary 
22 To support traditionally underserved residents’ access to this program, the 2024 Private 
23 Property Inflow and Infiltration (I/I) Grant Program guidelines allow for equity criteria in 
24 alignment with Thrive MSP 2040. Roseville applicants will be eligible for a higher 
25 reimbursement maximum if the property has homestead status and the property is at or 
26 below the Met Council’s 80% Area Median Income (AMI) affordable home-ownership cost 
27 value. 
28  
29 Budget Implications 
30 The sanitary sewer fund will be used to reimburse residents, and then the City will be 
31 reimbursed by Met Council grant funds. There is no net costs to the City other than staff 
32 time to administer the program. 
33  
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34 Staff Recommendations 
35 Staff recommends Council approve the agreement for the Met Council’s 2024 Private 
36 Property Inflow and Infiltration (I/I) Grant to establish a grant program for private sanitary 
37 sewer I/I repairs. 
38  
39 Requested Council Action 
40 Approve the agreement for the Met Council’s 2024 Private Property Inflow and Infiltration 
41 (I/I) Grant. 
42  
43  

Prepared by: Stephanie Smith, Assistant City Engineer 

Attachments: 1. Grant Agreement 

44  
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METROPOLITAN COUNCIL  

2024 PRIVATE PROPERTY INFLOW AND INFILTRATION (I/I)  

GRANT AGREEMENT NO. SG-20611 

This Council (MCES) Funded Grant Agreement ("Grant Agreement") is entered into this [date of signature 
by both parties] between the Metropolitan Council, a public corporation and political subdivision of the State of 
Minnesota ("Met Council") and the City of Roseville, a municipal corporation ("Grantee"). 

RECITALS 

1. In 2022, Minnesota Statutes 2020, section 471.342 was amended to authorize towns and political
subdivisions to establish inflow and infiltration prevention programs and make loans or grants to
property owners.

2. The Metropolitan Council Environmental Services (MCES, Council) calculates the peak hourly
flow discharge limit (I/I Goal) for each community connected to the metropolitan sanitary sewer
disposal system. Wastewater flow that exceeds the respective I/I Goal is considered excessive
flow. Communities that have a measured wastewater flow rate greater than 80 percent of the I/I
Goal are eligible to apply for the Grant.

3. The Council authorizes its staff to enter into a private property inflow and infiltration grant
agreement with local municipalities that are eligible for this grant program.

GRANT AGREEMENT 

1. Term of Grant Agreement.

1.1. Effective Date.  The effective date of this Grant Agreement is the date on which the Grant 
Agreement has been duly executed by both parties. 

1.2. Grant Activity Period.  The first day of the month following the Effective Date through and 
including the expiration date. 

1.3. Expiration Date.  The latter of (i) 2 years after final distribution of funds to Grantee; or (ii) until 
all obligations have been satisfactorily fulfilled, whichever occurs first. 

1.4. Survival of Terms.  The following clauses survive the expiration, termination, or cancellation of 
this Grant Agreement; 9. Liability and Insurance; 10. Audits; 11. Government Data Practices; 13. Data 
Availability; 14. Governing Law, Jurisdiction and Venues; 16. Data Disclosure; 18. Future Eligibility. 

2. Duties, Representations and Warranties of Grantee and Use of Grant Funds.

2.1. The Grantee agrees to conduct, administer, and complete in a satisfactory manner the program
("Grantee Program") which is described in Grantee's application to Met Council for assistance under the
Met Council's Private Inflow and Infiltration grant program, which application is incorporated into this
Grant Agreement as Exhibit A (Grant Application), and in accordance with the terms and conditions of
this Grant Agreement.  Specifically, the Grantee agrees to perform the “Grant Program” in accordance
with a specific timeline, all as described in Exhibit A (Grant Application) and to undertake the financial
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responsibilities described in Exhibit A (Grant Application) to this Grant Agreement.  The Grantee has 
the responsibility for and obligation to complete the “Grant Program” as described in Exhibit A (Grant 
Application).  The Met Council makes no representation or warranties with respect to the success and 
effectiveness of the “Grant Program”.  The Met Council acknowledges that “Grant Program “work may 
be limited to soliciting participation by building owners in the “Grant Program” and requires additional 
work by the Grantee only to the extent that building owners choose to participate in the “Grant Program”, 
all as described in the Grantee's application attached as Exhibit A (Grant Application). 

The Grant Funds cannot be used for: 

 Normal municipal operating or overhead costs, including such related to the Grant 
Program;  

 Grantee's own public sewer infrastructure costs; 
 The cost of studies; 
 Engineering costs; 
 Planning costs; and 
 For equipment, machinery, supplies or other property to conduct the Grant Program, except 

for equipment, supplies or other property which is used primarily for the Grant Program 
and is specifically listed in Exhibit A (Grant Application). 

2.2. Grantee Representations and Warranties.  The Grantee further covenants with and represents and 
warrants to Met Council, as follows: 

A. It has the legal authority to enter into, execute and deliver this Grant Agreement and all 
documents referred to herein, has taken all actions necessary to its execution and delivery of such 
documents and has provided to Met Council a copy of the resolution by its governing body which 
authorizes Grantee to enter into this Agreement, to undertake the Private Property I/I Grant Program, 
including the Grantee financial responsibilities as shown in Exhibit A (Grant Application) and which 
also designates an authorized representative for the Grant Program who is authorized to provide 
certifications required in this Grant Agreement and submit pay claims for reimbursement of Grantee 
Program costs. 

B. It has legal authority to conduct and administer the Grant Program and use the Grant Funds 
for the purpose or purposes described in this Agreement. 

C. This Grant Agreement and all other documents referred to herein are the legal, valid and 
binding obligations of the Grantee enforceable against the Grantee in accordance with their respective 
terms. 

D. It will comply with all the terms, conditions, provisions, covenants, requirements, and 
warranties in this Agreement, and all other documents referred to herein. 

E. It has made no materially false statement or misstatement of fact in connection with the 
Grant Funds, and all the information it has submitted or will submit to the Council relating to the Grant 
Funds or the disbursement of any of the Grant Funds is and will be true and correct.  It agrees that all 
representations contained in its application for the Private I/I Grant are material representations of fact 
upon which the Council relied in awarding this Grant and are incorporated into this Agreement by 
reference. 
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F. It is not in violation of any provisions of its charter or of the laws of the State of Minnesota, 
and there are no material actions, suits, or proceedings pending, or to its knowledge threatened, before 
any judicial body or governmental authority against or affecting it and is not in default with respect to any 
order, writ, injunction, decree, or demand of any court or any governmental authority which would impair 
its ability to enter into this Grant Agreement or any document referred to herein, or to perform any of the 
acts required of it in such documents. 

G. Neither the execution and delivery of this Grant Agreement or any document referred to 
herein nor compliance with any of the terms, conditions, requirements, or provisions contained in any of 
such documents is prevented by, is a breach of, or will result in a breach of, any term, condition, or 
provision of any agreement or document to which it is now a party or by which it is bound. 

H. The Grantee will not violate any applicable zoning or use statute, ordinance, building code, 
rule or regulation, or any covenant or agreement of record relating thereto. 

J. The Grant Program will be conducted in full compliance with all applicable laws, statutes, 
rules, ordinances, and regulations issued by any federal, state, or other political subdivisions having 
jurisdiction over the Grant Program. 

K. It has complied with the financial responsibility requirements contained in Exhibit A 
(Grant Application). 

L. The Grant Program will be conducted substantially in accordance with Exhibit A (Grant 
Application) by the Completion Date as stated in Exhibit A (Grant Application). 

M. It shall furnish such satisfactory evidence regarding the representations described herein as 
may be required and requested by the Met Council. 

3. Time. 

Grantee must comply with all time requirements described in this Grant Agreement.   

4. Eligible Costs. 

Eligible costs are those costs incurred by parties within the jurisdiction of the Grantee generally 
only for sewer service lateral repairs or replacements and foundation drain disconnections as described in 
Exhibit A (Grant Application).  The Grantee shall not be reimbursed for non-eligible costs.  Any cost 
not defined as an eligible cost or not included in the Grant Program or approved in writing by the Council 
is a non-eligible cost. 

5. Consideration and Payment. 

5.1 The Met Council will reimburse Grantee for eligible costs performed by the Grantee during the 
Grant Period in an amount of up to the prequalified work’s grant amount ("Grant Amount").  The Met 
Council shall bear no responsibility for any cost overruns that may be incurred by the Grantee or 
subrecipients of any tier in the performance of the Grantee Program.  The initial Grant amount to Grantee 
under this Grant Agreement is $40,000.   

5.2. Advance.  The Met Council will make no advance of the Grant Amount to Grantee.  The 
disbursement of the Grant Amount shall be in the form of reimbursement for eligible costs as provided 
ahead in this Section 5. 
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5.3. Payment.  To obtain payment under this Grant Agreement, the Grantee shall submit a 
Reimbursement Request/Progress Report on forms provided by or acceptable to the Met Council.  
Reimbursement Request/Progress Reports may be submitted once per quarter after this grant agreement 
has been executed.  The Grantee shall describe its compliance with its the financial requirements and 
construction work completed and specific addresses where work was undertaken in connection with the 
grant and shall provide sufficient documentation of grant eligible expenditures and such other information 
as the Met Council’s staff reasonably requests.  The Met Council will promptly pay the Grantee after the 
Grantee presents to the Met Council a Reimbursement Request/Progress Report and an itemized invoice 
for all eligible services actually performed and the Met Council’s Authorized Representative accepts the 
invoiced services. 

6. Conditions of Payment. 

6.1. The Grantee must certify to the Council that work at each site for which payment is requested is 
done, that Grantee has received receipts for such work, that the work was not performed in violation of 
federal, Met Council, or local law or regulation and that Grantee has issued the appropriate permits for 
the work completed in the Grant Program. 

6.2. Conditions Precedent to Any Reimbursement Request.  The obligation of the Met Council to make 
reimbursement payments hereunder shall be subject to the following conditions precedent: 

A. The Met Council shall have received a Reimbursement Request/Progress Report for such 
amount of funds being requested for which the amounts for each individual site have been pre-qualified 
by Met Council. 

B. The Met Council shall have received evidence upon request, and in form and substance 
acceptable to the Met Council, that (i) the Grantee has legal authority to and has taken all actions necessary 
to enter into this Agreement and (ii) this Agreement is binding on and enforceable against the Grantee. 

C. No Event of Default under this Grant Agreement or event which would constitute an Event 
of Default but for the requirement that notice be given or that a period of grace or time elapse shall have 
occurred and be continuing. 

D. The Grantee has supplied to the Met Council all other items that the Met Council may 
reasonably require to assure good fiscal oversight of this grant program. 

 

7. Authorized Representative. 

The Met Council’s Authorized Representative is: 

Name: Ward Brown or successor 
Title: Financial Analyst, MCES Pretreatment & Finance 

Mailing Address: 390 North Robert Street 
St. Paul, MN 55101 

Phone: (651) 602-1263 
E-Mail Address: ward.brown@metc.state.mn.us 
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or his successor, and has the responsibility to monitor the Grantee’s performance and the authority to 
accept the services provided under this grant contract.  If the services are satisfactory, the Met Council’s 
Authorized Representative will certify acceptance on each invoice submitted for payment. 

The Grantee’s Authorized Representative is: 

Name: Stephanie Smith 
Mailing Address: 2660 Civic Center Drive, Roseville, MN 55113 

Phone: (651) 792-7048 
E-Mail Address: stephanie.smith@cityofroseville.com 

If the Grantee’s Authorized Representative changes at any time during this Grant Agreement, the Grantee 
must immediately notify the Met Council and within 30 days provide a new City resolution (if such 
resolution is necessary) specifying the new Representative. 

8. Assignment, Amendments, Waiver, and Grant contract Complete. 

8.1 Assignment.  The Grantee may neither assign nor transfer any rights or obligations under this Grant 
Agreement without the prior consent of the Met Council and a fully executed Assignment Agreement, 
executed and approved by the same parties who executed and approved this Grant Agreement, or their 
successors in office. 

8.2 Amendments.  Any amendment to this Grant Agreement must be in writing and will not be 
effective until it has been executed and approved by the same parties who executed and approved the 
original Grant Agreement, or their successors, or their delegatee in office. 

8.3 Waiver.  If the Met Council fails to enforce any provision of this Grant Agreement, that failure 
does not waive the provision or its right to enforce it. 

8.4 Grant Contract Complete.  This Grant Agreement contains all negotiations and agreements 
between the Met Council and the Grantee.  No other understanding regarding this Grant Agreement, 
whether written or oral, may be used to bind either party. 

9. Liability and Insurance. 

9.1 The Grantee and the Met Council agree that they will, subject to any indemnifications provided 
herein, be responsible for their own acts and the results thereof to the extent authorized by law, and they 
shall not be responsible for the acts of the other party and the results thereof.  The liability of the Met 
Council is governed by the provisions contained in Minn. Stat. Chapter 466 as it may be amended, 
modified or replaced from time to time.  The liability of the Grantee, including but not limited to the 
indemnification provided under Section 9.2 is governed by the provisions contained in such Chapter 466. 

9.2 Indemnification by the Grantee.  The Grantee shall bear all losses, expenses (including attorneys' 
fees) and damages in connection with the Grant Program and agrees to indemnify and hold harmless the 
Met Council, its agents, servants and employees from all claims, demands and judgments made or 
recovered against the Met Council, its agents, servants and employees, because of bodily injuries, 
including death at any time resulting therefrom, or because of damages to property, or others (including 
loss of use) from any cause whatsoever, arising out of, incidental to, or in connection with the Grant 
Program whether or not due to any act of omission or commission, including negligence of the Grantee 
or any contractor or his or their employees, servants or agents, and whether or not due to any act of 
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omission or commission (excluding, however, negligence or breach of statutory duty) of the Met Council, 
its employees, servants or agents. 

Grantee further agrees to indemnify, save and hold the Met Council, its agents and employees, harmless 
from all claims arising out of, resulting from, or in any manner attributable to any violation by the Grantee, 
its officers, employees, or agents, or any provision of the Minnesota Government Data Practices Act, 
including legal fees and disbursements paid or incurred to enforce the provisions contained in Section 11. 

The Grantee's liability hereunder shall not be limited to the extent of insurance carried by or provided by 
the Grantee, or subject to any exclusions from coverage in any insurance policy. 

The Grantee shall maintain or require to be maintained adequate insurance coverage for the Grant Program 
in such amounts with such limits as it determines in good faith to be reasonable or in such amounts and 
with such limits as may be reasonably required for participating cities by the Met Council from time to 
time. 

9.3 Relationship of the Parties.  Nothing contained in this Grant Agreement is intended or should be 
construed in any manner as creating or establishing the relationship of co-partners or a joint venture 
between the Grantee and the Met Council, nor shall the Grantee be considered or deemed to be an agent, 
representative, or employee of the Met Council in the performance of this Grant Agreement, or the Grant 
Program. 

The Grantee represents that it has already or will secure or cause to be secured all personnel required for 
the performance of this Grant Agreement and the Grant Program.  All personnel of the Grantee or other 
persons while engaging in the performance of this Grant Agreement the Grant Program shall not have any 
contractual relationship with the Met Council related to the work of the Grant Program and shall not be 
considered employees of the Met Council.  In addition, all claims that may arise on behalf of said personnel 
or other persons out of employment or alleged employment including, but not limited to, claims under the 
Workers’ Compensation Act of the State of Minnesota, claims of discrimination against the Grantee, its 
officers, agents, contractors, or employees shall in no way be the responsibility of the Met Council.  Such 
personnel or other persons shall not require nor be entitled to any compensation, rights or benefits of any 
kind whatsoever from the Met Council, including but not limited to, tenure rights, medical and hospital 
care, sick and vacation leave, disability benefits, severance pay and retirement benefits. 

10. Audits. 

Under Minn. Stat. § 16C.05, subd. 5, the Grantee’s books, records, documents, and accounting procedures 
and practices relevant to this grant contract are subject to examination by the Met Council and/or the State 
Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the termination date of 
this Grant Agreement. 

11. Government Data Practices. 

The Grantee and Met Council must comply with the Minnesota Government Data Practices Act, Minn. 
Stat. Chapter 13, as it applies to all data provided by the Met Council under this grant contract, and as it 
applies to all data created, collected, received, stored, used, maintained, or disseminated by the Grantee 
under this Grant Agreement.  The civil remedies of Minn. Stat. § 13.08 apply to the release of the data 
referred to in this clause by either the Grantee or the Met Council.  If the Grantee receives a request to 
release the data referred to in this Clause, the Grantee must immediately notify the Met Council. 
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12. Workers’ Compensation. 

The Grantee certifies that it is in compliance with Minn. Stat. § 176.181, subd. 2, pertaining to workers’ 
compensation insurance coverage.  The Grantee’s employees and agents will not be considered Met 
Council employees.  Any claims that may arise under the Minnesota Workers Compensation Act on behalf 
of these employees and any claims made by any third party as a consequence of any act or omission on 
the part of these employees are in no way the Met Council’s obligation or responsibility. 

14. Governing Law, Jurisdiction, and Venue. 

Minnesota law, without regard to its choice-of-law provisions, governs this Grant Agreement.  Venue for 
all legal proceedings out of this grant contract, or its breach, must be in the appropriate state or federal 
court with competent jurisdiction in Ramsey County, Minnesota. 

15. Termination. 

The Met Council may cancel this Grant Agreement at any time, with or without cause, upon 30 days’ 
written notice to the Grantee.  Upon termination, the Grantee will be entitled to payment for services 
prequalified and satisfactorily performed before the termination notice. 

16. Data Disclosure. 

Under Minn. Stat. § 270C.65, subd. 3, and other applicable law, the Grantee consents to disclosure of its 
federal employer tax identification number, and/or Minnesota tax identification number, already provided 
to the Met Council, to federal and state tax agencies and Met Council personnel involved in the payment 
of Met Council obligations.  Grantee will require compliance with this Section 16 by Grantee’s 
subrecipient of Grant funds and shall submit evidence of such compliance to Met Council as requested. 

17. Notices. 

In addition to any notice required under applicable law to be given in another manner, any notices required 
hereunder must be in writing and shall be sufficient if personally served or sent by prepaid, registered, or 
certified mail (return receipt requested), to the business address of the party to whom it is directed.  Such 
business address shall be that address specified below or such different address as may hereafter be 
specified, by either party by written notice to the other: 

 

To the Grantee at: 

City of Roseville 
2660 Civic Center Drive 
Roseville, MN 55113 
Attention:  Stephanie Smith 
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To the Met Council at: 

Metropolitan Council 
390 Robert Street North 
St. Paul, MN 55101 
Attention:  Regional Administrator 

With copy to: 

MCES General Manager 
Metropolitan Council Environmental Services 
390 Robert Street North 
St. Paul, MN  55101 

MCES Finance Director 
Metropolitan Council Environmental Services 
390 Robert Street North 
St. Paul, MN  55101 

18. Prevailing Wages 

The Grantee agrees to comply with all applicable provisions contained in chapter 177 of the 
Minnesota Statutes, and specifically those provisions contained in Minn. Stat. §§ 177.41 through 177.435, 
as they may be amended, modified or replaced from time to time with respect to the Grantee Program.  By 
agreeing to this provision, the Grantee is not acknowledging or agreeing that the cited provisions apply to 
the Grantee Program. 

19. Default and Remedies. 

19.1 Defaults.  The Grantee's failure to fully comply with all of the provisions contained in this Grant 
Agreement shall be an event of default hereunder ("Event of Default"). 

19.2. Remedies.  Upon an event of default, the Met Council may exercise any one or more of the 
following remedies: 

a. Refrain from disbursing the Grant; 

b. Demand that all or any portion of the Grant already disbursed be repaid to it, and upon such 
demand the Grantee shall repay such amount to the Met Council. 

c. Enforce any additional remedies the Met Council may have at law or in equity. 

IN WITNESS WHEREOF, the parties have caused this agreement to be executed by their duly 

authorized representatives on or as of the date first above written. 
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 METROPOLITAN COUNCIL 

 

By:  ________________________________  
Regional Administrator, successor, or delegate 
 
Date:  _______________________________  

 

 

 GRANTEE: 

 

The Grantee certifies that the appropriate 
person(s) have executed the grant contract on 
behalf of the Grantee as required by applicable 
articles, bylaws, resolutions, or ordinances. 
 
 

By:  ________________________________  

 
_____________________________________ 
Printed Name and Title 
 

Date:  _______________________________  
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REQUEST FOR COUNCIL ACTION 

 Date: 1/8/2024 
 Item No.: 10.n. 

Department Approval City Manager Approval 

 
 

 
Item Description: Approve the Labor Agreement between the City of Roseville and Law 

Enforcement Labor Services Local 112 for 2024-2025 

Page 1 of 2 

1  
2 Background 
3 The City of Roseville has six (6) collective bargaining unions within its employee workforce. The 
4 agreements with the unions delineate the terms and conditions of employment, a process that involves 
5 negotiation, union member voting and City Council review and approval. The six bargaining units 
6 include: 

7 • International Association of firefighters (IAFF) - contract term ending 12/31/2025 
8 • International Union of Operating Engineers (IUOE) - contract term ending 12/31/24 
9 • Law Enforcement Labor Union (LELS - Officers) - contract term ending 12/31/23 

10 • Law Enforcement Labor Union (LELS - Sergeants) - contract term ending 12/31/24 
11 • Law Enforcement Labor Union (LELS - Lieutenants) - contract term ending 12/31/24 
12 • Law Enforcement Labor Union (LELS - Deputy Chief) - contract term ending 12/31/24 

13  
14 Notably, the previous contract with the Roseville Police Officers expired on December 31, 2023. Staff is 
15 requesting the City Council's consideration and approval of the contract with LELS 112 for a period of 2 
16 years (1/01/2024 - 12/31/2025). This agreement has been negotiated in good faith and has been ratified 
17 by the union membership. 
18  
19 Terms of the Contract 

20 • Duration: Term of 2 years (1/01/2024 - 12/31/2025)  

21 ▪ Wages: For 2024, changes the starting step to 80% of the Top rate (after 36 months) and 
22 provides a 14.86% Market Adjustment at the starting wage due to wage disparities with peer 
23 departments and information presented through the city's classification and compensation study, 
24 and a Cost of Living Adjustment (COLA) of 3%.  For 2025 it includes a 2.5% Market adjustment 
25 and a 3.0% COLA.  
26 ▪ Longevity Pay: Longevity pay will be moved from a monthly dollar amount to a set percentage. 
27 ▪ Holidays: Recognizes the City's Juneteenth holiday that was not listed in the previous contract. 
28 ▪ Uniforms: Standardizes uniform allowance amount for all Officers 
29 ▪ Sick Leave: Updates sick leave to comply with Minnesota's new Earned Sick and Safe Leave 

30 law 
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31 ▪ Miscellaneous: Renews MOUs  for Post Employment Health Care Savings Plan and Recruitment 
32 and Retention Initiative. 

33  
34  
35 Policy Objectives 
36 Each year the City budgets wage and benefit adjustments for all employees.  The adjustments stem 
37 from the best information known or anticipated from the metro labor market, labor settlements and 
38 consumer price indexing. Objectives considered when negotiating this contract stemmed from several 
39 factors, including utilizing internal and external comparisons in order to reach a fair and equitable 
40 agreement for both sides. Additionally, a cost analysis, market survey, and review of current economic 
41 conditions were conducted and considered along with compliance with the Minnesota Pay Equity Act. 
42  
43 Racial Equity Impact Summary 
44 The proposed contract with LELS 112 aligns with the City's commitment to racial equity by maintaining 
45 fair and equitable employment practices. The negotiation process considered internal and external 
46 factors, including compliance with the Minnesota Pay Equity Act, to ensure that wage and benefit 
47 adjustments are reflective of diverse workforce needs. The agreement, with its focus on fairness, 
48 promotes inclusivity and supports the City's overarching goals for racial equity within its workforce. 
49  
50 Budget Implications 
51 The City Manager's recommended budget for 2024 has sufficient funds allocated to cover the cost of the 
52 proposed agreement. Future budgets will need to allocate funds to comply with the contract provisions.  
53  
54 Staff Recommendations 
55 Staff recommends the Council approve the Resolution agreeing to the terms of the agreement  between 
56 the city and union, and authorize the Mayor and City Manager to sign the contract with LELS 112 for a 
57 term beginning January 1, 2024 through December 31, 2025.  
58  
59 Requested Council Action 
60 Motion to approve the Resolution and authorize the Mayor and City Manager to sign the contract with 
61 LELS 112 for a term beginning January 1, 2024 through December 31, 2025.  
62  
63  

Prepared by: Rebecca Olson, Assistant City Manager 

Attachments: 1. Summary of Tentative Agreement 
2. Resolution 
3. Confidential Union Contract 

64  
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Attachment 1

LAW ENFORCEMENT LABOR SERVICES – LOCAL 112
Contract Negotiations – 2024-25

SUMMARY OF TENATIVE AGREEMENT

The following items have been tentatively agreed to by LELS 112 (Officers) and pending the 
City of Roseville approval will be incorporated into a final contract. 

➢ Wages: For 2024, changes the starting step to 80% of the Top rate (after 36 months) and 
provides a 14.86% Market Adjustment at the starting wage due to wage disparities with 
peer departments and information presented through the city's classification and 
compensation study, and a Cost of Living Adjustment (COLA) of 3%.  For 2025 it 
includes a 2.5% Market adjustment and a 3.0% COLA. 

➢ Longevity Pay: Longevity pay will be moved from a monthly dollar amount to a set 
percentage.

➢ Holidays: Recognizes the City's Juneteenth holiday
➢ Uniforms: Standardizes uniform allowance amount for all Officers
➢ Sick Leave: Updates sick leave to comply with Minnesota's new Earned Sick and Safe 

Leave law
➢ Miscellaneous: Renews MOUs for Post-Employment Health Care Savings Plan and 

Recruitment and Retention Initiative.
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1 EXTRACT OF MINUTES OF MEETING
2 OF THE
3 CITY COUNCIL OF THE CITY OF ROSEVILLE
4
5 *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *
6
7 Pursuant to due call and notice thereof, a regular meeting of the City Council of the City of 
8 Roseville, County of Ramsey, Minnesota was duly held on the 8th day of January, 2024, at 6:00 
9 p.m.

10
11 The following members were present:     ,       ,       ,       , and Mayor      .
12  and the following were absent:     .
13
14 Member        introduced the following resolution and moved its adoption:
15
16
17 RESOLUTION No.       
18
19 APPROVING THE AGREEMENT BETWEEN THE CITY OF ROSEVILLE AND
20 LAW ENFORCEMENT LABOR SERVICES
21 LOCAL 112
22 FOR CALENDAR YEARS 2024-2025 
23
24
25 WHEREAS, representatives of the City of Roseville and representatives of Law Enforcement 
26 Labor Services Local 112 bargaining unit of the City have negotiated a 2-year labor agreement 
27 for the term January 1, 2024 through December 31, 2025; and
28
29 WHEREAS, the attached document summarizes the agreement between the parties.
30
31 NOW, THEREFORE, BE IT RESOLVED that the City Council approves and ratifies the 
32 agreement and that the appropriate individuals designated by the City are authorized and directed 
33 to execute the original contracts.
34
35
36
37
38
39
40
41
42

Page 298 of 302



Attachment 2

43 The motion for the adoption of the foregoing resolution was duly seconded by Member      ,                           
44 and upon a vote being taken thereon, the following voted in favor thereof:      ,      ,      , 
45      , and Mayor      .
46   and the following voted against the same:      .
47
48 WHEREUPON said resolution was declared duly passed and adopted.
49
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50
51
52
53 STATE OF MINNESOTA )
54 )  SS
55 COUNTY OF RAMSEY )
56
57
58 I, the undersigned, being the duly qualified City Manager of the City of Roseville, County of 
59 Ramsey, State of Minnesota, do hereby certify that I have carefully compared the attached and 
60 foregoing extract of minutes of a regular meeting of said City Council held on the 8th day of 
61 January, 2024 with the original thereof on file in my office.
62
63 WITNESS MY HAND officially as such Manager this 8th day of January, 2024 
64
65
66
67 SEAL
68
69                                     ___________________________________
70                                               Patrick J. Trudgeon, City Manager
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January 8,  2024
FUTURE MEETING AGENDA HIGHLIGHTS

January 22, 2024 City Council 
Meeting  (Work Session)
• Recognition of Hugh and Julie Thibodeau and Ashes the 

Fire Department Support Dog
• HRIEC Joint Meeting
• Discuss Community Survey
• Green to Go Container Presentation
• Stormwater Projects Presentation
• Discuss Fire Engine Purchase

January 22, 2024 EDA Meeting  
• Election of Officers

January 29, 2024 City Council 
Meeting  
• Liquor License for On-Sale Liquor License for Khue’s 
• Discuss Street Light Policy 
• Consider Presumptive Penalty for Alcohol and Tobacco 

Violations (7)
• Review of Budget Process 
• Consider Zoning Code Text Amendment for Troy's Auto, 

2171 Hamline Ave N. 
• Short Term Rental Renewals for 1901 Ryan Ave., 770 

Heinel Drive, and 395 Woodhill Dr. 

February 12, 2024 City Council 
Meeting  
• Consider Owasso Water Ski Slalom Course Permit Request
• Consider Housing Trust Fund Ordinance Adoption
• Consider Approval of Short Term Rental Ordinance 
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1/4/2024

Initiated By Target Date Status/Notes
Hotel Licensing Staff/Council 1st qtr '24

Staff/Council 1st qtr '24 (City Manager goal item)
Rooster Regulations Council 1st qtr '24 Staff will review for changes in code

Etten/Council 1st qtr '24
Staff/Council 1st qtr '24 (City Manager goal item)
Staff/Council 2nd qtr '24 (City Manager goal item)

Staff TBD Ongoing discussions with Allina, etc.
Review need of pet licenses Council TBD Staff review amount of licenses issued and report back
Sister City Relationship with Indigenous Tribal Nation Strahan TBD
Zero Waste Packaging/Compostable Containers Etten/Strahan TBD PWET will continue to work on issue and report back
City Speed Limit Review on Local Streets Strahan/Council TBD PWET will continue to work on issue and report back
Update on shopping carts left in public r-o-w Strahan Summer '24 CD Director provided email 7/14 providing update

Commission scope/duties/functions implementation

Future Agenda Review - Longer Term Initiatives
(items that likely require council discussion/action)

 RFP for strategic planning

Item

Strategic planning
Roseville Fire role in medical transport

Update SREAP with new goals/objectives
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